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CITY OF SOMERVILLE, MASSACHUSETTS  

Enclosed You Will Find a Request for Qualifications For:  

RFQ # 19-38 Architectural/Engineering Services   

for Renovation of Buena Vista Parking Garage 

 

SECTION 1.0  

GENERAL INFORMATION ON PROPOSAL/QUALIFICATIONS PROCESS 

1.1 General Instructions 
Copies of the solicitation may be obtained from the Purchasing Department on and after 10/10/2018 per the 

below-noted City Hall hours of operation. 

 

Hall Hours of Operation: 

Monday – Wednesday 8:30 a.m. and 4:30 p.m. 

Thursday 8:30 a.m. to 7:30 p.m. 

Friday 8:30 a.m. to 12:30 p.m. 

 

All Responses Must be Sealed and Delivered To: 

Purchasing Department  

City of Somerville  

93 Highland Avenue  

Somerville, MA 02143 

It is the sole responsibility of the Offeror to ensure that the proposal arrives on time at the 

designated place. Late proposals will not be considered and will be rejected and returned. 

Proposal Format: 
Submit one (1) sealed proposal package; it must be marked with the solicitation title and number and must be 

original. 

In an effort to reduce waste, please DO NOT USE 3-RING BINDERS. 

Responses must be sealed and marked with the solicitation title and number.   

All proposals must include all forms listed in the Proposers Checklist (and all documents included or 

referenced in Sections 2.0 - 3.0). If all required documents are not present, the proposal may be deemed non-

responsive and may result in disqualification of the proposal unless the City determines that such failure(s) 

constitute(s) a minor informality, as defined in Chapter MGL 30B. 

A complete Proposal must also include a cover letter signed by an official authorized to bind the Offeror 

contractually and contain a statement that the proposal is firm for ninety (90) days. An unsigned letter, or one 

signed by an individual not authorized to bind the Offeror, may be disqualified. 

The Offeror’s authorized official(s) must sign all required proposal forms. 

All information in the Offeror’s response should be clear and concise. The successful response will be 

incorporated into a contract as an exhibit; therefore, Offerors should not make claims to which they are not 

prepared to commit themselves contractually. 

The successful Offeror must be an Equal Opportunity Employer. 

 

 

 

 

 



 

1.2 Proposed Schedule 

Key dates for this Request for Proposals: 

RFQ Issued 10/10/2018 

Optional Site Walk-through 10/15/2018 at 10AM ET 

Deadline for Submitting  

Questions to RFQ 

10/17/2018 at 12PM ET 

Qualifications Due 10/24/2018 by 2PM ET 

Preliminary review completion   11/2/2018 

Anticipated Contract Award 11/10/2018 

Est. Contract Commencement  

Date 

11/15/2018   

Est. Contract Completion Date 6/30/2020 

 

Responses must 

be delivered by 
10/24/2018 by 2PM EST 

to: 
   

City of Somerville  

Purchasing Department  

Attn: Michael Richards  

93 Highland Avenue  

Somerville, MA 02143 

 

1.3 Submission Instructions  
Please submit one sealed proposal package, with the following contents and marked in the following manner:   

 

Contents of Sealed Proposal 

Package   
Marked as    

Envelope 1 Non-Price Technical Proposal:  

Shall Include (1) original and one (1) copy, and 

one (1) electronic copy. [Electronic copies are to 

be submitted on CD-ROM or thumb drives and 

are to be saved in Adobe Acrobat format. (“Read 

only” files are acceptable.)] 

To Be Marked: Non-Price Proposal RFQ # 19-38  

Architectural and Engineering Services   

for Renovation of Buena Vista Parking Garage 

Please send the complete sealed package to  

the attention of : 

Michael Richards  

Assistant Purchasing Director  

Purchasing Department  

Somerville City Hall  

93 Highland Avenue  

Somerville, MA 02143 

 

Please make no reference to pricing in the non-price technical proposal. Failure to adhere to this 

requirement will result in disqualification. 

 

Non-Price (Technical) Proposal Format  
Responses must be submitted in accordance with the requirements set forth in this solicitation. Results of the 

proposal review process will be utilized to establish a preliminary ranking of the proposers. The City may 

interview the top ranked candidates as part of the evaluation process. All information in the technical proposal 



should be organized and presented as directed below. Your Non-Price Proposal response should contain all 

forms outlined in the Proposers Checklist (Section 3.0). Responses shall be prepared on standard 8.5 x 11 inch 

paper (charts may be landscaped but must be on 8.5 x 11 inch paper) and shall be in a legible font size (12). All 

pages of each response shall be appropriately numbered (and with consecutive page numbering across tabs).  

  

Elaborate format and binding are neither necessary nor desirable. Each proposal shall clearly identify the 

Offeror’s name, solicitation number, formal solicitation title and copy number, (e.g., “Original”,  “Copy”). All 

submissions will allow for easy removal and replacement of pages.  

  

Cover Letter  

1. Submit a cover letter that includes the official name of the firm submitting the proposal, mailing address, 

e-mail address, telephone number, fax number, and contact name. The letter must be signed by an official 

authorized to bind the proposer contractually and contain a statement that the proposal is firm for ninety 

(90) days. An unsigned letter, or one signed by an individual not authorized to bind the Offeror, may be 

disqualified. The signature shall be of an individual authorized to negotiate and execute the Contract for 

Project Management Services, in the form that is attached to the RFQ, on behalf of the Respondent. The 

name, title, address, e-mail and telephone number of the contact person who can respond to requests for 

additional information.  

a. A specific statement regarding compliance with the minimum requirements identified in the 

“Selection Criteria” below. Include identification of registration, number of years of experience and 

where obtained (as supported by the resumes that are to be attached), as well as the date of the 

MCCPO certification.  (A copy of the MCCPO certification should be attached to the cover letter).  

  

b. An acknowledgement that the Respondent has read the Request for Qualifications.  Respondent shall 

note any exceptions to the RFQ in its cover letter.  

  

c. An acknowledgement that the Respondent has read the Standard Contract.  Respondent shall note any 

exceptions to the Standard Contract in its cover letter.  

  

d. In the event that the City receives financial assistance for this project from the Commonwealth of 

Massachusetts, the Applicant must be prepared to comply with all the necessary requirements 

pursuant to M.G.L. Chapter 7C, Section 6.    

  

e. A description of the Respondent’s organization and its history.  

  

Qualifications & Experience   

The Offeror shall include qualifications and experience of the firm (or sole proprietor). The Offeror shall 

identify the year the firm was established, the total number of employees currently employed, and the number 

of employees focused on this engagement. This section should also describe work that is similar in scope and 

complexity that the Offeror has undertaken in the past. A discussion of the challenges faced and solutions 

developed are highly recommended. The Offeror may include any additional literature and product brochures.   

 

 

References 

The Offeror shall list at least three relevant references, which the City can contact. The City of Somerville 

reserves the right to use ourselves as a reference. References shall include the following information: 

●The name, address, telephone number, and email address of each client listed above. 

●A description of the work performed under each contract. ●The amount of the contract. 

●A description of the nature of the relationship between Offeror and the customer. 

●The dates of performance. ●The volume of the work performed. 



 

Price Proposal Format  

 

Proposal Prices to Remain Firm 

All proposal prices submitted in response to this solicitation must remain firm for 90 days following the 

proposal opening. 

 

Prices Submission 

All prices are to include delivery, the cost of fuel, the cost of labor, and all other charges related to the products 

or services listed. Prices are to remain fixed for the contract period of performance. 

 

1.4 Optional Pre-Bid Site Visit and Walkthrough 
An optional pre-bid walkthrough will be conducted on 10/15/2018 beginning at 10am. Interested parties are 

instructed to meet outside of the main entrance at 40 Holland Street prior to 10am. The walkthrough will allow 

interested parties to ask questions regarding the individual building and overall project. 

 

Interested parties are asked to register their interest in attending the pre-bid site visits by contacting 

mrichards@somervillema.gov.  

 

1.5 Questions 
Questions are due: 10/17/2018 by 12PM EST  

  

Questions concerning this solicitation must be delivered in writing to:  

  

Michael Richards 

Assistant Purchasing Director 

Somerville City Hall 

Purchasing Department 

93 Highland Avenue 

Somerville, MA 02143 

Or emailed to: 

mrichards@somervillema.gov 

Or faxed to:   

617-625-1344 

 

Answers will be sent via an addendum to all Offerors who have registered as proposal holders. Proposers are 

encouraged to contact the Purchasing Department to register as a proposal document holder to automatically be 

alerted as to addenda as they are issued. It is the responsibility of the Offeror to also monitor the proposal portal 

on the City’s website for any updates, addenda, etc. regarding that specific solicitation. The web address is:  

http://www.somervillema.gov/departments/finance/purchasing/bids.   

 

If any proposer contacts City personnel outside of the Purchasing Department regarding this 

proposal/proposal, that proposer will be disqualified immediately. 

 

1.6 General Terms 

Estimates Quantities  

The City of Somerville has provided estimated quantities, which will be ordered/purchased over the course of 

the contract period. These estimates are estimates only and not guaranteed. 

mailto:mrichards@somervillema.gov


 

Proposal Signature   

A response must be signed as follows: 1) if the Offeror is an individual, by her/him personally; 2) if the Offeror 

is a partnership, by the name of the partnership, followed by the signature of each general partner; and 3) if the 

Offeror is a corporation, by the authorized officer, whose signature must be attested to by the clerk/secretary of 

the corporation (& with corporate seal). 

 

Time for Proposal Acceptance and City Contract Requirements 

The contract will be awarded within 90 days after the proposal opening. The time for award may be extended 

for up to 45 additional days by mutual agreement between the City of Somerville and the Offeror that is most 

advantageous and responsible. The Offeror’s submission will remain in effect for a period of 90 days from the 

response deadline or until it is formally withdrawn, a contract is executed, or this solicitation is canceled, 

whichever occurs first. The Offeror will be required to sign a City Of Somerville Owners Project Management 

Services Contract for Public Construction Projects, included herein as Appendix C. 

 

Holidays are as follows: 

New Year’s Day Martin Luther King  

Day   

Presidents’ Day Patriots’ Day 

Memorial Day   Bunker Hill Day Independence Day Labor Day 

Columbus Day Veterans’ Day Thanksgiving Day  Thanksgiving Friday 

Christmas Eve (half  

day) 

Christmas Day   

Please visit http://www.somervillema.gov/ for the City’s most recent calendar. *Under State Law, all holidays 

falling on Sunday must be observed on Monday. 

 

If the awarded Offeror for their convenience desires to perform work during other than normal working hours or 

on other than normal work days, or if the Offeror is required to perform work at such times, the Offeror shall 

reimburse the City for any additional expense occasioned the City, thereby, such as, but not limited to, overtime 

pay for City employees, utilities service, etc. UNLESS otherwise specified in these provisions, services will be 

performed during normal work hours. When required services occur on holidays, work will be performed on 

either the previous or following work day, unless specified otherwise. 

 

Unforeseen Office Closure 

If, at the time of the scheduled proposal opening, the Purchasing Department is closed due to uncontrolled 

events such as fire, snow, ice, wind, or building evacuation, the proposal due date will be postponed until 2:00 

p.m. on the next normal business day. Proposals will be accepted until that date and time. In the event of 

inclement weather, the Offeror is responsible for listening to the media to determine if the City has been closed 

due to weather. 

 

Changes & Addenda 

If any changes are made to this solicitation, an addendum will be issued. All proposers on record as having 

picked up the solicitation will be alerted via email as to the posting of all addenda. The City will also post 

addenda on its website (http://www.somervillema.gov/departments/finance/purchasing/bids). No changes may 
be made to the solicitation documents by the Offerors without written authorization and/or an addendum from 

the Purchasing Department. 

 

Modification or Withdrawal of Proposals, Mistakes, and Minor Informalities 

An Offeror may correct, modify, or withdraw a proposal by written notice received by the City of Somerville 

prior to the time and date set for the proposal opening. Proposal modifications must be submitted in a sealed 

envelope clearly labeled "Modification No.__" to the address listed in Section 1. Each modification must be 



numbered in sequence and must reference the original solicitation. After the proposal opening, an Offeror may 

not change any provision of the proposal in a manner prejudicial to the interests of the City or fair competition. 

Minor informalities will be waived or the proposer will be allowed to correct them. If a mistake and the 

intended proposal are clearly evident on the face of the proposal document, the mistake will be corrected to 

reflect the intended correct proposal, and the proposer will be notified in writing; the proposer may not 

withdraw the proposal. A proposer may withdraw a proposal if a mistake is clearly evident on the face of the 

proposal document, but the intended correct proposal is not similarly evident. 

 

Right to Cancel/Reject Proposals 

The City of Somerville may cancel this solicitation, or reject in whole or in part any and all proposals, if the 

City determines that cancellation or rejection serves the best interests of the City. 

 

Unbalanced Proposals  

The City reserves the right to reject unbalanced, front-loaded, and conditional proposals. 

 

Brand Name “or Equal”   

Any references to any brand name or proprietary product in the specifications shall require the acceptance of an 

equal or better brand. The City has the right to make the final determination as to whether an alternate brand is 

equal to the brand specified.  

 

Electronic Funds Transfer (EFT)  

For EFT payment, the following shall be included with invoices to the point of contact:  

 Contract/Order number; Contractor’s name & address as stated in the contract;   

 The signature (manual or electronic, as appropriate) title, and telephone number of the Offeror’s 

representative authorized to provide sensitive information;   

 Name of financial institution; Financial institution nine (9) digit routing transit number;  

 Offeror’s account number; Type of account, i.e., checking or saving. 

 

1.7 Evaluation Methodology  

Comparative Evaluation Criteria  

The Comparative Evaluation Criteria set forth in Section 2 of this RFQ shall be used to evaluate responsible and 

responsive proposals.   

  

All proposals will be reviewed by an evaluation committee composed of employees of the City. Final selection 

will be based upon the evaluators’ analysis of the information and materials required under the RFQ and 

provided by the proposing vendors in their submissions. The City reserves the right to involve an outside 

consultant in the selection process. Proposals that meet the minimum quality requirements will be reviewed for 

responses to the comparative evaluation criteria. The evaluation committee will assign a rating of Highly 

Advantageous, Advantageous, Not Advantageous, or Unacceptable to the comparative evaluation criteria.   

 

The City will only award a contract to a responsive and responsible Proposer. Before awarding the contract(s), 

the City may request additional information from the Proposer to ensure that the Proposer has the resources 

necessary to perform the required services. The City reserves the right to reject any and all proposals if it 

determines that the criteria set forth have not been met.   

 

Selection Process  

Qualified proposals will be reviewed and rated by the Evaluation Committee ("the Committee") on the basis of 

the comparative evaluation criteria and minimum quality requirements included in Section 2.0.   

  



The City may request additional information from the Offerors to ensure that the Offeror has the necessary 

resources to perform the required services. The Committee may choose to select a set of finalists to be 

interviewed ("the short list"). The short-listed applicants will be notified, either by e-mail or telephone, of the 

date, time, and place for their interviews and any other pertinent information related thereto. The Mayor may, at 

the Mayor’s sole discretion, interview the applicants on the short list. The Committee will rank all candidates 

and make a recommendation to the Mayor to enter into a contract with the most highly advantageous Offeror.   

  

The City will award the contract to the most responsive and responsible Offeror whose entire proposal 

(technical and price) is deemed to be the most highly advantageous. The City reserves the right to reject any and 

all proposals if it determines that the criteria set forth have not been met.   

  

This Request for Services, any addenda issued by the Owner, and the selected Respondent’s response, will 

become part of the executed contract.  The key personnel that the Respondent identifies in its response must be 

contractually committed for the Project.  No substitution or replacement of key personnel or change in the 

Subconsultants identified in the response shall take place without the prior written approval of the Owner. 

 

Selection Schedule    

The Selection Committee reserves the right to re-advertise if there are fewer than four Respondents that meet 

the minimum requirements.  After submission of qualifications, a Selection Committee will review all 

applications to determine which ones meet the minimum requirements.  The Selection Committee will rate 

every Respondent that meets the minimum qualifications using the weighted evaluation criteria in this RFQ. 

The weighted evaluation criteria will be assigned by all committee members with a brief written explanation for 

their assigned score. After individual evaluations, the Procurement Officer will collect all committee members’ 

evaluation sheets for each Respondent and will compile a master list ranking the Respondents from most 

advantageous (the highest cumulative score) to least advantageous (the lowest cumulative score). Following the 

ranking of Respondents, the committee will short-list and conduct interviews with selected applicants.  The 

Purchasing Director will notify all applicants of the names of the applicants selected for the short list. The short-

listed applicants will be notified, either by e-mail or telephone, of the date, time and place for their interviews 

and any other pertinent information related thereto.  

Each short-listed Respondent will be required to make a presentation of their qualifications to the Selection 

Committee.  Each interview will consist of a question and answer period and time allotted for Respondents to 

present past experience with projects of similar scope and size.  All three (or more) finalists will be asked the 

same questions and given the same opportunities to present.  The interview process will also have a ranking 

system and committee members will be required to rank each of the finalists. Based on the interview process, 

Respondents will be ranked and references will be checked for the highest ranking Respondent. 

 

Fee Negotiations  

The Owner will commence fee negotiations with the first-ranked selection.  If the Owner is unable to negotiate 

a contract with the first-ranked selection, the Owner will then commence negotiations with its second-ranked 

selection and so on, until a contract is successfully negotiated and approved by the Owner. 

 

The Owner will negotiate the fee for services dependent upon an evaluation of the level of effort required, job 

complexity, specialized knowledge required, estimated construction cost, comparison with past project fees, and 

other considerations.  As construction cost is but one of several factors, a final construction figure in excess of 

the initial construction estimate will not, in and of itself, constitute a justification for an increased 

Architect/Engineering Team’s fee.  

 

If the Owner is unable to negotiate a satisfactory fee with any of the finalists, the Mayor shall recommend that 

the Committee select additional finalists from the original pool of applicants or re-advertise the RFQ. Once 

successful negotiations have concluded (for a not-to-exceed fee), the City will prepare the contract and submit it 



to the successful applicant for signature. Upon receipt of the executed contract and all other required documents 

from the designer, Purchasing will have the contract signed by the appropriate City officials.  This award will 

result in the issuance of a purchase order to be delivered with a fully executed contract to the 

Architect/Engineering Team. Unless otherwise stated, the issuance of the purchase order and fully executed 

contract is tantamount to a Notice to Proceed, at which time the successful applicant will be expected to begin 

work under the contract. 

 

  



RFQ # 19-38  

SECTION 2.0  

RULE FOR AWARD /   

SPECIFICATIONS/SCOPE OF SERVICES 
 

Rule for Award  

The City may award a contract to a responsive and responsible Applicant deemed to be the most highly 

qualified based on the evaluation procedures and fee negotiations described herein. The City reserves the right 

to reject any and all responses if it determines that it is in the best interest of the City to do so. The contract will 

be awarded within ninety (90) days after the proposal opening. The time for award may be extended for up to 

45 additional days by mutual agreement between the City and the most highly advantageous and responsible 

offeror. 

 

Background  

The City of Somerville, through its Purchasing Department on behalf of the Capital Projects and Planning 

Department, is seeking proposals from qualified design firms for the design and construction administration of 

renovations and modifications to the Buena Vista Parking Garage, adjacent to 40 Holland Street in Somerville, 

Massachusetts.  A conditions assessment report dated April 7, 2015 has been performed by Kleinfelder 

Engineering which encompassed: an evaluation of the existing facility, including its relationship to the 

surrounding neighborhood; scoping sessions with users, management and staff; the physical and programmatic 

limitations of the structure; and two proposed renovation options along with their associated budget cost 

estimates.  The feasibility study is attached hereto as Appendix B.   

  

The Buena Vista Parking Garage is a two-level parking facility featuring public parking on the upper level and 

private building visitor parking on the lower level.  The garage was built in 1989 under the direction of the City 

of Somerville Office of Planning and Community Development as part of the Davis Square Parking Facility. 

The adjacent four-story Harvard Vanguard office building was built during the same time period as the garage. 

The lower level parking extends under the Harvard Vanguard building and features stairwell and elevator access 

to the upper floor levels.  The site is maintained by Nordblom Property Management and the upper level of the 

garage is maintained by the City of Somerville.  The garage footprint is generally rectangular in shape and 

measures approximately 291 feet long by 144 feet wide.  The parking garage capacity is approximately 189 

vehicles spread over the two parking levels. Vehicle access does not exist between the upper and lower parking 

levels. The floor slabs at the lower level are below grade and consist of concrete slabs-on-grade.  The typical 

floor to ceiling height clearance at the lower parking level is approximately 7'-6". The upper parking level is 

open and exposed to the weather elements.  Vehicle access to the upper and lower parking levels are provided 

by two separate entrances located on Buena Vista Road.  The upper level entrance/exit does not feature an 

access gate.  The parking spaces in this area are numbered and parking fees are collected, utilizing centrally 

located multi-space parking meters. The lower parking level features access gates with an attendant booth. 

Parking on this level is not open to the public and is limited to authorized building occupants and visitors only. 

 

Scope of Work  

The City of Somerville, through its Purchasing Department and on behalf of the Capital Projects and Planning 

Department, is seeking proposals from qualified professionals for Architectural and Engineering design and 

construction administration services. Architectural and Engineering design firm; here-in after referred to as the 

Design Team; to provide design and construction administrative services for the existing garage 

Repair/Renovation project, including but not limited to the following services: 

 

 Architectural Services including Code Analysis 



o Determine any potential required code upgrades 

 Structural Engineering 

 Mechanical Engineering (HVAC) 

 Electrical Engineering 

 Plumbing Engineering 

 Fire Suppression Engineering 

 Security/Vehicular access control 

 Graphics Design (Wayfinding) 

 Ongoing Probable Cost Estimates (Professional Cost Estimation) 

 Permitting Process 

 Bidding Support  

 Construction Administration 

 Project Closeout 

 

These services shall include development and delivery of complete documents and/or as otherwise may be 

prescribed as Schematic Design, Construction Documents, Bid Documents, Construction Contract 

Administration, and Post Construction Services.  

 

Attached as part of this RFQ is a Parking Garage Condition Assessment  Report dated April 7, 2015 and a fire 

suppression visual inspection letter dated August 16, 2018, to be used as initial basis of required improvements 

for the parking structure. The Design Team will be required to review the reports, evaluate these reports with 

actual conditions and review the team's finds and recommendations with the Somerville Project Management 

team to confirm final design work. 

 

2.1 DOCUMENTS 

 

a) Attached are a series of documents that will assist the proposers in having an understanding of 

the overall program and expectations of the Owner. 

 

 August 1988 garage construction drawings (Appendix A) 

 

 City of Somerville Buena Vista Parking Garage Condition Assessment Report, dated 

April 7, 12015 (Appendix B) 

 

 Visual Inspection of Fire Suppression System letter, dated August 16, 2018 (Appendix C) 

 

 Milestone Schedule (Appendix D) 

These reference documents depict  observed items to be addressed by the design 

team. 

2.2 REQUIRED DESIGN AND OTHER SERVICES 

 

a) Complete Architectural and Engineering Design Services including but not limited to: 
 

The Design Team shall provide full architectural design services, administrative oversight and 

coordination of all disciplines of design and probable cost estimation services required to 

produce the facility outlined within this Basis of Design program in the strictest accordance with 



all Federal, State and Local Code and Regulations including but not limited to those of the 

proposed utilities. 

 

Design submissions shall be provided for the Owners Approval at: 

 Completion of the Schematic Design Phase 

 Seventy-five (75) percent completion of Construction Documents 

 Again at One Hundred (100) percent for Bidding. 

 

The Design Team shall work with the Owner in the preparation of and the submission of any and 

all Local, State and Federal permits that must be filed inclusive of continuous communication 

with the State Agencies requiring approval to authorize construction of the facility inclusive of 

the steps required that trigger the approval to publicly bid. 

 

The Design Team shall work with the Owner throughout the Bidding Process and assure that all 

requests for information, refinements to budgets, pre-bid meetings, and other items are addressed 

timely to assure maintenance of schedule. This work shall include but not be limited to the 

following services: 

 

 Advise the Owner of Alternates, Allowances and Unit Cost (where Applicable) as 

required. 

 Assist in notification of the Bidding Community that the project is out to bid. 
 Attend and Assist in Conducting the Pre-Bid Conference. 

 Maintain Meeting Minutes for the Pre-Bid Conference for inclusion to an Addendum. 

 Prepare responses to Bidders Request for Information as provided by the Owner 

 Evaluate Proposed Substitutions. 

 Assist in Bid Tabulation. 
 Assist in the Evaluation of Bid Results. 

 Review Qualification Statement as May be needed. 

 Assist in the preparation of De-Scope Questions as may be required. 

 

Furthermore the Design Team shall include complete comprehensive Construction Contract 

Administration services, inclusive of but not limited to: 
 

 Review and Advise on any unresolved issues from Bidding Phase. 

 Aid in proposing, as may be required, ways to maintain schedule in the event of Slippage. 
 Develop, Administer, Advise, Process, and Distribute or otherwise manage the following: 

• Design team Correspondence. 

• Design team Meeting Minutes. 

• Field Reports with Each Visit. 

• Project Photography 
• Communications and Phone Logs. 

 Advise and Process Requests for Information (RFI). 

 Advise and Process Requests for Proposals (RFQ). 

 Advise and Process Construction Change Directives (CCD). 

 Process Change Orders (AIA Documents). 

 Process Supplemental Instructions (AIA Documents). 

 Quality Control Reports and Required Follow up to assure corrective action has been 

performed. 

 Interaction with All Levels of Building Officials as required. 
 Timely Submission of Massachusetts State Building Code, 780 CMR, Section 107.6.2 



Certification  Forms  for each required design discipline. 

 Process, Log, Review and Approve all submittals and assure compliance with Contract 

Intent. 

 Be Present for Agency Inspections, approvals and Permitting Tasks. 
 Review Comment on and assure Comprehensive Level of Detail for all Schedule of 

Values. 

 Review and Comment on all Payment Requisitions inclusive of both ‘Pencil’ Copy and 

Final Copy for approval. 

 Field Presence no Less than once weekly independent of the Project Meetings to observe 

Contractor Performance. 

 Attendance at Weekly Contractor Project Meetings, Followed by an Owner’s Project 

meeting. 

 Monitor Punch List Progress. 
 Project Close Out. 

 Establish, Schedule and Conduct Pre-Construction Meetings for all key construction 

disciplines. 

 Assist in the Coordination of Owner Supplied Materials and Equipment. 

 Work with Owner on Contractor Retainage Management. 
 Assist in the Determination of Required Tests, Review of Results and Administer 

Remedial Work as may be required. 

 Review all RFI’s, RFQ’s, Change Orders for Fairness, Accuracy and Process once the 

Owner Has Approved based on Input received from the Design Team. 

 Review notice of Substantial Completion and Advise the Owner of Status. 
 Inspect to assure that the Substantial Completion request is correct and that the close out 

process should commence. 

 Assist in the acquisition of the Certificate of Occupancy and/or Partials as may be required. 

 Assist in the closeout process and verify all Punch List items are complete and/or otherwise 

addressed. 

 Process Partial Reductions of Retainage if Applicable. 
 Participate in Final Inspection of the Facility. 

 Process Final Payment Requisitions. 

 Review all Operations and Maintenance Manuals and Verify Record Drawings submitted 

by the Contractor. 

 Archive Project Documents for not less than Seven (7) Years. 
 Assure that all Digital Submissions of Record Drawings, Operations and Maintenance 

Manuals are accurate and functional. 

 Assist in the processing and remediation plans as may be necessary of Post Occupancy 

Warranty Claims for the warranty period of not less than two (2) years. 

 Assure that all Disciplines adjust their individual specification sections to reflect minimum 

of a two (2) warranty. 

 

The Design Team shall include comprehensive and coordinated Structural, Electrical, Fire 

Protection, and Plumbing Engineering Services required to provide detailed Contract 

Documents for the project. These Services shall include but not be limited to all customary 

design evaluations, latest state of the art equipment and complete design of all required 

systems and assemblies and assurances that the following items are included as part of the 

Design Team’s proposal. 
 

a) Architectural and Structural 

 Review and assessment of existing structural elements of the facility and compare findings 

with the Conditions Assessment Report.  

 Review wear surface options and recommendations for a quality installation that will 

extend the life of the garage structure.  



 Resolve water penetration issues and provide solutions that will extend the life of the 

garage.  

 Design repairs for failing structural joints.  

 Repair/patch/replace portions of damaged structure, precast planks, slob-on-grade, 

exterior envelope, and any other structural items that is deemed require attention.  

 Review and repair expansion joints.  
 Assure that all systems are carefully coordinated with all other drawings such as but not 

limited to Electrical, Structural, and other systems to assure that conflicts do not exist. 

 Sealant joints throughout the structure.  

 Concrete sealers.  

 Placement of stone caps and flashings.  

 

b) Plumbing 

 Review and assessment of existing sewer service to facility 

 Roof and Trench Drain Systems 
 Assure that all systems are carefully coordinated with all other drawings such as but not 

limited to Electrical, Structural, and other systems to assure that conflicts do not exist. 

 Back Flow Prevention Service.  

 Assurance of Accurate Record Drawings. 

 Peer Review. 

 Audio Visual head End Equipment and other sensitive building use areas. 

 Assure use of Ball Valves is Used in lieu of Gate Valves. 
 All Control Valves shall have isolation valves and bypass. 

 

c) Fire Suppression 

 Provide Complete Fire Suppression Design in strict accordance with the Massachusetts 

State Fire Code 527 CMR 1.00 and applicable NFPA Standards and codes.  

 New head layout, if required based ease of retrofit and new available head units.  
 Use of Corrosion resistant piping appropriate for Dry Systems in garage applications. 

 Ensure proper coverage understanding the limitations of the existing wet system at area of 

garage under the adjacent building.  

 Assurance of Accurate Record Drawings. 

 

d) Electrical 

 Evaluation and recommendations to Owner for replacement/upgrade of panels & 

distribution.  
 Assure that all Systems are carefully coordinated with all other drawings such as but not 

limited to Plumbing, Structural, and other systems to assure that conflicts do not exist. 

 Transient Voltage Surge Suppression (TVSS) at sub Panels. 

 Transient Voltage Surge Suppression (TVSS) at various dedicated receptacles to be 

identified. 

 Spare Conduits as directed between various spaces. 
 Assurance of Accurate Record Drawings. 

 Camera Head End, Power, Data and Infrastructure. 
 Emergency Lighting, per code requirements. 

 Coordinate Thermostat Locations between Mechanical and Architectural. 
 Peer Review to Assure and Verify that all Powered Systems have power to them and 

review of other project details. 

 

e) Fire Alarm 

 Provide a complete Fire Alarm Design in strict accordance with the Massachusetts State 



Fire Code (527 CMR 1.00) ,  Massachusetts State Electrical Code (527 CMR 12.00) Codes, and NFPA 

Standards and codes.  

 Review of existing FA System and required additions/modifications based on applicable 

codes and in conjunction with Condition Assessment Report recommendations/comments. 

 Assurance of Accurate Record Drawings. 

 

f) Code Analysis 

 Conduct a full building code analysis for the intended uses. 

 Conduct a full fire code analysis for the intended uses. 
 Full accessible MAAB guidelines review.  

 

g) Security System 

The Design Team shall provide all design, engineering and Construction Documents for potential 

Security System for the Facility. The system shall include but not be limited to the minimum the 

following elements. 

 Door Contacts. 

 Cameras. 

 Motion Detection. 
 Card Access Systems. (Hardware Integration) 

 Facility has existing card access system that will be required to be integrated and expanded 

upon based on new layout 

 Thirty Day (30) Recorded Retention. 

 Software System and Licensing. 

 

h) Wayfinding Graphics Design 

 Wayfinding 

 Fire Egress Mapping 

 Life Safety 

 No Smoking 
 Occupancy 

 Entrance Signs 

 Posted Security 

 

2.3 PROFESSIONAL COST ESTIMATING SERVICES 

 

The Design Team shall include as part of their work a professional third party Professional Cost 

Estimating Service and deliver probable estimated costs at various milestones here-in defined. 

 

 The first estimate is to be provided at the completion of the Schematic Design Phase. This 

estimate will establish the Project Construction Budget as approved by the Owner and may 

have to be Value Engineered to align with the projected project value. 

 A second probable cost estimate will be required at the completion of 75% 

Construction Documents Phase 

 A final cost estimate shall be provided that makes adjustments to the 75% CD probable 

estimated cost to reflect deducted or added scope creep incurred in the finalization of the 

Construction Documents. 
 

The cost estimates shall carry appropriate design and construction contingences, as well as 



escalation through the period of the bid date and the duration of the project as may be applicable. 

 

Estimates shall be broken out to include but not be limited to the Building Cost, Security, and 

other Building Elements to delineate and cover all project related costs using the CSI 

MasterSpec 2004 format for both broad view more detailed views of the overall program 

 

 Total Hard Costs. 

 Contractor/Subcontractor Markup. 

 General Conditions. 
 Escalation (from estimate preparation to bid date and also the duration of the project). 

 Factor in Market Conditions. 

 Design Modification (Schematic to Construction Document) Contingencies. 

 Construction Contingencies. 

 Risk. 

 Prevailing Wage. 
 Tax Exemption for materials incorporated into the Project. 

 Schedule. 

 Projected Winter Construction Costs (if applicable) 

 Flag High Cost Systems. 

 

Copies of Estimates shall be provided to the Owner in MS Excel Format for internal review and 

Comment as well as PDF Formats. The Estimator shall also provide an executive summary page 

related to the probable estimated costs. 

 

Upon review, if the cost estimate(s) are over the construction budget as established and approved 

following the Schematic Design Phase Estimate, the owner shall reserve the right to initiate value 

engineering and redesign services at no additional cost to the owner, terminate the contract, or 

continue with services. Any and all cancellation shall be considered as “cancellation for 

convenience”. The firm shall at that juncture have no basis of claim for any damages or for lost 

profits for work not performed. 

 

2.4 SCHEDULE 

 

Attached as part of this RFQ in Appendix D is a Milestone schedule for information. Design Teams 

are encouraged to review carefully and provide a proposal that meets the demands of this objective 

through implementation of a Quality, Well-Staffed Design Team. 

 

2.5 ALLOWANCES 

 

The following allowances shall be included in the base bid costs for the project: 

 

 An allowance of TenThousand Dollars ($10,000.00) for permit and application fees 

associated with City, State, and or Federal Department review and similar third party 

services for application, engineering, permits, and other fees to obtain approval or 

authorize the project to move forward. These will be reimbursed at the cost of the actual 

fee plus two percent (2%) for processing 

 An allowance of Seven Thousand Five Hundred Dollars ($7,500.00) for reimbursable 

expenses as defined in Part Two Entitled Professional Fee Proposal 

 



2.6 DELIVERABLES 

 

Design Team deliverables will include, but not be limited to, the following items:  

 

 Schematic Design submission with cost estimate as prescribed above. 

 Design Development Submission with cost estimate as prescribed above. 

 90% Construction Documents Submission with cost estimates as prescribed above.  

 100% Construction Documents for bidding and permitting.  

 Items outlined under construction administration.  

 Other scope of work items outlined within this RFQ.  

 

2.7 RFQ Submission Specifications / Requirements  
 

Each Design Team services qualifications package will contain a table of contents with the 

following headings and corresponding content:  

  

1. Letter of Introduction  

2. Summary of Qualifications  

3. Project Approach  

4. Project Team  

5. Review of Design and Cost Estimate Services  

6. Bidding/Construction Administration Services  

7. Project Closeout Services  

8. Standard Designer Application Form  

  

A response that does not provide the information and documentation requested may be deemed 

nonresponsive and thereafter rejected.  

  

1. Project Management Approach – Discuss how you envision the challenges and opportunities 

presented by this specific project and how you might meet them to ensure a successful 

outcome. The City highly encourages respondents to use this opportunity to elaborate on their 

thinking and experience with respect to this project and to highlight those aspects of their 

qualifications that make them the most attractive Architectural/Engineering team. 

 

2. Project Team – Identify the individuals of the Design Team (including consultants).  State the 

firm’s name, individual’s name, professional registration or license number as applicable, and 

whether or not the firm is certified by the Commonwealth of Massachusetts Supplier Diversity 

Office (SDO) as an MBE and/or WBE.  Include a summary of each team member’s experience, 

role on the team for this project, and approximate percentage of time allocated to this project.  

A resume or CV of each proposed team member shall be included in the respondent’s 

submission.   

 

3. Review of Design Documents and Cost Estimates – Discuss how the firm works 

constructively with the Owner and Design Team toward the development of a comprehensive, 

sustainable program for the building and financially realistic bid documents that are accurate, 

complete and well-coordinated.    

  

4. Bidding and Construction Administration Services – Discuss your Project Team’s approach 

to this phase of the work.    

  



5. Project Closeout Services – Discuss Respondent’s approach to project closeout services.  The 

City’s expectations on this project include: participation in punch list inspection and follow-up; 

final inspection and certification; coordination of warrantees; energy efficiency credit 

documentation; O&M documentation and training; and coordination and delivery of as-built 

record drawings.  

 

6. Standard Designer Application Form for Municipalities and Public Agencies not within 

DSB Jurisdiction. In addition to the above-listed components of the qualifications narrative, 

applicants shall complete and submit this form as developed by the Designer Selection Board of 

the Commonwealth of Massachusetts.  The form is included in Section 3.0 Forms.  It may be 

also obtained online at: https://www.mass.gov/service-details/dsb-forms 

 

Minimum Requirements  

In order to be eligible for selection, each Respondent must certify in its cover letter that it meets 

the following minimum requirements.  Any Response that fails to include such certification in 

its response, demonstrating that these criteria have been met, will be rejected without further 

consideration.  

 

1. Massachusetts registration and licensing in all applicable disciplines.  Disciplines will 

include architect, structural engineer, HVAC/plumbing/fire protection/electrical engineer, 

civil/site engineer, hazardous materials specialists, construction cost estimator, and code 

consultant.   

2. Demonstration of a thorough knowledge of procedures, requirements, and practices of 

Massachusetts and other agencies with respect to building codes.   

3. Demonstrated experience in the preparation of  field observations, construction documents, 

and construction administration of parking garage structure renovations and repairs. .  

4. Demonstrated experience with multi-phased, occupied projects.   

5. Thorough knowledge and familiarity with applicable Massachusetts public construction 

statutes, including relevant provisions of General Laws Chapters 7, 30, 30B, 149 and 149A.   

6. A fully completed and signed Commonwealth of Massachusetts DSB Application Form 

(Updated July 2016). 

7. A registered architect or engineer shall be assigned to the project and shall attend all 

meetings as required.  

8. Financial and operations capability, including appropriate staffing levels, to perform the 

requested services within the established time frame.  

 

2.8 Qualification Requirements  

 
Designer selection shall be in accordance with the provisions of Massachusetts General Laws 

M.G.L. c. 7C, §§ 44-57 (formerly M.G.L. c. 7C, §§ 38A1/2-O), Public Building Projects Design 

Services, and any policies and procedures adopted by the City pursuant thereto. The following 

items are required for submittal in the order listed:   

 

1. Acknowledgment that the applicant meets all the requirements outlined in Section VI: 

MINIMUM QUALIFICATIONS. Please ensure to conclude all items listed in the Proposers’ 

Checklist included in Section 3.0 

2. Summary statement, less than ten (10) pages exclusive of attachments, detailing, at a 

minimum, the applicant’s particular qualifications for this project.  The statement should 

describe the applicant’s approach to this project and explain its skills and previous experiences 

https://www.mass.gov/service-details/dsb-forms


with projects similar in nature.  In addition, include any other information that the applicant 

considers relevant for the purpose of evaluating its qualifications for this project.   

3. A reasonably detailed description of the scope of work required, including time frames for 

completion of each step and conditions of the qualifications submitted, if any.  Description of 

the applicant firm’s size, professional capabilities to undertake this project in a timely manner, 

organizational structure, and evidence of financial stability.  This profile should include a list 

of key personnel who will actively participate on this project, and should identify the principal 

in charge, project manager, and project architect.  Any and all sub-consultants who will work 

with the applicant must also be identified.  Resumes must be included.   

4. Identification of all parking garage design and construction projects completed by the 

applicant within the last five (5) years.  Each project must list, without limitation, the name, 

address, and telephone number of the awarding authority, or of the owner if different from the 

awarding authority, the name of the project, a description of the project, a description of the 

services performed by the applicant, the length of time during which the services were 

performed, and the cost of the construction project (if applicable).  Also include the name, 

address, telephone number, and position title of the contact person for each awarding authority 

whom the City of Somerville Project Management team may contact regarding the services 

performed. Relevant photographs may also be submitted.   

5. The applicant must complete all forms in the Forms Packet attached hereto including the 

Certifications attesting to non-collusion and tax compliance.   

 

2.9 Comparative Evaluation Criteria  

 

The selection process will include an evaluation procedure based on the criteria identified below. 

Applicants that clearly meet the minimum requirements will be evaluated.  Following the rating of 

all fully responsive submissions, the Selection Committee appointed by the Mayor will identify, or 

“short-list,” at least three (3) applicants with the highest ratings by the Committee.  The 

Committee may choose to interview the short-listed applicants.  

 

The Comparative Evaluation Criteria set forth in this section of the RFQ shall be used to evaluate 

responsible and responsive proposals. The Comparative Evaluation Criteria are:  

  

 

Factor 1:  Technical and Management Approach 

Highly Advantageous The proposer’s Plan demonstrates a comprehensive understanding of 

the SOW and a thorough attention to detail.  

The Plan is both cost effective and relevant to Somerville’s specific 

needs. 

Advantageous The proposer’s Plan demonstrates a moderate understanding of the 

SOW and modest attention to detail. The Plan is not optimally cost 

effective and lacks certain aspects of relevance to Somerville’s 

specific needs. 

Not Advantageous   The proposer’s Plan lacks a comprehensive understanding of the SOW 

and a thorough attention to detail, and is not cost effective nor relevant 

to Somerville. 

 

Factor 2:  Key Personnel 

Highly Advantageous   All of the personnel identified by the proposer are proven to possess a 

very high level of parking garage new construction and renovation 

design and construction administration experience and performance. 

Resumes are included in the proposal for all proposed personnel. All 



proposed personnel are currently performing functions similar to those 

proposed clearly show an adequate level of relevant experience to 

successfully perform the scope outlined herein. 

Advantageous All of the personnel identified by the proposer are proven to possess a 

high level of landscape design and construction administration 

experience and performance. Resumes are included in the proposal for 

most of the proposed personnel. Some of these proposed personnel 

show an adequate level of relevant experience to successfully perform 

the scope outlined herein 

Not Advantageous Most but not all of the personnel identified by the proposer are proven 

to possess an adequate level of parking garage design and construction 

administration experience. Resumes are not included not any of the 

proposed staff. 

 

Factor 3:  Past Performance 

Highly Advantageous The proposal demonstrates the proposer’s efficient and effective 

design and management of ten or more parking garage projects of 

similar size and scope in settings similar to Somerville 

Advantageous The proposal demonstrates the proposer’s efficient and effective 

design and management of six to ten parking garage projects of similar 

size and scope in settings similar to Somerville. 

Not Advantageous The proposal demonstrates the proposer’s efficient and effective 

design and management of less than six parking garage projects of 

similar size and scope in settings similar to Somerville. 

All proposals will be reviewed by an evaluation committee composed of employees of the City. 

Final selection will be based upon the evaluators’ analysis of the information and materials 

required under the RFQ and provided by the proposing vendors in their submissions. The City 

reserves the right to involve an outside consultant in the selection process. Proposals that meet the 

minimum quality requirements will be reviewed for responses to the comparative evaluation 

criteria. The evaluation committee will assign a rating of Highly Advantageous, Advantageous, 

Not Advantageous, or Unacceptable to the comparative evaluation criteria.   

 

The City will only award a contract to a responsive and responsible Proposer. Before awarding the 

contract(s), the City may request additional information from the Proposer to ensure that the 

Proposer has the resources necessary to perform the required services. The City reserves the right 

to reject any and all proposals if it determines that the criteria set forth have not been met.   

 

2.10 General Requirements  

 

Period of Performance  

The period of performance for this contract begins on or about 11/1/2018 and ends on or about 

6/30/2020. If applicable, optional renewal years may be exercised by the sole discretion of the 

City (see cover page for anticipated contract term).  

  

Place of Performance  

All services, delivery, and other required support shall be conducted in Somerville and other 

locations designated by the Department point of contact. Meetings between the Vendor and City 

personnel shall be held at the City of Somerville, Massachusetts, unless otherwise specified.   

  

Vendor Conduct  



The Vendor’s employees shall comply with all City regulations, policies, and procedures. The 

Vendor shall ensure that their employees present professional work attire at all times. The 

authorized contracting body of the City may, at his/her sole discretion, direct the Vendor to 

remove any Vendor employee from City facilities for misconduct or safety reasons. Such rule does 

not relieve the Vendor of their responsibility to provide sufficient and timely service. The City 

will provide the Vendor with immediate written notice for the removal of the employee. Vendors 

must be knowledgeable of the conflict of interest law found on the Commonwealth’s website 

http://www.mass.gov/ethics/laws-and-regulations-/conflict-of-interest-information/conflict-of-

interestlaw.html.Vendors may be required to take the Conflict of Interest exam.  

  

Vendor Personnel   

The Vendor shall clearly state the name of the proposed project manager. All proposed staff must 

demonstrate the ability to carry out the specified requirements.  

 

Confidentiality  

The Vendor agrees that it will ensure that its employees and others performing services under this 

contract will not use or disclose any non-public information unless authorized by the City. That 

includes confidential reports, information, discussions, procedures, and any other data that are 

collected, generated or resulting from the performance of this scope of work.  All documents, 

photocopies, computer data, and any other information of any kind collected or received by the 

Vendor in connection with the contract work shall be provided to the City upon request at the 

termination of the contract (i.e., the date on which final payment is made on the contract or at such 

other time as may be requested by the City or as otherwise agreed by City and the Vendor). The 

Vendor may not discuss the contract work in progress with any outside party, including 

responding to media and press inquiries, without the prior written permission of the City. In 

addition, the Vendor may not issue news releases or similar items regarding contract award, any 

subsequent contract modifications, or any other contract-related matter without the prior written 

approval of the City. Requests to make such disclosures should be addressed in writing to the 

Vendor’s point of contact. 

 

Deliverables   

Vendor shall provide for all sufficient supervision, inspection, and monitoring of all work 

performed to ensure compliance with the contract requirements. The contractor is responsible for 

remedying all defects and or omissions to the supplies or services provided to ensure that said 

deliverables meet the requirements as detailed in the contract specifications. The Design Team 

shall perform its services consistent with the professional skill and care ordinarily provided by its 

design professionals practicing in the same or similar locality under the same or similar 

circumstances to the referenced project for the City of Somerville. 

  



RFQ # 19-38  

SECTION 3.0  

Architectural/Engineering Services   

for Renovation of Buena Vista Parking Garage  

  

PROPOSERS’ CHECKLIST  
Please ensure all documents listed on this checklist are included with your proposal. Failure to do so may subject 

the proposer to disqualification.  

  

Non-Price Proposal  

______ Acknowledgement of Addenda (if applicable and non-price related)  

  

______ Qualifications and Non-Price Proposal with the following headings:  

  

1. Letter of Introduction  

2. Summary of Qualifications  

3. Project Management Approach  

4. Project Team  

5. Review of Design Documents and Cost Estimates  

6. Bidding/Construction Administration Services  

7. Project Closeout Services  

 

____  Quality Requirements Form 

 

______  Standard Designer Application Form for Municipalities and Public Agencies not within 

Designer Selection Board (DSB) Jurisdiction (Updated July 2016)  

   

______ Somerville Living Wage Form  

  

______ Certificate of Non-Collusion and Tax Compliance   

  

______ Certificate of Signature Authority  

  

______ Reference Form (or equivalent may be attached)  

 

 _____ Vulnerable Road Users Ordinance 

 

______ W9  

 

 

Required with Contract, Post Award  

  

______ Certificate of Good Standing (will be required of awarded Vendor; please furnish with 

proposal if available)  

  

______ Insurance Specifications (will be required of awarded Vendor; furnish sample certificate with 

bid, if possible)   

  

______ Statement of Management  

  

  ______ Price Form 

 

 ______ Truth in Negotiations Form 



 

 

Quality Requirements Form 

Quality requirements, or basic business requirements, are the minimum set of standards that an entity 

must meet and certify to be considered responsible and responsive. Please complete the Quality 

Requirements form, below, and submit it with your completed proposal. The City of Somerville 

will disqualify any response that does not meet the minimum quality requirements. A "No” response to 

items 1 through 8, or a failure to respond to any of the following minimum standards, will result in 

disqualification of your proposal. 

 

QUALITY REQUIREMENTS YES NO 

1. 

Massachusetts registration and licensing in all applicable disciplines.  Disciplines will 

include architect, structural engineer, HVAC/plumbing/fire protection/electrical engineer, 

civil/site engineer, hazardous materials specialists, construction cost estimator, and code 

consultant.   

  

2. 
Demonstration of a thorough knowledge of procedures, requirements, and practices of 

Massachusetts and other agencies with respect to building codes.     

3. 
Demonstrated experience in the preparation of  field observations, construction documents, 

and construction administration of parking garage structure renovations and repairs.    

4. 
Demonstrated experience with multi-phased, occupied projects.   

  

5. 
Thorough knowledge and familiarity with applicable Massachusetts public construction 

statutes, including relevant provisions of General Laws Chapters 7, 30, 30B, 149 and 149A.     

6. 
A fully completed and signed Commonwealth of Massachusetts DSB Application Form 

(Updated July 2016).   

7. 
A registered architect or engineer shall be assigned to the project and shall attend all 

meetings as required.   

8. 
Financial and operations capability, including appropriate staffing levels, to perform the 

requested services within the established time frame.   

9. 

 

Optional: 

Are you a Mass. Supplier Diversity Office MBE/WBE certified minority or 

woman owned business? Additional minority designations may be submitted by 

attaching supporting documentation. 

  

 

In order to provide verification of affirmative responses to items 1 through 8 under the quality 

requirements listed in the Quality Requirements Form, Offeror must submit written information that 

details the general background, experience, and qualifications of the organization. Subcontractors, if 

applicable, must be also included.  

 



Updated July 2016 

 

 
Commonwealth of 
Massachusetts 
DSB Application Form  

   (Updated July 2016) 

1. Project Name/Location for Which Firm is Filing: 2a. DSB # Item #    

        

2b.  Mass. State Project #  

3a. Firm (Or Joint-Venture) - Name and  Address Of Primary Office To Perform The Work:   3e. Name Of Proposed Project Manager: 

  For Study:   (if applicable) 

For Design: (if applicable) 

3b. 
 
 
 
 

Date Present and Predecessor Firms Were Established: 
 
 
 
 

 

3f. Name and Address Of Other Participating Offices Of The Prime Applicant, If Different From 
Item  3a Above: 

3c. 
 
 

Federal ID #: 
 
 

 

3g. Name and Address Of Parent Company, If Any: 

3d. Name and Title Of Principal-In-Charge Of The Project (MA Registration Required):   
   

 

3h. Check Below If Your Firm Is Either: 
(1) SDO Certified Minority Business Enterprise (MBE)  

 Email Address:  (2) SDO Certified Woman Business Enterprise (WBE)  

 
Telephone No: 
 

 
Fax No.: 
 

 

(3) SDO Certified Minority Woman Business Enterprise (M/WBE) 

(4) SDO Certified Service Disabled Veteran Owned Business Enterprise (SDVOBE) 
(5) SDO Certified Veteran Owned Business Enterprise (VBE) 

 

 
 
 
 

4. Personnel From Prime Firm Included In Question #3a Above By Discipline (List Each Person Only Once, By Primary Function -- Average Number Employed Throughout The Preceding 6 Month 
Period.  Indicate Both The Total Number In Each Discipline And, Within Brackets, The Total Number Holding Massachusetts Registrations): 
 

Admin. Personnel   (  ) Ecologists   (  ) Licensed Site Profs.   (  ) Other   (  ) 

Architects   (  ) Electrical Engrs.   (  ) Mechanical Engrs.   (  )    (  ) 

Acoustical Engrs.   (  ) Environmental Engrs. 
Engrs. Engrs. Engrs. 

  (  ) Planners: Urban./Reg.   (  )    (  ) 

Civil Engrs.   (  ) Fire Protection Engrs. 
eNEngrs. 

  (  ) Specification Writers   (  )    (  ) 

Code Specialists   (  ) Geotech. Engrs.   (  ) Structural Engrs.   (  )    (  ) 

Construction 
Inspectors 

  (  ) Industrial Hygienists   (  ) Surveyors   (  )    (  ) 

Cost Estimators   (  ) Interior Designers   (  )    (  )    (  ) 

Drafters   (  ) Landscape Architects   (  )    (  ) Total 
Personnel 

  (  ) 

                      

  
  

5. Has this Joint-Venture previously worked together?  Yes   No  

  



Updated July 2016 

6. List ONLY Those Prime and Sub-Consultant Personnel Specifically Requested In The Advertisement. This Information Should Be Presented Below In The Form Of An Organizational Chart.  
Include Name Of Firm and Name Of The One Person In Charge Of The Discipline, With Mass. Registration Number, As Well As MBE/WBE Status, If Applicable:   

 
 
 

 

  

User Agency 
 

Prime Consultant 
Principal-In-Charge 

 

      Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 

Applicable) 

      Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 

Applicable) 

       Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 

Applicable) 

       Discipline 
(from advertisement) 

 
Name Of Firm 

Person In Charge Of Discipline 
Mass. Registr. # 

MBE/WBE Certified (If 

Applicable) 

Project Manager for Study 
 

Project Manager for Design 
 



Updated July 2016 

7. Brief Resume of ONLY those Prime Applicant and Sub-Consultant personnel requested in the Advertisement.  Include Resumes of Project Managers.  Resumes should be consistent with the 
persons listed on the Organizational Chart in Question # 6.  Additional sheets should be provided only as required for the number of Key Personnel requested in the Advertisement and they must 
be in the format provided.  By including a Firm as a Sub-Consultant, the Prime Applicant certifies that the listed Firm has agreed to work on this Project, should the team be selected. 

a. Name and Title Within Firm: a. Name and Title Within Firm: 
    

b. Project Assignment: b. Project Assignment: 
  

 

  

 

c. Name and Address Of Office In Which Individual Identified In 7a Resides: c. Name and Address Of Office In Which Individual Identified In 7a Resides: 
  MBE     MBE   

 WBE 

SDOVBE 

VBE 

 
 
 

  WBE 

SDOVBE 

VBE 

 
 
 

 

            
d. Years Experience:  With This Firm:  With Other Firms:   d. Years Experience:  With This Firm:  With Other Firms:   

            

e. Education:  Degree(s) /Year/Specialization e. Education:  Degree(s) /Year/Specialization 
  

 

  

 

f. Active Registration:  Year First Registered/Discipline/Mass Registration Number f. Active Registration:  Year First Registered/Discipline/Mass Registration Number: 
  

 

 

  

 

 

g. Current Work Assignments and Availability For This Project: 
 
 
 
 
 
 
 

g. Current Work Assignments and Availability For This Project  
 
 
 
 
 
 

h. Other Experience and Qualification Relevant To The Proposed Project: (Identify Firm By 
Which Employed, If Not Current Firm): 
 
 

h. Other Experience and Qualification Relevant To The Proposed Project: (Identify Firm By 
Which Employed , If Not Current Firm): 
 
 
 
 
 
 
 
 
 

    
 
 
 
 

  



Updated July 2016 

8a. 
Current and Relevant Work By Prime Applicant Or Joint-Venture Members. Include ONLY Work Which Best Illustrates Current Qualifications In The Areas Listed In The DSB Advertisement (List 
Up To But Not More Than 5 Projects). 

a. Project Name and Location 
Principal-In-Charge 

b. Brief Description Of Project and 
Services (Include Reference To Areas 
Of Experience Listed In DSB 
Advertisement) 

c. Client’s Name, Address and Phone 
Number. Include Name Of Contact Person 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 

Construction 
Costs(Actual, Or 
Estimated If Not 
Completed) 

Fee For Work For 
Which Firm Was 
Responsible. 

(1)  

 

 

 

 

 

 

 

   

  

(2)  

 

 

 

 

 

 

 

   

  

(3)  

 

 

 

 

 

 

 

   

  

(4)  

 

 

 

 

 

 

   

  

(5)  

 

 

 

 

 

 

   

  

  



Updated July 2016 

8b. 
List Current and Relevant Work By Sub-Consultants Which Best Illustrates Current Qualifications In The Areas Listed In The Advertisement (Up To But Not More Than 5 Projects For Each Sub-
Consultant).  Use Additional Sheets Only As Required For The Number Of Sub-Consultants Requested In The Advertisement and They Must Be In The Format Provided. 

Sub-Consultant Name:  

a. Project Name and Location 
Principal-In-Charge 

b. Brief Description Of Project and 
Services (Include Reference To 
Areas Of Experience Listed In DSB 
Advertisement) 

c. Client’s Name, Address and Phone Number 
(Include Name Of Contact Person) 

d. Completion 
Date (Actual 
Or Estimated) 

e. Project Cost (In Thousands) 

Construction 
Costs (Actual, Or 
Estimated If Not 
Completed) 

Fee for Work for 
Which Firm Was 
Responsible 

(1)  

 

 

 

 

 

 

 

  

   

(2)  

 

 

 

 

 

 

 

  

   

(3)  

 

 

 

 

 

 

 

  

   

(4)  

 

 

 

 

 

 

  

   

(5)  

 

 

 

 

 

 

  

   

  



Updated July 2016 

 
9. 

 
List All Projects Within The Past 5 Years For Which Prime Applicant Has Performed, Or Has Entered Into A Contract To Perform, Any Design Services For All Public Agencies Within The 
Commonwealth.   
(Add/Subtract Rows Or Pages As Needed) 

 

  

 

# of Total Projects: 
 

 

# of Active Projects: 
Total Construction Cost (In Thousands)  
of Active Projects (excluding studies): 

Role 
P, C, JV  

* 

Phases 
St., Sch., D.D.,  

C.D.,A.C. * 
Project Name, Location and Principal-In-Charge: 

Awarding Authority (Include Contact Name and 
Phone Number) 

Construction Costs 
(In Thousands) 
(Actual, or 
Estimated if Not 
Completed) 

Completion Date 
(Actual or Estimated) 
(R)Renovation or (N)New 

  

1.  

 

 

 

 

  

  

2.  

 

 

 

 

  

  

3.  

 

 

 

 

  

  

4.  

 

 

 

  

  

5.  

 

 

 

  

  

6.  

 

 

 

  

  

7.  

 

 

 

  

  

8.  

 

 

 

  

  

9.  

 

 

 

  

  

10.  

 

 

 

  

 *  P = Principal;  C = Consultant;  JV = Joint Venture;  St. = Study;  Sch. = Schematic;  D.D. = Design Development;  C.D. = Construction Documents;  A.C. = Administration of Contract  



Updated July 2016 

10.  Use This Space To Provide Any Additional Information Or Description Of Resources Supporting The Qualifications Of Your Firm And That Of Your Sub-Consultants For The Proposed Project.  
If Needed, Up To Three, Double-Sided 8 ½” X 11” Supplementary Sheets Will Be Accepted.  APPLICANTS ARE ENCOURAGED TO RESPOND SPECIFICALLY IN THIS SECTION TO THE 
APPLICATION EVALUATION - PROJECT EXPERIENCE REQUESTED IN THE ADVERTISEMENT. 
 
 

Be specific – No Boiler Plate 
 
 
 

11. Professional Liability Insurance:  
 
Name of Company                                           Aggregate Amount                                                Policy Number                                                           Expiration Date 

12. 
Have monies been paid by you, or on your behalf, as a result of Professional Liability Claims (in any jurisdiction) occurring within the last 5 years and in excess of $50,000 per incident?  Answer 
YES or NO.  If YES, please include the name(s) of the Project(s) and Client(s), and an explanation (attach separate sheet if necessary).   

 
    

    

13. Name Of Sole Proprietor Or Names Of All Firm Partners and Officers: 

 

Name                                  Title                              MA Reg #                     Status/Discipline      Name                                      Title                               MA Reg #                          Status/Discipline  
a.                                                                                                                                                    d. 
b.                                                                                                                                                    e. 
c.                                                                                                                                                    f. 

14. 
 
 
 
 

If Corporation, Provide Names Of All Members Of The Board Of Directors: 
Name                                  Title                              MA Reg #                     Status/Discipline      Name                                      Title                               MA Reg #                          Status/Discipline  
a.                                                                                                                                                    d. 
b.                                                                                                                                                    e. 
c.                                                                                                                                                    f. 

15. Names Of All Owners (Stocks Or Other Ownership):       

 Name and Title                   % Ownership                MA Reg.#                     Status/Discipline      Name and Title                       % Ownership                MA Reg.#                          Status/Discipline 

 
a.                                                                                                                                                    d. 
b.                                                                                                                                                    e.  
c.                                                                                                                                                    f. 

16. 
 
 

I hereby certify that the undersigned is an Authorized Signatory of Firm and is a Principal or Officer of Firm.  I further certify that this firm is a “Designer”, as that term is defined in Chapter 7C, 
Section 44 of the General Laws, or that the services required are limited to construction management or the preparation of master plans, studies, surveys, soil tests, cost estimates or programs.  
The information contained in this application is true, accurate and sworn to by the undersigned under the pains and penalties of perjury.  

 
Submitted By 
(Signature) 

 

__________________________________________________ 

 

Printed Name and Title 
 

 _______________________________ 

 

Date 
 

____________  

 

 
The following forms MUST be attached to only ONE (ORIGINAL Copy) application: 1. SDO Certification required for MBE/WBE Firms;   2. Sub-Consultant 
Acknowledgment. 



 

Updated July 2016  DSB Sub-Consultant Form 

    

 

 

DSB  
S-CA 

Commonwealth of Massachusetts 

Designer Selection Board  SUB-CONSULTANT ACKNOWLEDGMENT 

 

Project:   

 
Applicant Designer:   

 
Sub-consultant:   

 
 

 
 

SUB-CONSULTANT ACKNOWLEDGMENT 
 

The sub-consultant named above hereby certifies that it has been notified by the Applicant Designer that it has been nominated to 
perform work on the Applicant Designer’s team for the above Project, which is under consideration at the Designer Selection Board.  
 
 
 
 
 

Signature of Sub-Consultant Duly Authorized Representative 
 
 
 
 

Print Name and Title 
 
 
 
 

Date 

 
 
 
It is a requirement that all applicants supply this document signed, attached to the Original application, for each of the listed sub-consultants stating that they 
are aware and agree to being nominated by said applicant designer.  Electronic signatures are accepted. 
 

 



Form:___  CITY OF SOMERVILLE Rev. 04/9/18 

Contract Number:________ 

 

Online at: www.somervillema.gov/purchasing   Page 1 of 3 
 

 
SOMERVILLE LIVING WAGE ORDINANCE CERTIFICATION FORM 

CITY OF SOMERVILLE CODE OF ORDINANCES SECTION 2-397 et seq
*
. 

 

Instructions: This form shall be included in all Invitations for Bids and Requests for Proposals 

which involve the furnishing of labor, time or effort (with no end product other than reports) by 

vendors contracting or subcontracting with the City of Somerville, where the contract price 

meets or exceeds the following dollar threshold: $10,000.  If the undersigned is selected, this 

form will be attached to the contract or subcontract and the certifications made herein shall be 

incorporated as part of such contract or subcontract. Complete this form and sign and date 

where indicated below on page 2. 

 

Purpose:  The purpose of this form is to ensure that such vendors pay a “Living Wage” (defined 

below) to all covered employees (i.e., all employees except individuals in a city, state or 

federally funded youth program). In the case of bids, the City will award the contract to the 

lowest responsive and responsible bidder paying a Living Wage. In the case of RFP’s, the City 

will select the most advantageous proposal from a responsive and responsible offeror paying a 

Living Wage. In neither case, however, shall the City be under any obligation to select a bid or 

proposal that exceeds the funds available for the contract. 

 

Definition of “Living Wage”: For this contract or subcontract, as of 7/1/2018 “Living Wage” 

shall be deemed to be an hourly wage of no less than $12.80 per hour. From time to time, the 

Living Wage may be upwardly adjusted and amendments, if any, to the contract or subcontract 

may require the payment of a higher hourly rate if a higher rate is then in effect.  

 

CERTIFICATIONS 

 

1. The undersigned shall pay no less than the Living Wage to all covered employees who directly 

expend their time on the contract or subcontract with the City of Somerville. 

 

2. The undersigned shall post a notice, (copy enclosed), to be furnished by the contracting City 

Department, informing covered employees of the protections and obligations provided for in the 

Somerville Living Wage Ordinance, and that for assistance and information, including copies of 

the Ordinance, employees should contact the contracting City Department. Such notice shall be 

posted in each location where services are performed by covered employees, in a conspicuous 

place where notices to employees are customarily posted. 

 

3. The undersigned shall maintain payrolls for all covered employees and basic records relating 

hereto and shall preserve them for a period of three years. The records shall contain the name and 

address of each employee, the number of hours worked, the gross wages, a copy of the social 

                                                 
*
Copies of the Ordinance are available upon request to the Purchasing Department. 

 

http://www.somervillema.gov/purchasing


Form:___  CITY OF SOMERVILLE Rev. 04/9/18 

Contract Number:________ 

 

Online at: www.somervillema.gov/purchasing   Page 2 of 3 
 

security returns, and evidence of payment thereof and such other data as may be required by the 

contracting City Department from time to time. 

 

4. The undersigned shall submit payroll records to the City upon request and, if the City receives 

information of possible noncompliance with the provisions the Somerville Living Wage 

Ordinance, the undersigned shall permit City representatives to observe work being performed at 

the work site, to interview employees, and to examine the books and records relating to the 

payrolls being investigated to determine payment of wages. 

 

5. The undersigned shall not fund wage increases required by the Somerville Living Wage 

Ordinance by reducing the health insurance benefits of any of its employees. 

 

6. The undersigned agrees that the penalties and relief set forth in the Somerville Living Wage 

Ordinance shall be in addition to the rights and remedies set forth in the contract and/or 

subcontract. 

 

CERTIFIED BY: 

 

Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  

 

Title:  ______________________________ 

 

Name of Vendor:_________________________________________ 

 

 Date:  ____________________________ 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.somervillema.gov/purchasing


Form:___  CITY OF SOMERVILLE Rev. 04/9/18 

Contract Number:________ 
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INSTRUCTIONS:  PLEASE POST 

 

NOTICE TO ALL EMPLOYEES 

REGARDING PAYMENT OF LIVING WAGE 
 

Under the Somerville, Massachusetts’ Living Wage Ordinance (Ordinance No. 1999-1), 

any person or entity who has entered into a contract with the City of Somerville is required to 

pay its employees who are involved in providing services to the City of Somerville no less than a 

“Living Wage”.  

 

The Living Wage as of 7/1/2018 is $12.80 per hour. The only employees who are not 

covered by the Living Wage Ordinance are individuals in a Youth Program. “Youth Program” as 

defined in the Ordinance, “means any city, state or federally funded program which employs 

youth, as defined by city, state or federal guidelines, during the summer, or as part of a school to 

work program, or in any other related seasonal or part-time program.” 

 

For assistance and information regarding the protections and obligations provided for in 

the Living Wage Ordinance and/or a copy of the Living Wage Ordinance, all employees should 

contact the City of Somerville’s Purchasing Department directly. 

http://www.somervillema.gov/purchasing


Form:___  CITY OF SOMERVILLE Rev. 08/01/12 
Contract Number:________ 
 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 

Non-Collusion Form and Tax Compliance Certification 

Instructions:  Complete each part of this two-part form and sign and date where 
indicated below. 
 

A. NON-COLLUSION FORM 
 

I, the undersigned, hereby certify under penalties of perjury that this bid or proposal 
has been made and submitted in good faith and without collusion or fraud with any other 
person.  

 
As used in this certification, the word "person" shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, 
or group of individuals. 

 
Signature: _________________________________         

            (Individual Submitted Bid or Proposal) 
         Duly Authorized 

 
Name of Business or Entity:_________________________________________ 

 
 Date:  ____________________________ 
 
 

B. TAX COMPLIANCE CERTIFICATION 
 

Pursuant to M.G.L. c. 62C, §49A, I certify under the penalties of perjury that, to the 
best of my knowledge and belief, I am in compliance with all laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting 
child support, as well as paid all contributions and payments in lieu of contributions 
pursuant to MGL 151A, §19A(b). 

 
Signature: _________________________________         

            (Duly Authorized Representative of Vendor)  
 
Name of Business or Entity:_________________________________________ 

 
 Social Security Number or Federal Tax ID#:___________________________ 
 

Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�
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Certificate of Authority 

(Corporations Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
1. I hereby certify that I, the undersigned, am the duly elected Clerk/Secretary of  
 
_______________________________________________________________________.    

 (Insert Full Name of Corporation) 
 
2. I hereby certify that the following individual _________________________________ 

         (Insert the Name of Officer who Signed the Contract and Bonds) 
    
    is the duly elected___________________________________ of said Corporation. 
                                   (Insert the Title of the Officer in Line 2) 
 
3.  I hereby certify that on ___________________________________ 
                     (Insert Date: Must be on or before Date Officer Signed Contract/Bonds) 
 

at a duly authorized meeting of the Board of Directors of said corporation, at which a      
quorum was present, it was voted that 

 
 ______________________________       ______________________________ 
 (Insert Name of Officer from Line 2)   (Insert Title of Officer from Line 2) 
 

of this corporation be and hereby is authorized to make, enter into, execute, and 
deliver contracts and bonds in the name and on behalf of said corporation, and 
affix its Corporate Seal thereto, and such execution of any contract of obligation 
in this corporation’s name and on its behalf, with or without the Corporate Seal, 
shall be valid and binding upon this corporation; and that the above vote has not 
been amended or rescinded and remains in full force and effect as of the date set 
forth below. 
 

4.   ATTEST:     
Signature: _____________________________        AFFIX CORPORATE SEAL HERE 

    (Clerk or Secretary) 
Printed Name: _________________________ 

 
Printed Title:___________________________ 

 
 Date:  ____________________________ 

(Date Must Be on or after Date Officer Signed Contract/Bonds) 

http://www.somervillema.gov/purchasing�
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Certificate of Authority 

(Limited Liability Companies Only) 
 

Instructions:  Complete this form and sign and date where indicated below. 
 
 
1.  I, the undersigned, being a member or manager of  
 
_______________________________________________________________________, 

(Complete Name of Limited Liability Company) 
 
a limited liability company (LLC) hereby certify as to the contents of this form for the 
purpose of contracting with the City of Somerville. 
 
2.  The LLC is organized under the laws of the state of: _______________.  
 
3.  The LLC is managed by (check one) a     Manager or by its     Members. 
 
4.  I hereby certify that each of the following individual(s) is:  

• a member/manager of the LLC;  
• duly authorized to execute and deliver this contract, agreement, and/or 

other legally binding documents relating to any contract and/or agreement 
on behalf of the LLC; 

• duly authorized to do and perform all acts and things necessary or 
appropriate to carry out the terms of this contract or agreement on behalf 
of the LLC; and 

• that no resolution, vote, or other document or action is necessary to 
establish such authority. 

 
Name Title 
  
  
  

 
  
5.   Signature:__________________________________________ 
 

Printed Name: __________________________________________ 
 

Printed Title:____________________________________________ 
 
 Date:  ____________________________ 
 

http://www.somervillema.gov/purchasing�


REFERENCE FORM 
     

 

Bidder:  

 

IFB Title:  

    
 

Bidder must provide references for: Three other similar sized Municipalities provided the same services 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:____________________ 

__________________________________________  Email:_____________________ 

Description and date(s) of supplies or services provided:_______________________ 

____________________________________________________________________ 

____________________________________________________________________ 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:____________________ 

__________________________________________ Email:______________________ 

Description and date(s) of supplies or services provided:________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

 

Reference:________________________________  Contact:____________________ 

Address:___________________________________ Phone:_____________________ 

__________________________________________ Email:______________________ 

Description and date(s) of supplies or services provided:________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 



TO:  City Vendors 

FROM: Fleet Division, City of Somerville  

SUBJECT:  Vehicle Inspections Process under Somerville City Ordinance Chapter 12, Article VIII (“Ordinance to 

Safeguard Vulnerable Road Users”) 

___________________________________________________________________________ 

Prospective bidders must familiarize themselves with the City of Somerville’s Ordinance to Protect Vulnerable Road 

Users.  The full text of this local law can be found here. 

1. Request for Inspection:  Inspections are conducted on Thursdays from 4pm-7pm at the Somerville Department of 

Public Works, located at 1 Franey Road.  Each inspection takes approximately 20 minutes.   

a. Any vendor covered by this Ordinance shall complete an inspection request form and email it to 

fleetinspections@somervillema.gov.  

b. Please submit request form no later than 3pm on the Tuesday before the requested inspection date.    

2. Fee:  The fee for the initial inspection is $100.  The fee for a renewal inspection (every two years) is $50. 

a. Payment of the fee is due upon scheduling of the inspection.  The fee can be paid via check or credit card.  

Checks should be made out to the City of Somerville and include the vendor’s phone number. 

3. Approval:  Vehicles inspected and approved by the Fleet Division will have an inspection approval sticker affixed 

to the windshield of the vehicle.  A copy of the inspection report and certificate of inspection shall be issued to the 

vendor. 

a. Inspection stickers are not transferable. 

b. Any major overhaul of safe guard equipment shall be required to be re-inspected. 

4. Rejection:  If a vehicle is rejected for failing to comply with any of the technical specifications outlined in the 

ordinance, it shall be corrected and henceforth re-inspected within 30 days at no additional fee. 

a. If a second inspection results in a rejection, a fee of $50 will be required for any subsequent inspections. 

b. Any vendor who fails to comply within 60 days of their first inspection may be subject to having their contract 

cancelled. 

5. Questions:  Please direct questions about vehicle inspections to Fleet Superintendent Ron Bonney at 

rbonney@somervillema.gov or at (617) 625-6600, ext. 5524. 

 

Acknowledgement 

In accordance with Sec. 12-119 “Requirements” in the Ordinance, bidders must sign the following:   

Unless certified that the Ordinance is not applicable to this contract or otherwise waived by the City, I acknowledge that 

my company has installed (or will install prior to commencing work for the contract) side guards, cross-over mirrors or 

equivalent blind spot countermeasures, convex mirrors or equivalent blind spot countermeasures, side-visible turn 

signals, and appropriate warning signage, in accordance with SCO Chapter 12, Article VII on all large vehicles it uses 

or will use within the City of Somerville in connection with any contract. 

 

Authorized Signatory’s Name      Date 

 

Company Name 

I certify that the Ordinance does not apply to this contract for the following: 

  Vehicles do not meet or exceed Class 3    Vehicles do not exceed 15 MPH   No vehicles on project 

  Other:             

               

https://library.municode.com/MA/Somerville/codes/code_of_ordinances?nodeId=PTIICOOR_CH12STSIOTPUPL_ARTVIIIORSAVUROUS
mailto:fleetinspections@somervillema.gov
mailto:rbonney@somervillema.gov


TRUCK SIDE GUARD ORDINANCE
Collisions with large vehicles are disproportionately likely to result  
in cyclist and pedestrian fatalities. The City of Somerville’s Ordinance  
to Safeguard Vulnerable Road Users aims to prevent cyclists and  
pedestrians from the risk of being struck by a large vehicle because  
of limited driver visibility and lack of side-visible turn signals, as well  
as falling under the sides of large vehicles and being caught under  
the wheels. 
 
The ordinance applies to large motor vehicles that are Class 3 or 
above with a gross vehicle weight rating (GVWR) exceeding 10,000 
pounds, except for an ambulance, fire apparatus, low-speed vehicle 
with a maximum speed under 15 mph, or an agricultural tractor. 

safety guard

CITY OF SOMERVILLE

side guard
placement

Questions about inspections?  
Please contact the Fleet Superintendent, Ron Bonney, at:  

RBonney@SomervilleMA.gov or (617) 625-6600, ext. 5524.



Lateral Protective Devices (Side Guards)
• Vehicles must have device installed between the front 

& rear wheels to help prevent injuries to vulnerable road 
users, particularly from falling underneath the vehicle. 

Side-Visible Turn Signals 
• Vehicles must have at least one turn signal lamp on each 

side of the vehicle that is visible from any point to the left 
and right side along the full length of the vehicle.  

Safety Decals 
• Vehicles must have a minimum of three reflective decals on the rear and sides.
• The decals must be “safety yellow” in color and include language or images that  

warn of blind spots. 

ORDINANCE REQUIREMENTS

What types of vehicles does this ordinance 
apply to? This ordinance applies to Class 3 or 
above vehicles with a gross vehicle weight rating 
exceeding 10,000 lbs., except for an ambulance, 
fire apparatus, low-speed  vehicle with max 
speed under 15 mph, or agricultural tractors.

Can tool boxes be used as side guards? Yes, 
as long as the tool box meets all of the required 
measurements in the ordinance. 

If i rent trucks for a job, do those vehicles 
need to be inspected and permitted? Yes.

Do subcontractors’ trucks working on a City 
contract need to be inspected & permitted? Yes. 

Will the City do an off-site inspection for 
larger fleets? Yes, depending on the  
availability of inspectors and the distance  
to the site.

COMMON QUESTIONS

Register for an Inspection  
Email inspection forms to: FleetInspections@SomervilleMA.gov

Questions about inspections? Please contact the Fleet Superintendent, Ron Bonney, at: 
RBonney@SomervilleMA.gov or (617) 625-6600, ext. 5524

Cross-Over Mirrors
• Vehicles must have mirrors that enable the driver to see 

anything at least three feet tall passing one foot in front  
of the vehicle and the area in front of the bumper where 
direct vision is not possible. 

Convex Mirrors
• Vehicles must have mirrors which enable the driver to see 

anything that is three feet above the road and one foot in 
front of or alongside of the vehicle.  



Form    W-9
(Rev. November 2017)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  
requester. Do not 
send to the IRS.
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) ▶ 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person ▶ Date ▶

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 11-2017)



Form W-9 (Rev. 11-2017) Page 2 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 
a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor² 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner³

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 

individual
The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:
14. Account with the Department of 

Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.



 

 

 

 

 

 

SECRETARY OF THE COMMONWEALTH’S 

CERTIFICATE OF GOOD STANDING 

  

CERTIFICATE OF GOOD STANDING as provided by the Secretary of the Commonwealth 

The Awarded Vendor must comply with our request for a CURRENT “Certificate of 

Good Standing” provided by the Secretary of the Commonwealth’s Office 

 

NOTE: A Certificate of Good Standing provided by the Department of Revenue will NOT be 

accepted. The Certificate must be provided by the Secretary of the Commonwealth’s Office. 

 

If you require information on how to obtain the “Certificate of Good Standing” or 

Certificate of Registration (Foreign Corporations) from the Commonwealth of 

Massachusetts, please call the  

 

Secretary of The Commonwealth’s Office at (617) 727-2850 (Press #1) located at One (1) 

Ashburton Place, 17 Floor, Boston, MA 02133 or you may access their web site at:  

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx  

If your company is incorporated outside of Massachusetts and therefore is a “foreign 

corporation”, but is registered to do business in Massachusetts, please comply with our request for 

the Certificate of Registration from the Commonwealth of Massachusetts. If your company is a 

foreign corporation, but is not registered to do business in Massachusetts, please provide the 

Certificate of Good Standing from your state of incorporation.  

Please note that without the above certificate (s), the City of Somerville cannot execute 

your contract.  

IMPORTANT NOTICE  

Requests for Certificates of Good Standing by mail may take a substantial amount of time. A 

certificate may be obtained immediately in person at the Secretary’s Office at the address above. 

Also, at this time, the Secretary of State’s Office may not have your current annual report recorded. 

If this is the case, and you are therefore unable to obtain the Certificate of Good Standing, please 

forward a copy of your annual report filing fee check with your signed contracts. Please forward 

your original Certificate of Good Standing to the Purchasing Department upon receipt.  

 

http://corp.sec.state.ma.us/CorpWeb/Certificates/CertificateOrderForm.aspx


 

 

 

INSURANCE SPECIFICATIONS 

 INSURANCE REQUIREMENTS FOR AWARDED VENDOR ONLY: 
Prior to commencing performance of any work or supplying materials or equipment covered by 

these specifications, the contractor shall furnish to the Office of the Purchasing Director a 

Certificate of Insurance evidencing the following: 

 

A.  GENERAL LIABILITY - Comprehensive Form 

 

Bodily Injury Liability.....…......$ One Million 

 

Property Damage Liability........$ One Million 

 

 B.  PROFESSIONAL LIABILITY........$ 1,000,000.00  

 

C.  COVERAGE FOR PAYMENT OF WORKER'S COMPENSATION BENEFIT 

PURSUANT TO CHAPTER 152 OF THE MASSACHUSETTS GENERAL LAWS IN 

THE AMOUNT AS LISTED BELOW: 

 

WORKER'S COMPENSATION.…............$Statutory 

 

EMPLOYERS' LIABILITY..….......…….$ Statutory 

 

D.  AUTOMOBILE LIABILITY INSURANCE AS LISTED BELOW: 

 

    BODILY INJURY LIABILITY..........$ STATUTORY    

l.  A contract will not be executed unless a certificate (s) of insurance evidencing above-

described coverage is attached. 

2.  Failure to have the above-described coverage in effect during the entire period of the 

contract shall be deemed to be a breach of the contract. 

3.  All applicable insurance policies shall read: 

 "CITY OF SOMERVILLE" as a certificate holder and as an additional insured for 

general liability only along with a description of operation in the space provided on the 

certificate.   

 

Certificate Should Be Made Out To: 

City Of Somerville 

Purchasing Department 

93 Highland Avenue 

Somerville, Ma. 02143 
 

Note:  If your insurance expires during the life of this contract, you shall be responsible to 

submit a new certificate(s) covering the period of the contract.  No payment will be made 

on a contract with an expired insurance certificate.   



CERTIFICATE HOLDER

© 1988-2010 ACORD CORPORATION.  All rights reserved.

ACORD 25 (2010/05)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)

CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED

EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

WC STATU-
TORY LIMITS

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION

AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to

the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the

certificate holder in lieu of such endorsement(s).

The ACORD name and logo are registered marks of ACORD

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

ACCORDANCE WITH THE POLICY PROVISIONS.

mgauthier
Callout
ADD "X" HERETO CERTIFY THAT THE CITY OF SOMERVILLE IS AN ADDITIONAL INSURED

mgauthier
Callout
DESCRIPTION OF PROJECT, SOLICITATION NUMBER AND THAT THE CITY OF SOMERVILLE IS A CERTIFICATE HOLDER AND ADDITIONAL INSURED

mgauthier
Callout
CERTIFICATES SHOULD BE MADE OUT TO:            CITY OF SOMERVILLE            c/o PURCHASING DEPARTMENT            93 HIGHLAND AVE            SOMERVILLE, MA  02143



 

 

  
STATEMENT OF MANAGEMENT 

For Contracts over $100,000 
 
In accordance with M.G.L. Chapter 30, Section 39R, the undersigned successful bidder states 
that its system of internal accounting controls and that of its subsidiaries reasonably assure  (1) 
that transactions are executed in accordance with management’s general and specific 
authorization;   (2) that transactions are recorded as necessary to permit preparation of financial 
statements in conformity with generally accepted accounting principles, and to maintain 
accountability for assets;  (3) that access to assets is permitted only in accordance with 
management’s general or specific authorization, and  (4) that  the recorded accountability for 
assets is compared with the existing assets at reasonable intervals and appropriate action was 
taken with respect to any difference. 

 
Executed this _____________day of _________________________ , 
 
On behalf of  _______________________________________________________ 

   (Name of Successful Bidder) 
 
______________________________________________________ 

(Address and telephone of Successful Bidder) 
 

_______________________________________________________ 
(Name and title of person signing statement) 

 
By:____________________________________________________ 

(Signature) 
 

CERTIFIED PUBLIC ACCOUNTANT STATEMENT 
 
In accordance with M.G.L. 30, Section 39R I, _______________________________________ 
a certified public accountant, state that I have examined the above Statement of Management on 
internal accounting controls, and that in my opinion (1) the representations of management are 
consistent with the result of management’s evaluation of the system of internal accounting 
controls; and (2) that such representations of management are, in addition, reasonable with 
respect to transactions and assets in amounts which would be material when measured in relation 
to the above referenced successful  bidder’s financial statements. 
 

___________________________________________________________ 
(Signature) 
 
___________________________________________________________ 
 
___________________________________________________________ 
 
___________________________________________________________ 
(Business name, address and telephone number) 



Form:___  CITY OF SOMERVILLE Rev. 04/15/15 
Contract Number:________ 
 

Online at: www.somervillema.gov/purchasing   Page 1 of 1 
 

 
DESIGNER’S TRUTH-IN-NEGOTIATIONS CERTIFICATE 

MASSACHUSETTS GENERAL LAWS, CH. 7C, S.51 
 

CERTIFICATIONS 
 
The Designer hereby certifies and agrees to the following: 
 

1. The Designer certifies that the wage rates and other costs, if any, used to support the 
Designer's compensation are accurate, complete, and current at the time of contracting; 
and 

 

2. The Designer agrees that the Basic Fee, fees for Additional Services, and reimbursements 
for costs and expenses specified in this Contract as it may be modified from time to time 
may be adjusted within one year of completion of the Contract to exclude any significant 
amounts if the City of Somerville determines that the fee was increased by such amounts 
due to inaccurate, incomplete, or noncurrent wage rates or other costs. 

 
CERTIFIED BY: 
 
Signature: _________________________________         

            (Duly Authorized Representative of Designer)  
 
Name:  ______________________________ 
 
Title:  ______________________________     
 
Name of Vendor:_________________________________________ 

 
Project:_________________________________________ 

  
Date:  ____________________________ 

 
 
 
 
 



 
 

Appendix A 

 

August 1988 Garage Construction Drawings  

 

**Due to the file size of these documents, please access and download the drawings from Google Drive** 

https://drive.google.com/drive/folders/1W797HnjdMgvk9sxNTE7RVS94XFDLccCw?usp=sharing   

https://drive.google.com/drive/folders/1W797HnjdMgvk9sxNTE7RVS94XFDLccCw?usp=sharing
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Conditions Assessment Report 

Presented by Kleinfelder Engineering 
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I. INTRODUCTION

The City of Somerville retained Kleinfelder under its
On-Call Engineering Services Contract to provide
engineering services for the preparation of a
condition assessment report for the existing Buena
Vista Parking Garage located in Somerville, MA.

The purpose of the project is to identify deficiencies
in the existing parking garage and recommend
rehabilitation options to address these deficiencies to
extend the useful life of the structure.

This Condition Assessment Report summarizes
Kleinfelder’s visual field observations of the
garage’s structural, electrical, fire protection, and
plumbing systems.  Recommendations to address
deficiencies and opinion of probable construction
costs are presented to assist the City in prioritizing
future repair work.

Work under this project is limited to the parking
garage, which we understand to be the exterior
portion of the two-level garage outside of the limits
of the adjacent Harvard Vanguard office building.
The condition assessment does not include work
associated with improvements to the fare collection
equipment, mechanical ventilation systems, signage,
architectural egress and accessibility, nor the testing
or sampling of concrete or hazardous materials (i.e.
asbestos, lead paint, PCBs, etc.).  Building code load
rating analyses of the garage were also not
performed as part of this condition assessment scope
of work.

Kleinfelder, as prime consultant for the project, is
responsible for all aspects of the assessment,
including field observations, structural engineering,
liaison with the City of Somerville, and Quality
Assurance/Quality Control of all documents.
Assisting Kleinfelder on this project are the
following subconsultants:

RDK Engineers – Electrical, Fire Protection
and Plumbing Engineering

Tarbell Construction Management, Inc. –
Cost Estimating
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II. DESCRIPTION OF EXISTING
FACILITY

General

The Buena Vista Parking Garage is a two-level,
parking facility featuring public parking on the
upper level and private building visitor parking on
the lower level.  The garage was built in 1989 under
the direction of the City of Somerville Office of
Planning and Community Development as part of
the Davis Square Parking Facility. The adjacent
four-story Harvard Vanguard office building was
built during the same time period as the garage.  The
lower level parking extends under the Harvard
Vanguard building and features stairwell and
elevator access to the upper floor levels.  At the time
of our site visit, the lower level garage was staffed
and maintained by Nordblom Property Management.
The upper level of the garage is maintained by the
City of Somerville.  The City provided Kleinfelder
with a copy of the original August 1988 garage
construction drawings, prepared by Ellenzweig,
Moore and Associates, Inc. An aerial photograph of
the garage is shown in Figure 1.

Figure 1. Aerial View of Buena Vista Garage

The  garage  is  bordered  by  Holland  Street  to  the
north, Davis Square to the east, Buena Vista Road to
the west and the Somerville Community Path to the
south.   A two-way service driveway runs along the
south side of the garage.

The garage footprint is generally rectangular in
shape and measures approximately 291 feet long by
144 feet wide.  The parking garage capacity is
approximately 189 vehicles spread over the two
parking levels.  Vehicle access does not exist

between the upper and lower parking levels.  The
floor slabs at the lower level are below grade and
consist of concrete slabs-on-grade.  The typical floor
to ceiling height clearance at the lower parking level
is approximately 7’-6”.    The upper parking level is
open and exposed to the weather.   The exposed
concrete deck appears to be uncoated, with the
exception of the median curbs which appear to be
treated with a protective coating.  The typical layout
of the garage is shown in Figure 2.

Vehicle access to the upper and lower parking levels
are provided by two separate entrances located on
Buena Vista Road.  The upper level entrance/exit
does not feature an access gate.  The parking spaces
in this area are numbered and parking fees are
collected utilizing centrally located multi-space
parking meters.

The lower parking level features access gates with
an attendant booth.  Parking on this level is not open
to the public and is limited to authorized building
occupants and visitors only.

Figure 2.  Typical Parking Level Plan

Buena Vista
Rd
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Structure

The garage upper level consists of precast concrete
double tees with 4-inch thick exposed top flanges
(See Figure 3). The joints between the flanges of
each double tee section are connected together by 4-
inch long welded steel plates, spaced 6-feet on
center.  All joints between sections are filled with
sealant and backer rod.  The double tee floor system
is supported by three rows of cast-in-place concrete
girders and column frames.  The dimensions of a
typical column bay measure 30-feet by 60-feet in
plan. As detailed on the original construction
drawings, the overall width of each tee section is 10-
feet and each bay typically consists of three tee
beams.  The lower level parking level consists of a
concrete slab-on-grade.  The concrete columns bear
on soil supported cast-in-place concrete spread
footings.  Reinforced cast-in-place concrete curbs
exist along the exterior perimeter and along the
interior median of the garage upper level. Exterior
parapet walls, measuring approximately 4’-0” in
height, are located around the perimeter of the upper
parking level and are constructed of exposed red
brick masonry with a CMU back-up. Granite
copings and bases are installed along the top of the
parapets and along the bases of the exterior facades.
Decorative hot-dip galvanized painted steel fencing
exists along portions of the north and west exterior
elevations.  The exterior walls along the north, south
and west elevations are constructed of reinforced
concrete to retain the finish grade.  Locations where
soil is not being retained, reinforced CMU masonry
was provided.

Expansion joints exist between the garage upper
level and the driveway on Buena Vista Road, and
between the garage upper level and the existing
office building.  The joint located along the
driveway entrance is an armored elastomeric
concrete expansion joint.  The expansion joint
between the office building and upper level of the
garage features a counter flashing membrane
fastened to the existing garage and building
substrates with metal termination bars.

Figure 3–Typical Double Tee Cross Section

Figure 4–Typical Concrete Support Beams
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Fire Protection

The lower level of the garage is provided with fully
automatic dry pipe sprinkler coverage and a
standpipe system.  The sprinkler system is split into
two zones (east and west), each fed from a 4” dry
alarm valve located in the sprinkler room at the
north end of the lower level.  The standpipe system
feeds two (2) 2½” fire department valves located on
the center columns.  Drain valves are provided on all
low points for complete system drain down.

The fire water service is fed from Holland Street and
enters the garage in the lower level sprinkler room.
Fire service is equipped with a double check valve
assembly.  Sprinkler and standpipe fire department
connections, water motor gongs (waterflow
indicators), and main drain terminations are located
at the northwest corner of the garage outside the
sprinkler room.

Plumbing

The upper level of the garage is drained through a
storm drainage system including area drains and rain
leader stacks which drop through the lower level to
run underground.  Once underground the rain leaders
are piped together and discharge to Buena Vista
Road through a 12” diameter main.  Also tied into
the storm drain system are the trench drains located
at the lower level entrance.

The lower level (with the exception of the trench
drains at the entrance) is drained through a sanitary
waste system using floor drains.  These drain tie
together underground and are piped through a
gasoline/sand interceptor before they discharge to
Buena Vista Road.  The sanitary service is 4”
diameter.

During our site visit we had a conversation with a
representative from Nordblom, who indicated that
all floor drains on the lower level were cleaned after
a recent flooding event.  Strainers and sediment
buckets were removed and cleaned, and the drain
lines were snaked.

Electrical Power Service

Contrary to what is shown on the original drawings,
the lower level appears to be served from the
adjacent building with a 480Y/277V feeder to panel
HPL in the lower level electrical room. A 9 kVA dry
type transformer steps the voltage down to
208Y/120V to serve panel LPL also in the lower
level electrical room. It appears that the electrical
supply to the upper level is an NStar underground
208Y/120V service feeding panels LPU and LPUS
via  a  Class  200  Meter.  Panels  are  Siemens  (I-T-E)
with a manufactured date of 1989.

Electrical loads include lighting and parking meters
on the upper level and lighting, exhaust fans,
sprinkler room heater, sprinkler compressor,
overhead door, fire alarm panel, gate, and
receptacles on the first floor.

Lighting

Upper level lighting consists of 150 watt shoebox
type high pressure sodium lighting fixtures mounted
on 20’ high poles on concrete pedestals.

Lower level lighting fixtures are 100watt high
pressure sodium mounted on brackets so that the
bottom of the fixture is flush with the bottom of the
beams. There are two rows for each parking lane
mounted on 15’-0” centers, north and south.  Lights
are controlled by a 24-hour, 7-day timer.

Emergency lighting consists of remote low voltage
heads fed from a central battery in the lower level
electrical room. Exit signs appear to be self-
contained.

Fire Alarm System

The fire alarm system is a non-addressable, four
zone Pyrotonics panel with heat detectors in the
sprinkler room and the electrical rooms, two pull
stations, tamper and flow switches to monitor the
sprinkler system and a couple of horn strobes.
According to building management personnel, the
system is tied into the main building fire alarm
system so that events in the garage are signaled in
the building and vice-versa.
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III. FIELD OBSERVATIONS

Field investigation of the parking garage was
performed on January 14th, 2015. Overcast and cold
weather conditions with temperatures in the low 20’s
F prevailed for the duration of our site visit.  Our
field investigation of the structural systems consisted
of a visual condition survey to identify and quantify
areas of deterioration, distress, corrosion, leakage,
and moisture infiltration.

The field investigation of the electrical, fire
protection, and plumbing systems consisted of a
visual survey to identify and quantify the condition
of the existing plumbing systems, electrical service,
lighting systems, and fire protection systems.

STRUCTURAL SYSTEMS

Precast Double Tee Floor Beams

The floor system on the upper level consists of
single span precast, prestressed concrete double tee
beams.  The double tee beams are supported at each
end by reinforced cast-in-place concrete girders and
columns (Photo 1).  The upper level floor system
consists of two simple spans of double tee units
supported on three rows of concrete girders.  The
longitudinal joints between adjacent precast tee
sections consist of sealant with a foam backer along
the exposed top of the joint.

Photo 1 – Typical View of Underside of Precast
Double Tee Floor Beams

According to the original design drawings and our
observations, the ends of each double tee web
section are dapped and bear on the concrete girder
shelf via a steel bearing plate and tetrafluoroethylene
(TFE) slide bearing pad assembly.  The steel bearing
plate attached to the precast tee is not anchored to
the girder shelf in order to allow for horizontal
expansion and contraction of the floor system.
Heavy water infiltration through the joints between
the double tee beams and the girders has resulted in
surface staining around the bearing pads.  This was
typically observed at locations that are subject to
heavy vehicle traffic, such as at the garage entrances
and travel lanes (Photo 2).  We did not however
observe any distress in the tee section at these
bearing locations.

Photo 2 – Severe Water Infiltration Adjacent to
Double Tee Bearing Pad

Longitudinal hairline to medium cracks were
observed along the underside of the precast tee beam
flanges.  Efflorescence and water infiltration was
commonly observed along the length of the cracks.
(Photo 3).
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Photo 3 – Typical Longitudinal Crack on
Underside of Precast Tee Beam Flange

Isolated areas of small “pop-out” type spalls, hairline
cracking, and rust surface staining were observed.
Scattered hairline cracks were observed on the
underside of tee flanges at many locations.  Water
leakage and efflorescence were typically observed
emanating from the cracks and utility sleeve
penetrations located at the upper portion of the webs.
Several concrete spalls with exposed reinforcing
steel were observed on the undersides of the flanges.
(Photos 4 & 5)

Photo 4 – Concrete Spall with Exposed Rebar
on Underside of Precast Tee Beam Flange

Photo 5 – Concrete Spall with Exposed Rebar
on Underside of Precast Tee Beam Flange

The joints between sections of the double tee units
are filled with joint sealant and backer rod.  Steel
plates cast into the tee webs at approximately 6’-0”
on center were observed.  According to the 1988
structural design drawings, the embedded steel
plates are welded to the concrete reinforcement and
steel bar stock, to connect the precast units together.
Surface corrosion was observed on several of the
exposed embedded steel plates (Photo 6).

Photo 6 – Surface Corrosion on Embedded Steel
Plate Connections at Double Tee Flanges

Many of the joints between tee sections exhibited
wide, open gaps and daylight was visible from the
lower parking level (Photo 7). At several locations,
the backer rod separated from the joint and was
observed to be hanging down into the lower level
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parking areas (Photo 8).  Evidence of ongoing water
infiltration along the joints was observed.
Efflorescence and areas of spalled concrete and
exposed rebar along the edges of the joints were
commonly observed (Photo 4).

Photo 7 – Damaged Sealant Joint between
Double Tee Sections at Upper Level

Photo 8 – Backer Rod Separated from Joint
between Tee Sections

Parking Level Floor Slabs

The upper parking level floor slab was in fair
condition, with the exception of a several small
isolated concrete spalls and hairline longitudinal
cracks (Photo 9).

Photo 9 – Typical Concrete Spall and Hairline
Cracks on Upper Level Parking Deck

The concrete driving and parking surfaces did not
appear to have been treated with any traffic bearing
membrane coating.  However, a coating was
observed on the concrete curb sections along the
median of the upper level parking (Photo 10).

Photo 10 – Concrete Coating Applied to Curb
Sections Located Along the Median

A 2-foot by 4-foot concrete patch was observed in
the top flange of the precast double tee near the
entrance to the upper level (Photo 11).  The repair to
the top flange of the precast tee consisted of a full-
depth cast-in-place concrete patch, reinforced from
below with a galvanized steel channel.  The steel
channel is anchored to the sides of the double tee
webs (Photo 12).  The City provided Kleinfelder

Hairline
Crack

Concrete
Spall
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with the repair sketches prepared by Greenman-
Pedersen, Inc. dated April 2014. The repair area
observed in the field appeared larger than what was
indicated in the repair sketches.  The condition of the
patch and the supporting steel appeared in good
condition.

Photo 11 – Concrete Double Tee Flange Repair
at Upper Level Entrance

Photo 12 – Galvanized Steel Framing
Supporting Underside Repaired Slab

The lower level concrete slab-on-grade appeared to
be in generally fair condition with no significant
deterioration observed.  Control joints were
observed at 30-feet on center in each direction.
Hairline and medium cracks were observed in the
concrete slab at isolated locations between the slab
control joints (Photo 13).

Photo 13 – Typical Medium Cracks in
Lower Level Concrete Slab-On-Grade

The traffic and parking pavement markings on the
upper level were worn and not highly visible in
many locations.

Waterproofing

The upper and lower level slabs typically have not
been coated with an elastomeric membrane or
concrete coating.  The only location where it appears
a concrete coating was installed is along the center
median of the upper level.  The coating was applied
to the concrete curb sections and continued across to
the curbs along the exterior walls of the garage. The
width of the coating limits measures approximately
7-feet. The coating was terminated approximately 1-
foot  from  the  vertical  face  of  the  curb.   Refer  to
Figure 5 for approximate limits of coating.   The
coating appears in poor condition and in numerous
locations had delaminated from the concrete
substrate.  The coating applied to the slab coincides
with the vehicle drive path and as a result the coating
has worn away from repeated vehicle traffic (Photo
14).
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Figure 5 – Upper Level Parking Plan - Approximate
Limits of Existing Concrete Coating

Photo14 – Deteriorated Concrete Coating Crossing
the Vehicle Circulation Path

Expansion Joints

An expansion joint was observed at the parking
entrance to upper level, located between the garage
and Buena Vista Road.  The expansion joint does

not appear to be original to the garage. The
expansion joint assembly appears to have been
grouted in-place as part of a previous repair project
and the grout appears newer than the surrounding
concrete. The joint appears in fair condition, is
intact, and exhibits no signs of deterioration. Heavy
accumulations of sand and debris have collected
along the top of the joint (Photo 15).

Photo 15 – Expansion Joint between Upper Level
Garage Parking Entrance and Buena Vista Rd

An expansion joint was also observed between the
Holland Street sidewalk and the entry ramp landing
located at the northeast corner of the garage. The
expansion joint appears to have been cut and an area
of asphalt repair mix was installed (Photo 16).
Several wide cracks were also observed in the
asphalt patch.  Heavy water infiltration,
efflorescence and significant concrete deterioration
of the structure were observed immediately below
the ramp area. Refer to Figure 6 for location.
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Photo16 – Interrupted Expansion Joint between
Holland St Sidewalk &Entry Ramp

Water stains and efflorescence were observed on the
concrete surfaces along the underside of both joints.
However, during our site visit weather conditions
were dry and we were unable to confirm whether the
joints are actively leaking.

EPDM flashing with termination bars were installed
along the intersection of the perimeter concrete
curbs and the exterior brick masonry walls at the
north, south and east elevations. Small, localized
damage to the EPDM flashing and termination bars
was observed (Photo 17).  The flashing detail does
not conform to current typical flashing standards and
is not protected.

Photo 17 – Damaged Flashing between Concrete
Curb & Exterior Wall at Upper Level

Cast-In-Place Concrete Girders

The cast-in-place girders generally appeared in poor
condition.  Medium to wide cracks were typically
observed along the edge of the shelf supporting the
precast double tee sections (Photo 18).  Medium to
wide cracks were also observed along the bottom of
the girders.  Rust staining and heavy efflorescence
emanating from the cracks were also observed
(Photo 19).  The inverted tee girders that span along
the center of the garage exhibited significant
widespread water infiltration and concrete
deterioration, as compared to the exterior girders.
The upper level slab is pitched to floor drains
located along the middle row of girders along the
garage centerline.
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Photo18 – Typical Medium to Wide Horizontal
Cracks in Interior Concrete Girder

Photo19 –Typical Wide Cracks and Corrosion along
Underside of Interior Concrete Girder

The concrete girders that exhibited severe
deterioration coincided with the entrance to the
upper parking level, the main access routes on the
upper level that pass directly over the interior
inverted concrete tee beams, and the pedestrian ramp
located at the northeast corner.  Refer to Figure 6.
The concrete appeared severely deteriorated at these
locations and exhibited long wide cracks along the
vertical faces and underside of the girder shelf.
Incipient spalls were also observed at locations

where heavy rust staining and efflorescence were
observed (Photo 19).

Figure 6 – Approximate Limits of Concrete
Girders Exhibiting Severe Deterioration

Photo 1

Photo 15

Photo 19

Photo 2
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Photo19 – Wide Crack and Steel Corrosion
Observed at Exterior Girder Under Garage
Entrance Expansion Joint

Concrete Columns

Overall the cast-in-place concrete columns appear in
good condition.  The concrete columns appeared
sound and did not exhibit spalling.  Embedded
painted galvanized steel angles were cast in the
corners of the columns to protect the columns from
vehicle impact.  Peeling paint was commonly
observed at these locations.

During the course of field work, we observed one of
the building’s concrete columns exhibited severe
spalling.  The column is located approximately 15-
feet from the garage column C-2.  This column falls
outside the limits of the City-owned garage and is
not included under our current scope of work.

Lower Level Concrete Walls

Concrete walls were observed along the north and
west garage elevations to support the soil on the
exterior side of the garage.  Overall the concrete was
in fair condition.  Heavy water infiltration,
efflorescence, and rust staining were observed on the
interior face of the west wall.  The damage observed
coincides with the garage entrance expansion joint
above.  The staining appears to originate from the

underside of the concrete girder above (Photo 20).
A wide vertical crack, measuring approximately 2-
feet in length, was observed on the top left corner of
the interior concrete wall adjacent to Column Line
1.6 (Photo 21).

Photo 20 – Water Infiltration and Rust Staining
Observed in Interior Face of West Wall

Photo 21 – Wide Interior Crack Observed in the
West Lower Level Concrete Wall

Exterior Façades

The exterior façade of the garage primarily consists
of brick masonry, granite copings, and decorative
metal fence (Photo 22).  In general, the exterior
brick masonry and mortar joints appear to be in good
condition.  Scattered vertical hairline cracks were
observed in the brick masonry at several locations
around the garage. The vast majority of the sealant
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control joints on the north, south and west elevations
have failed, resulting in an open gap between the
adjacent sections of brick (Photo 23).

Photo 22 – Exterior Façade along Holland Street

Photo 23 – Sealant Separation at Brick Masonry
Control Joints

The granite copings along the top and at the base of
the wall appear in good condition.  Several small
spalls at the mitered corners were typically observed
(Photo 24).  Many of the mortar joints between the
granite sections have cracked and failed (Photo 25).

Photo 24 – Spall in Granite Base and Deteriorated
Mortar Joint

Photo 25 – Failed Mortar Joint Between Granite
Coping Sections

The decorative fence along Holland Street is painted
galvanized steel.  The steel appears to be in fair
condition.  The paint coating applied to the fence
sections has peeled off in many locations, exposing
the galvanizing coating below (Photo 26).  Many of
the vertical posts were not grouted solid in the cored
holes of the granite copings. Trash and water was
observed in the open holes (Photo 27).
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Photo 26 – Typical Peeling Paint Observed on
Metal Fence along Holland Street

Photo 27 – Missing Grout in Cored Hole at Vertical
Metal Fence Post Locations

ELECTRICAL SYSTEMS

Power Distribution

The panelboards and dry type transformer in the
lower level electrical room appear to be in generally
good condition for equipment that is 25 years old.
However, the doors on the panels in the upper level
electrical room were locked at the time of the field
investigation and the condition of the interior and
breakers was not observed. Panels did not appear to
have arc flash labeling as required by the National
Electrical Code (Photos 28 & 29).  About half of the
branch circuit conduit in the garage is corroded
(Photo 30).

Photo 28 – Upper Level Electrical Room

Photo 29 – Lower Level Panelboard

Photo 30 – Corroded Branch Circuit Conduits
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Lighting

The lighting poles and fixtures on the upper level
appeared to be in generally good condition (Photo
31). Since the survey was taken in the daytime, their
operation was not observed.

Photo 31 – Upper Level Lighting Pole

Of the 64 lighting fixtures on the lower level, at least
14 were off, missing or badly damaged. It appeared
that at least 6 others had been recently replaced.
Many fixtures that were functioning were corroded.
Every other row of fixtures is hung directly below an
expansion joint, and since these joints leak, the light
fixtures, associated boxes and branch circuit
conduits are heavily corroded. Some fixtures were
full of water (Photos 32 - 34).

Photo 32 – Lighting Fixture Full of Water

Photo 33– Damaged Lighting Fixture, corroded box
and conduit

Photo 34 – Missing light fixture and corroded box
and conduit

Emergency lighting fixtures appear to be in good
condition and most of them seem to be operational,
however based only on observation it appeared that
the lighting levels under emergency conditions may
not be adequate. Light level measurements were
beyond the scope of this study.

Emergency egress lights have not been installed on
the exterior of the garage exit as required by code.

There is more than one style of exit signs and some
do not appear to be adequate for the cold, damp
environment. The number and layout of the signs do
not appear to be code compliant. (Photos 35-37).
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Photo 35 – Emergency Lighting Fixture

Photo 36 – Lack of emergency egress lighting
fixtures at exterior of garage exit

Photo 37 – Exit Sign

Fire Alarm System

The fire alarm control panel is located in the lower
level electrical room. It appears to be in generally
good condition, but is an obsolete style (Photo 38).

Photo 38 – Fire Alarm Control Panel

Audible-visible (AV) fire alarm device location and
quantity does not appear to be code compliant and
they likely do not synchronize with the devices in
the garage under the building, which is visible from
this garage. Fire alarm conduit is badly corroded in
some areas (Photo 39).

Photo 39 – Fire Alarm AV device with corroded
conduit
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Fire Protection Systems

The dry pipe sprinkler and standpipe systems consist
of galvanized pipe and fittings and brass upright
sprinkler heads.  Due to the water infiltration from
above, several sprinkler heads and portions of piping
show signs of corrosion and deterioration (Photos 40
& 41).

Photo 40 – Typical Corroded Sprinkler Head

Photo 41 – Typical Corroded Fire Protection Piping

Corrosion on the sprinkler heads is of greater
concern than the sprinkler piping.  Corroded
sprinkler heads may not function as intended and can
prevent the sprinkler from activating (or delay
sprinkler activation) during a fire scenario.  Most
corroded sprinkler heads occur where they are
installed directly beneath a leaking concrete joint.

A short section of 6” pipe was noticed on the floor in
the sprinkler room, which appeared to have been
removed from the fire protection system (Photo 42).
The interior of this pipe showed a significant amount
of Microbiologically Influenced Corrosion (MIC).
This has a significant impact on the hydraulic
performance  of  the  system  due  to  the  pipe  inside
diameter restriction and rough interior wall surface.
Note:  It is not known if this piece of pipe was part
of  the sprinkler  system, but  is  noted since it  was in
the sprinkler room and appeared to be the same pipe
material as that of the active fire protection system.

Photo 42 – MIC Affected pipe

STORM DRAIN SYSTEM

Most of the area drains on the upper level of the
garage were partially or fully clogged with sand,
leaves and trash.  Area drains were equipped with
12” round grates and sediment buckets.  One of the
drains was missing a grate (Photo 43).
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Photo 43 – Area Drain Clogged and Missing Grate
on the Upper Level

Area drain bodies and horizontal rain leader piping
on the lower level showed signs of corrosion (Photo
44).

Photo 44 – Corroded Drain Piping

Rain leader pipe sizes were examined and found to
be in accordance with the sizing requirements found
in 248 CMR Mass Plumbing Code Section 10.17 (2)
for the maximum projected drainage areas.  None of
the above ground storm drainage piping was heat
traced or insulated.  Lack of temperature
maintenance can cause ice accumulation and
blockage inside the pipe.

The two (2) trench drains at the entrance to the lower
level have 12” wide grates and 4” storm drain
connections.  Some sand and debris accumulation
was noticed below the grating.  We understand that
in past major rain events, lower level flooding
occurs, with water entering from above (via cracks
in the concrete) and through the lower level
entry/exit (rainwater run-off from Buena Vista
Road).  The 4” drain outlet from the trench drains

appears to be adequately sized to handle snow melt
and rain water runoff from vehicles entering or
leaving the garage, however, it is not meant to
handle overflow run-off from the street.  There are
two storm drain basins located just outside the
entrance that are meant to handle street stormwater.

SANITARY DRAIN SYSTEM

Existing floor drains on the lower level appeared to
be in good working condition and free of any
obstructions.  Floor drains are equipped with
12”x12” grates and sediment buckets.  According to
existing drawings, all floor drains have a 4” outlet.
The purpose of the floor drains is to capture any
snow melt or rain water runoff from cars parking on
this lower level.  Since there is a potential for
gasoline or oil contamination, the waste flows
through a gasoline/oil/sand interceptor before it
enters the City sewer system.  During the site visit
the manhole cover was opened and the interceptor
was visually inspected.  No large or significant
amounts of debris were noticed.

Vents for the gasoline/sand interceptor, as required
by plumbing code, could not be located during the
site visit.  Existing drawings indicate the vents to
should rise up at the two columns near the lower
level entrance.

All sanitary drain piping was below ground and
could not be visually inspected.

The sanitary drain may allow backflow into the
lower level from the City sewer system when the
sewer in Buena Vista Road becomes surcharged due
to the low elevation of the lower level.  Based on the
design drawings, the lowest drain grate in the garage
appears to be just under 4-feet in elevation above the
city sewer invert at the connection manhole in the
road.  Though we did not verify this during our site
visits, the extent and depth of recent flooding in the
lower level cited by City staff suggests backflow
occurs during severe storms.  Otherwise, all of the
lower level flooding would have to be emanating
from the sources cited in the previous storm drain
system summary.
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IV. POTENTIAL
REHABILITATION STRATEGIES

Our field observations revealed a number of
structural, electrical, and drainage related
deficiencies that should be addressed to maintain
public safety, lengthen the useful life of the garage
and to minimize future maintenance and large
capital construction expenditures.

For some deficiencies, there may be a number of
alternative solutions to address the problem.  Each
alternative will have advantages and disadvantages
that need to be evaluated by the City before deciding
on the best alternative.  Each alternative will also
have different initial construction costs as well as
life-cycle costs that need to be understood.  Under
this section of the report, the advantages and
disadvantages of alternative solutions to address
major deficiencies will be discussed.

GARAGE CONCRETE STRUCTURE

The single biggest problem facing this garage is
water infiltration.  For any concrete garage,
especially one in a cold northern climate where
deicing salts are routinely used in the winter, the
high chloride content of soluble salts helps to speed
up the process of corrosion.  Even if salts are not
applied in the garage itself, they are carried in on
vehicles and fall onto the floor slabs.  Because
chloride ions remain in the concrete matrix, it is
virtually impossible to halt the corrosion process
once it begins.

Currently, the sealant joints between the precast
double tee sections, the joints around the built-up
concrete curb sections and the expansion joints
along the exterior of the garage are in poor condition
and are allowing chloride-laden water to infiltrate
the lower level of the garage.  The water then finds
its way through normal cracks in the concrete beams
and girders and over time, the water reaches the
internal reinforcing steel.  The corrosion of
reinforcing steel is an electrochemical process that
takes place in the presence of water and oxygen and
is greatly accelerated by chloride ions.  The
expansive effects of the corrosion process on steel
reinforcing embedded in the concrete are
exacerbated in areas with substandard concrete cover

over the steel.  The expansive forces due to the
corrosion cause the adjacent concrete to crack and/or
spall.

The precast double tee upper level floor beams are
generally in fair condition, with the exception of the
missing/deteriorated joints and scattered hairline
cracks.  The cracks should be routed out and sealed
to avoid introducing more chloride laden water into
the concrete slab.  In addition, the joints between the
precast tees are generally in poor condition and need
to be addressed to stop the migration of water to the
lower level structure and appurtenances.  Two
options available for sealing the joints are (1) install
polyurethane sealant and backer rod, or (2) install
pre-compressed elastomeric coated expansion seals.
The polyurethane sealant and backer rod was
installed under a previous repair contract and has
been in-service for approximately four to five years.
This is the approximate service life of this type of
joint given the active differential movement the joint
sees.  As an alternative, a pre-compressed seal
adhered to the sides of the joint with epoxy adhesive
could be utilized and are specifically designed to
accommodate horizontal, vertical, and skewed
expansion joint movements.

The concrete girders are generally in poor condition
and typically exhibit concrete deterioration.
Significant deterioration was commonly observed
along the middle row of girders; which correspond
with the upper level drainage low points.  It appears
a concrete coating was installed along the median to
help control previous water infiltration and minimize
further damage to the concrete structure below.
This coating has deteriorated and has reached the
end of its service life.  This combined with the poor
(clogged/undersized drains) drainage system, has
resulted in continued long-term water infiltration and
deterioration of the concrete girders.  In addition, the
expansion joints along the upper level vehicle
entrance and the pedestrian access ramp at the
northeast corner of the garage are not performing
adequately and are allowing water to infiltrate the
lower level.

Severe deterioration of the girders, indicated in
Figure 6 of the Field Observations Section, require
immediate concrete repairs to address incipient
concrete spalls that may potentially fall off during
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winter freeze-thaw cycles, with the potential to cause
injury to the public and/or damage vehicles parked
on the lower level of the garage.  In our professional
opinion, these repairs should be considered high
priority  as  they  present  a  hazard  to  users  of  the
garage and, if not addressed, may potentially impact
the load carrying capacity of the concrete girder
shelf that supports the double tee beams. We
recommend the repair work be performed
concurrently with the repairs to the expansion and
sealant joints above to address the water infiltration
problem and extend the service life of the structure.

The deteriorated building column located near
garage column C2 exhibited severe spalling.
Nordblom pointed the damage out to us on site, and
they are aware of its poor condition.  This column
lies outside of the garage limits, but we recommend
the current building owner be notified, and the
building owner engage a professional engineer to
assess the column condition.

PARKING FLOOR DECKS

The existing upper and lower level slabs do not
appear to have been treated with any traffic bearing
membrane.  In general, the concrete slabs are in fair
condition and are performing adequately,
considering the garage’s age and the harsh service
conditions it is subjected to.  However, water and
corrosion-causing elements are leaching through
cracks in the double tee floor slab and producing
delaminations and spalling at the surfaces of the
slabs, beams, walls and columns.

Therefore, once the structural concrete repair work is
completed and the joints are sealed, the garage slabs
need to be protected against further ingress of
chloride-contaminated water in order to protect the
repairs and slow the rate of future corrosion.
Waterproofing measures are imperative to protect
the structural repairs and help slow future
deterioration.

There are three basic options for protecting the
parking decks – penetrating concrete sealers, traffic
bearing membranes and protected membrane
systems.  Each of these systems provides a different
level of waterproofing protection as described
below.

Penetrating Concrete Sealers - The least
expensive option is a ‘silane’ or ‘siloxane’
penetrating concrete sealer.  These sealers
penetrate and fill up the pores of the concrete to
prevent water and corrosion-causing elements
from entering the slab.  Penetrating sealers are
not considered waterproofing membranes, and
will not stop all of the water or chloride
penetration.  They also will not bridge cracks in
the slabs.  Corrosion inhibiting sealers help to
interrupt electrical currents in the slab, which are
present during active corrosion of the embedded
reinforcing.  Penetrating concrete sealers have a
life expectancy of about 5 years, after which
they need to be re-applied to maintain the
concrete protection.  Corrosion inhibiting sealers
will cost, on average, approximately twice as
much as a typical penetrating sealer per square
foot.  Prior to selecting a specific penetrating
sealant, half-cell testing of the concrete should
be performed to confirm whether a corrosion
potential is present.  If there is a high corrosion
potential, we recommend corrosion inhibiting
sealer first be applied.

Traffic Bearing Membranes - If properly
maintained, traffic bearing membranes will
provide the concrete slab 100% protection from
water and chlorides penetration.  There are a
number of different types of  traffic bearing
membranes, all of which typically consist of
several layers of urethane or epoxy (depending
on the particular system) with sand broadcast
into the top layers to provide a non-slip,
abrasion-resistant traffic surface. Traffic bearing
membranes are on the order of two to three
times the cost of corrosion inhibiting sealers per
square foot.  If there is a very high corrosion
potential found in the concrete slab, we
recommend corrosion inhibiting sealer first be
applied prior to applying a traffic bearing
membrane.

Protected Membrane Systems -  These
typically consist of a hot applied rubber
waterproofing membrane, which is then covered
with 1” to 1.5” of hot-mix asphalt.  In these
systems, vehicular traffic does not come in
direct contact with the actual waterproofing
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element and they are therefore longer lasting
than traffic bearing systems.  Protected
membrane systems typically cost 50% to 100%
more than traffic bearing systems per square
foot.  The asphalt overlay typically cannot be
used in below-grade applications such as at the
lower parking level.  Also, when used in
conjunction with a garage rehabilitation project
such as this one, the structure must be checked
to ensure that it can carry the additional dead
weight of the overlay, and clearances must be
checked because the additional overlay thickness
will reduce clearances.  Because of concerns
with loading on the structure as well as the
required modifications to curb heights and
matching existing sidewalk finish grades, we did
not give further consideration to a protective
membrane system.

Installation of any of these systems, particularly the
traffic bearing membranes and protected membrane
systems, requires a sound concrete substrate. In
order to maintain the parking garage at the best
possible condition and to ensure the long term
durability, the deteriorated concrete must be repaired
and conditions that allow for water and corrosion
causing contaminants to penetrate the slab must be
addressed.   These areas need to be repaired and
properly cured prior to the application of a protective
system.  The preferred surface preparation of the
slab is shot-blasting.

For the purpose of comparing waterproofing options,
two types of traffic bearing membranes are
considered.  One is a lower cost urethane based
membrane such as Auto-Gard as manufactured by
Neogard, Iso-Flex 780 or 750U as manufactured by
Lym-Tal or Sonoguard Deck Coating as
manufactured by BASF.  The other is a higher cost
epoxy/urethane hybrid system such as Poly-Carb’s
Mark 170.2 Flexodeck system.

Urethane systems are relatively flexible and are
often used on parking decks. The Poly-Carb
membrane is a 100% solids membrane that exhibits
both high tensile strength and very high elongation
(flexibility).  Being 100% solids, it will not bubble
due to “gassing” like urethane systems can. Both
systems need to be maintained by periodically
recoating and sanding the traffic wearing surfaces to

re-establish the skid resistance of the surface.  The
urethane systems will typically require resurfacing
every 5-7 years while the Poly-Carb system is
expected to require resurfacing every 10 years.

The Poly-Carb system has an initial installation cost
of approximately $17/sf while a urethane system
will be in the order of $13/sf. Both systems require
complete removal of the existing deteriorated system
which will be in the range of $2.00 to $5.00/sf.
Much of this membrane will be removed as part of
the deck concrete repairs.

Typically traffic bearing membranes have a standard
five year warranty against excessive wear or
debonding.  Consideration should be given to
extending the length of warranty to 10 years.  This
typically will cost an additional 10% - 15%.

In order not to void the warranty and to extend the
useful life of the membrane, an annual maintenance
plan should be developed which would include
spring-time cleaning to remove sand and salt built-
up over the winter and annual visual inspections and
touch-up repairs to fix defects or damage.  Another
very important maintenance-related item is that only
rubber edged plow blades can be used for snow
plowing operations.  Using steel edged blades will
void most membrane warranties.

One  issue  is  how  much  of  the  structure  to
waterproof.  Currently, it appears only a portion of
the upper level parking has a coating.  However,
salt-laden water is carried throughout the garage,
especially near the garage entrances.  Therefore it
would be prudent to provide additional protection
over the entire upper level of the garage, including
the raised concrete curbs. At a minimum we
recommend a new membrane system be installed on
the concrete surfaces located over the middle row of
concrete girders.  The membrane would be lapped
with the adjacent parking surface by 18” minimum,
similar to the limits of the existing coating.  This
area currently exhibits the most deterioration. We
also recommend that all slab surfaces on both levels
should be sealed with a corrosion-inhibiting
penetrating sealer, regardless if they are coated with
a traffic membrane or not.
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FIRE PROTECTION

If, in fact, the section of pipe on the floor in the
Sprinkler Room is representative of the active piping
in the sprinkler system and contains
microbiologically induced corrosion (MIC), the
system will not be able to perform hydraulically as
designed.  Pressure losses through the pipe will be
significantly more than originally designed and
calculated, which means that in the case of a fire
incident, the water pressure (and flow) at the
sprinkler head(s) may not be adequate to suppress
the fire. The wet and dry portions of the sprinkler
piping system within the mechanical room and the
garage should be examined for MIC.  If significant
accumulation in the pipe is found in the dry portion
of the system, then all fire protection piping should
be replaced.  In addition, all corroded sprinkler
heads on the lower level should be replaced.  If
significant accumulation is found to be limited to the
wet portion of the system, then system replacement
would be confined to the mechanical room only.
Also, pipeline cleaning may be possible and a less
costly option within the wet portion of the system.

STORM / SANITARY DRAINAGE

Ponding of water on the upper level contributes to
the corrosion problems related to water leakage on
the lower level.  The primary way that water is
removed is by the garage’s drainage system.
Currently, many area drains on the upper level
appear to be clogged or partially clogged which
limits the ability of the drainage system to remove
water.  The general layout of the area drains
appeared adequate and the rain leader pipe sizes
were found to be in accordance with the sizing
requirements found in 248 CMR Mass Plumbing
Code Section 10.17 (2) for the maximum projected
drainage areas.  We recommend increased
monitoring and cleaning of storm drains to minimize
the amount of water ponding on the upper level
deck.

The sanitary waste system that drains the lower level
appears to be in good working condition. The basic
layout of the floor drains appears to be adequate, but
no engineering studies were conducted to verify the
capacity of the system.   Floor drains are clean and
the gasoline/oil/sand interceptor appears to be free of

obstructions.  Layout of the floor drains appeared to
be adequate, but no engineering studies were
conducted to verify the capacity of the system.

There are two options that would help alleviate the
water infiltration issue from the upper level.

Repair Existing Drainage System – This
would include thoroughly cleaning all area
drains on the upper level and associated rain
leader piping.  Damaged strainers or sediment
buckets should be replaced.  Install electric
freeze protection heat trace on the existing drain
bodies and rain leader piping.  Insulation would
then be required over the heat trace with a
continuous PVC jacket.

Replace Existing Drainage System -  This
would include replacing all area drains on the
upper level along with all horizontal rain leader
piping on the lower level.  Once drains and
piping are replaced, electric heat trace and
insulation would be installed as described above.

Water also enters the lower level of the garage
through vehicle entry and exit lanes at the southwest
corner.  The trench drains are not sized to handle
runoff from intense storms and their capacity is
diminished when the grate and box are not kept
clean.  As noted previously, the sewer system in
Buena Vista Road likely overflows into the garage
lower level during severe storms.

The only options with regard to the parking garage
that could alleviate these problems would be to
replace the existing trench drains and install a check
valve on the sanitary connection.  New 24” wide
trench drains would be installed with 8” outlet pipes.
This would require replacing existing underground
drain piping which runs directly across the entry and
exit lanes.  A check valve would be installed on the
sanitary service between the gasoline/oil/sand
interceptor and the connection to the City sewer in
the road. This would cause significant disruption in
the parking garage schedule for the lower level.
Another option would be to upsize or otherwise
improve the storm drain and sewer collection
systems in Buena Vista Road so that the water does
not  enter  the  garage.   Analysis  of  the  City’s  storm
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drain and sewer collection systems in the road were
not included in the current scope of work for this
phase. Therefore our recommendations pertain to
improvements of the garage’s drainage systems
only.

POWER DISTRIBUTION

Replacement of panelboards and feeders are not
considered to be high priority items at this time, but
should be considered as part of any future major
upgrades to the garage to extend its useful life.

All branch circuitry in the garage should be replaced
using corrosion resistant conduit after the water
infiltration problems have been addressed. In a damp
location, such as an underground garage, rigid
galvanized conduit would typically be
recommended. If the infiltration of salt laden water
continues to be an issue, however, PVC conduit or
PVC coated rigid galvanized conduit would be
recommended. PVC coated rigid conduit is the most
durable, but also the most expensive option.
Schedule 40 PVC is not recommended since it is
subject to physical damage.

LIGHTING

Due to the failure of multiple lighting fixtures and
the corrosion of associated branch circuit conduit;
the replacement of the complete lighting system and
branch circuitry should be evaluated. The lighting
fixtures should be laid out based on lighting
calculations to meet minimum illumination
requirements and energy code considerations. If
possible, conduits and fixtures should be located in
areas that normally would not get wet (i.e. not below
expansion joints). LED lights would probably be the
best for this application because of their energy
efficiency, quick restrike time, longevity and cold
temperature tolerance.

Lighting controls should take into account life
safety, energy and security considerations. For an
underground garage, it is recommended that selected
fixtures be designated as “night lights” to remain on
24/7 so that no area is ever completely in the dark.
The remaining fixtures can be controlled either by a
time clock as they presently are, or by occupancy

sensors. The use of occupancy sensors would
maximize energy savings for this application.

LED fixtures could also be used to replace the upper
level fixtures based on the same considerations.

A new emergency lighting system should be
installed to comply with minimum illumination
requirements of the building code. A remote battery
system similar to what is now installed could be
used. As an alternative an inverter could be used to
feed selected lighting fixtures. Local batteries should
be avoided due to the cold temperatures in the
garage. New emergency fixtures should be installed
on the exterior side of the garage exit. Exit signs
should be properly placed to comply with code
requirements.

FIRE ALARM

The fire alarm system is in need of replacement. It
could be replaced with a stand-alone system or the
system of the adjacent building could be extended to
this portion of the garage. In either case, audio-
visual devices and initiating devices should be laid
out in accordance with NFPA 72 standards.
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 V. RECOMMENDATIONS

The following are our recommendations for scope of
work items to address the deficiencies we observed
in the field. We have separated our
recommendations into high priority
recommendations that should be undertaken as soon
as possible to address potential safety problems or to
address immediate maintenance issues that could
greatly accelerate deterioration of the structure if not
addressed soon. The remainder of the
recommendations can be included in maintenance
contracts or combined into a construction contract to
repair the garage.

High Priority Recommendations:

Structural

1. Remove and patch all delaminated, spalled, and
deteriorated concrete at the girder locations
indicated in Figure 6.  Expose the concrete
reinforcement and clean reinforcing steel to
remove all corrosion. Assume temporary shoring
of the precast double tees will be required in the
vicinity of the repair.

2. Remove and replace damaged expansion joint
between Holland Street sidewalk and northeast
ramp landing and replace it with a new
expansion joint assembly with neoprene strip
seals that are locked into armoring or polymer
concrete headers.

3. Remove damaged asphalt patching adjacent to
upper level ramp to verify condition of
waterproofing. Repair waterproofing as required
and restore area to match adjacent brick paving.

Fire Protection

4. Replace all existing sprinkler heads on the lower
level that show any signs of corrosion.  New
sprinkler heads should match existing.

5. Remove two sections of sprinkler piping (1 wet
pipe section in the mechanical room and 1 dry
pipe section in the garage) to examine for MIC.
If pipe conditions are similar to that of the pipe
section found in the sprinkler room as mentioned

in the Field Observations section above, all fire
protection piping should be cleaned or replaced
along with the sprinkler heads.  The extent of
MIC accumulation seen in the spare section of
pipe will significantly affect the hydraulic
performance of the system.

Storm/Sanitary Drainage Systems

6. Thoroughly clean all area drains on the upper
level.  Remove grates and sediment buckets;
remove all debris.  Snake out the rain leaders to
ensure there are no obstructions in the pipe that
would prevent free flow of water.  Replace
sediment buckets and strainers.

7. Provide new strainers and sediment buckets
where existing are damaged on the lower level
(Assume 4).

8. Install freeze protection heat trace on the existing
drain bodies and aboveground rain leader piping.
Install fiberglass insulation over heat trace with
continuous PVC jacket for weather protection.

9. Review the design and capacity of the street
trench drainage system near the entry to the
garage and upgrade drain lines as necessary to
prevent overflow into the garage.  Verify sewer
system performance on Buena Vista Road during
severe storms and extent of surcharging in the
city sewer.  If sewer backflow through the garage
sanitary drain system is confirmed, install a check
valve on the sanitary service downstream of the
oil separator.

Recommendations for Garage Repair Contract:

If the City’s budget allows, the City may want to
consider including additional repairs, listed below,
under the critical high priority repair work for the
purposes of efficiency.   We recommend items 13,
14, 21, 26, 32 (relocate and replace only those that
are damaged non-functioning lights), 33, and 38
below be included with the high priority
recommendations. This would provide a more
comprehensive near term improvement project to the
garage that could allow the City to defer the
remaining recommendations to a later date when the
City can plan and budget for a second phase project.
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Structural

10. Remove and patch spalls, delaminations and
cracks on the underside of the double tee beams
and remaining concrete girders with polymer
concrete mortar. Expose, clean, and coat all
existing reinforcing steel visible within the
patched area with a corrosion inhibitor.

11. Remove and patch all delaminated, spalled and
deteriorated concrete on top of upper slab parking
levels.

12. Clean exposed steel shear connectors and
embedded plates exhibiting surface corrosion
along the joints between precast tee flanges.
Recoat steel with cold-galvanizing paint.

13. Remove all joint sealants around the upper level
perimeter and median raised concrete curbs and
replace with new polyurethane joint sealant.

14. Remove all joint sealants between the upper level
precast tee sections.  Two options are presented
as follows:

a. Reseal with backer rod and polyurethane
joint sealant or;

b. Install a new pre-compressed elastomeric
coated expansion joint seal.

15. Clean exposed surfaces of double tee floor beam
slide bearing supports of dirt and debris.  Verify
that all slide bearing surfaces are adequately
protected and free from debris that would inhibit
movement.

16. Remove all existing concrete coating that was
previously applied along the median and upper
level deck. Thoroughly clean concrete surface,
and inspect for defects.

17. Route and seal cracks on the upper and lower
level slabs.

18. Remove and patch spalled and deteriorated
concrete at lower level slab-on-grade.

19. Apply a corrosion-inhibiting penetrating sealer to
lower level slab-on-grade and upper level slab
surfaces, including under all proposed areas to
receive a traffic bearing membrane.  This
assumes chloride content in the existing concrete
is high.

20. Apply a traffic bearing membrane to the upper
level parking area.  Three options are
recommended as follows:

a. Apply a traffic membrane to the concrete
surfaces over the middle row of concrete
girders (Column Line B).  This includes the
median curb and portions of the upper level
slab  that  run  along  the  center  of  the  garage.
Similar to the existing coating conditions,
overlap membrane with the concrete
substrate a minimum of 18-inches.   We
recommend using a urethane membrane
system.  Apply an extra reinforcing strip over
any control or expansion joints.

b. Apply a urethane traffic membrane over the
entire concrete upper level parking deck,
including the perimeter and median concrete
curbs.

c. Apply an epoxy/urethane hybrid membrane
system over the entire concrete upper level
parking deck, including the perimeter and
median concrete curbs.

21. Clean upper level vehicle entrance expansion
joint of all debris and inspect the joint assembly
for damage or deterioration.

22. Clean and repaint damaged coating system on the
protective drainage pipe steel guard sections
located on the lower parking level.

23. Remove all sealant from masonry control joints
on the exterior facades and reseal with
polyethylene backer rod and joint sealant.

24. Remove exterior brick masonry along vertical
cracks and replace with new brick and mortar
joints, to match existing.
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25. Replace damaged or missing mortar joints
between the exterior facade granite coping and
base sections.

26. Replace damaged termination bars and flashing at
joint between upper level curb and the exterior
brick masonry wall with a protected standard
flashing detail.

27. Clean and recoat damaged sections of metal
fence.

28. Clean out cored holes in the granite copings and
install non-shrink grout to secure the exterior
metal fence vertical posts to the coping. Ensure
that tops of the filled cores positively drain away
from the posts.

29. Apply all new traffic and parking pavement
markings  to  the  floors  after  the  slab  coating  has
cured.

Electrical

30. Replace the electrical power distribution system
including panel boards to extend the system’s
useful life for another 30 – 40 years.  Although
the system is in generally good condition, it does
not have 30 years of useful life left.

31. Replace all branch circuitry with either:

a. Rigid Galvanized Steel.

b. PVC Coated Galvanized Steel.

Lighting

32. Replace garage lighting system with new LED
fixtures with a new lighting control system.
Install occupancy sensors to control lights.

33. Replace emergency lighting system with new
code compliant emergency lights and exit signs.

Fire Alarm

34. Replace existing fire alarm system with new
addressable components connected to existing
building system.  Components include new

addressable fire alarm control panel, pull stations,
weatherproof horn/strobe, rigid galvanized
conduit, heat detectors and smoke detectors.

Fire Protection

35. Replace all sprinkler heads on the lower level.
New sprinkler heads should match existing.

Storm/Sanitary Drainage Systems

36. Replace all area drains on the upper level and
horizontal rain leader piping (along with
associated pipe hangers) on the lower level.
Vertical rain leader stacks appear to be in fair
condition.  Underground piping could not be
inspected and is assumed to be in working
condition.

37. Install freeze protection heat trace and insulation
on all new installed piping.

38. Confirm sanitary vents are installed near the
gasoline/oil/sand interceptor as indicated on the
existing drawings.  If not, install code-compliant
vents.
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VI. OPINION OF PROBABLE
CONSTRUCTION COSTS

Opinion of Probable Costs

A conceptual-level estimate of probable construction
costs was prepared by Tarbell Construction
Management, Inc. with assistance from Kleinfelder
for the work recommended in Section V -
Recommendations.  The scope of this phase of the
project did not include performing detailed
calculations and evaluations of systems.

Refer to Appendix A for a summary of cost
estimates for the repair recommendations.

The recommendations and associated estimated
costs are provided to assist the City in developing a
strategic approach to implementing and phasing
repairs to account for efficiency, sequencing and
estimated construction costs.  At this conceptual
level, efficiencies can be gained by grouping
multiple repair projects into larger construction
projects which helps reduce costs associated with
mobilization, escalation, and inflation.  Strategic
phasing and sequencing of the work will allow
portions of the garage to remain operational and
minimize parking revenue loss and long-term
inconvenience to the public and garage pass holders.
The costs presented are not a prediction of the final
bid costs.

The cost estimates for each of the included
recommendations account for direct construction
costs, general contractor overhead and profit, and
design and construction contingencies.  Construction
costs are escalated for inflation for an assumed
construction start date of February 2016.  The cost
estimates include the following percentages of direct
construction cost to account for the above items:

Contingency: 25%
General Conditions   7%
Insurance, Bonds & Permit   2%
GC Overhead & Profit   7%
Escalation (1-Year Feb ’16)   4%

Total 45%

Excluded from the cost estimates are hazardous
material testing, abatement and disposal, architect/
engineer’s design fees, legal fees, taxes, moving
costs, and other general and administrative costs.

The following abbreviations are referenced in the
cost estimate included in Appendix A:

U/M – Unit Of Measurement
MU – Markup (include percentages listed
above)

Design & Construction Durations

For planning purposes, the City should anticipate
four to six months to complete design,
approximately one month for bidding, and six to
nine months for construction duration to complete
the high priority repairs.  The overall duration is
estimated to be approximately 16-months.
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Visual Inspection of Fire Suppression System letter 

Presented by Building Engineering Resources, Inc.   
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August 16, 2018 
 
 
Mr. John Racine 
Associate Principal 
RGB Architects 
50 Holden Street 
Providence, RI  02908 
 
RE: Buena Vista Garage – Somerville, MA 

Fire Protection System 
 
Dear Mr. Racine: 
 
Building Engineering Resources, Inc. visited the site located in Somerville, MA on Thursday, August 9, 2018 to visually inspect 
the existing fire protection system within the lower level garage to determine the condition of the existing system.  The inspection 
consisted of a walkthrough of the lower level garage to verify potential issues with the piping and sprinklers installed.  
 
The existing fire protection system is fed from a 6” fire service located in the sprinkler room. A 6” double check valve assembly 
and (2) two 4” dry alarm check valves are also located in the sprinkler room.  A post indicator valve is located on the exterior of 
the building.  The existing fire protection system appears to be code compliant. 
 
The existing piping material of the sprinkler system is galvanized pipe and fittings.  Some corrosion was visible on the 4” fire 
department connection pipe as well as several sprinklers that have been exposed to water from leaking joints at the structure 
above.  The corrosion appears to be cosmetic on the piping.  The sprinklers that show signs of corrosion should be replaced in 
kind to ensure they work per their listing. 
 
The existing piping system should be inspected by a licensed fire protection company who can remove parts of the piping system 
to inspect the interior of the pipe.  Dry sprinkler systems tend to scale up on the interior of the piping due to Microbiologically 
Induced Corrosion, otherwise known as MIC.  If corrosion of the interior of the piping is occurring this will impact the 
performance of the fire protection system.  Both the wet and dry portions of the fire protection system should be inspected by 
taking the existing system out of service and removing a section of the wet piping located in the sprinkler room as well as the fire 
department connection piping. Several locations should be inspected on each dry system to verify the condition of the mains as 
well as the branch lines.  If the piping is in poor condition it may need to be replaced. 
 
If the existing system does encounter MIC and needs replacement it would be recommended to remove the air compressor and 
utilize nitrogen to maintain pressure in the system.  The nitrogen will greatly reduce the amount of condensation introduced into 
the dry system piping extending the life of the system. 
 
Please feel free to contact this office with any questions or concerns. 
 
Sincerely, 
 

Rob Cascio 
 
Robert Cascio 
Plumbing/Fire Protection 
 
 
cc:  File 
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Milestone Delivery Schedule 

 

  



ID Task Name Duration Start Finish

1 Project Start 1 day? Fri 7/27/18 Fri 7/27/18
2 Preconstruction 5 mons Fri 7/27/18 Thu 12/13/18
3 Preliminary Schedule Draft Review 3 days Fri 7/27/18 Tue 7/31/18
4

5 RGB to engage Plumbing Engineer to review Fire Suppression 
System 

5 days Fri 7/27/18 Thu 8/2/18

6 Fire Suppression System Review and Summary  14 days Fri 8/3/18 Wed 8/22/18
7

8 Onboarding Design Team 40 days Mon 9/17/18 Fri 11/9/18
9 RGB to generate draft Design Team RFP 7 days Mon 9/17/18 Tue 9/25/18

10 City preliminary review of RFP 5 days Wed 9/26/18 Tue 10/2/18
11 RGB to submit final RFP to City 2 days Wed 10/3/18 Thu 10/4/18
12 City to submit the RFP to the Central Registry 4 days Fri 10/5/18 Wed 10/10/18
13 Site Walk-thru 1 day? Mon 10/15/18Mon 10/15/18
14 Central Registry - Advertised 10 days Thu 10/11/18 Wed 10/24/18
15 Receive RFQ responses 0 days Wed 10/24/18Wed 10/24/18
16

17 Execute Design Team Contract 5 days Mon 11/5/18 Fri 11/9/18
18

19 Schematic Design/Design Development 49 days Mon 11/12/18Thu 1/17/19
20 Kick-off Meeting with Design Team 7 days Mon 11/12/18Tue 11/20/18
21 Design Team to generate review document 19 days Wed 11/21/18Mon 12/17/18
22 SK estimate 0 days Mon 12/17/18Mon 12/17/18
23 Management Team review 10 days Tue 12/18/18 Mon 12/31/18
24 Submit schematic Design to Client 5 days Tue 1/1/19 Mon 1/7/19
25 Client review and Approval to Proceed to Next Phase 8 days Tue 1/8/19 Thu 1/17/19
26

27 Construction Documents 62 days Tue 1/22/19 Wed 4/17/19
28 Start Construction Documents 2 days Tue 1/22/19 Wed 1/23/19
29 Have A/E Consultant Review Meeting 1 day Mon 2/25/19 Mon 2/25/19
30 Have Review Meeting with Departments 0 days Mon 2/25/19 Mon 2/25/19
31 Design Team Generate 75% CDs 30 days Tue 1/22/19 Mon 3/4/19
32 Management Team Review 75% CDs and revised Cost Estimate 7 days Tue 3/5/19 Wed 3/13/19
33 Design Team Generate 90% CDs 7 days Thu 3/14/19 Fri 3/22/19
34 Management Team Review 90% CDs 5 days Mon 3/25/19 Fri 3/29/19
35 100% Construction Documents from Consultants 7 days Mon 4/1/19 Tue 4/9/19
36 Review Construction Document Package 5 days Wed 4/10/19 Tue 4/16/19
37 Send Documents to Central Reg 1 day Wed 4/17/19 Wed 4/17/19
38

39 Bidding Negotiating 31 days Tue 4/30/19 Tue 6/11/19
40 Start Bid Process - Make Sets Available to Bidders 1 day Thu 4/18/19 Thu 4/18/19
41 PreBid Conference 1 day Tue 4/23/19 Tue 4/23/19
42 Last Addenda 5 days Wed 4/24/19 Tue 4/30/19
43 Bids Due 1 day Wed 5/8/19 Wed 5/8/19
44 Bids Reviewed and Vetted for Client 3 days Thu 5/9/19 Mon 5/13/19
45 Bids Awarded 1 day Tue 5/14/19 Tue 5/14/19
46 Contract Negotiations 15 days Wed 5/15/19 Tue 6/4/19
47

48 Construction Administration 255 days Wed 6/12/19 Tue 6/2/20
49 Construction Administration 255 days Wed 6/12/19 Tue 6/2/20
50

51 Closeout 20 days Wed 6/3/20 Tue 6/30/20
52 Project Closeout 20 days Wed 6/3/20 Tue 6/30/20

10/24

12/17

2/25

Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan Feb Mar Apr May Jun Jul Aug
3rd Quarter 4th Quarter 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 1st Quarter 2nd Quarter 3rd Quarter
Qtr 3, 2018 Qtr 4, 2018 Qtr 1, 2019 Qtr 2, 2019 Qtr 3, 2019 Qtr 4, 2019 Qtr 1, 2020 Qtr 2, 2020 Qtr 3, 2020

Task

Split
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Summary

Project Summary
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Inactive Summary

Manual Task

Duration-only

Manual Summary Rollup

Manual Summary

Start-only

Finish-only

Deadline

Progress

Page 1

Project: Buena Vista Garage Deliv
Date: Wed 10/3/18
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General Terms and Conditions 
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The City and the Design Professional Further Agree to the Following:  

 
ARTICLE 1 

DEFINITIONS 
 
1.1. In General. 

1.1.1. Well-known meanings.  When words or phrases which have a well-known technical or construction 
industry or trade meaning are used herein, such words or phrases shall be interpreted in accordance with that 
meaning, unless otherwise stated. 
1.1.2. Capitalization.  The words and terms defined in this Article are capitalized in this Agreement.  Other 
capitalized words may refer to a specific document found in the Contract Documents or may be defined in the 
General Terms and Conditions of the Contract. 
1.1.3. Persons.  Whenever the word person or persons is used, it includes, unless otherwise stated, entity or 
entities, respectively, including, but not limited to, corporations, partnerships, and joint venturers. 
1.1.4. Singular and Plural.  The following terms have the meanings indicated which are applicable to both the 
singular and the plural thereof. 

 
1.2. Definitions. 

1.2.1. Agreement - The Agreement is this written document between the City and the Design Professional 
which is titled:  Agreement for Designer Services between the City of Somerville and the Design Professional, 
which is the executed portion of the Contract, and which forms a part of the Contract.  The Agreement also 
includes all documents required to be attached thereto, including, but not limited to, certificates of insurance and 
all modifications of the Agreement. 
1.2.2. Change Order - A Change Order is a document which is signed by the Contractor and the City which is 
directed to the Contractor and which authorizes the Contractor to make an addition to, a deletion from, or a 
revision in the Work, or an adjustment in the sum or in the time of the Contract issued on or after the date of the 
Contract. 
1.2.3. Construction Cost - The Construction Cost is the total cost or estimated cost to the City of all elements of 
the Project designed or specified by the Design Professional.  The Construction Cost shall include the cost of 
labor at current prevailing wage rates established by the Commonwealth and furnished by the City (or, if 
applicable, current Davis Bacon wage rates established by the federal government and furnished by the City), 
materials and equipment designed, specified, selected, or specially provided for by the Design Professional, plus 
a reasonable allowance for overhead and profit.  In addition, a reasonable allowance for contingencies shall be 
included for market conditions at the time of bidding and for changes in the Work during construction.  
Construction Cost does not include the compensation of the Design Professional and the Design Professional’s 
consultants, the costs of the land, rights-of-way, financing, or other costs which are the responsibility of the City 
as provided herein. 
1.2.4. Construction Documents - The Construction Documents consist of Plans and Specifications setting forth 
in detail the requirements for the construction of the Project. 
1.2.5. Contract Documents - The Contract Documents consist of the Agreement between the City and the 
Contractor; the notice of award of the Contract; the Notice to Proceed; the entire Project Manual; Change Orders; 
Work Change Directives; the Contractor's Bid and all accompanying documents; and the Design Professional's 
written interpretations and clarifications issued on or after the issuance of the Notice to Proceed.  
1.2.6. Contract - The Contract consists of all the Contract Documents. 
1.2.7. Contractor - The Contractor is the person who is awarded the construction contract for the Project 
pursuant to M.G.L. c. 149, §§44A-H, inclusive, or M.G.L. c. 30, §39M, and is identified in the Agreement as 
such.  The term “Contractor” is intended to include the Contractor as well as its authorized representative(s). 
1.2.8. General Terms And Conditions Of The Contract - General Terms and Conditions of the Contract refers 
to the General Terms and Conditions of the Contract between the City and the Contractor. 
1.2.9. Product Data - Product Data are illustrations, standard schedules, performance charts, instructions, 
brochures, diagrams, and other information furnished by the Contractor to illustrate materials or equipment for 
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some portion of the Work. 
1.2.10. Project - The Project is the total construction of which the Work to be provided under the Contract 
Documents may be the whole or a part of the Project as indicated elsewhere in the Contract Documents and may 
include construction by the City or by separate contractors.  The Project is the Work described in the invitation to 
bid and Specifications, and illustrated by the Plans. 
1.2.11. Proposed Change Order - A Proposed Change Order is a Change Order that has not been approved by 
the City. 
1.2.12. Reimbursable Expenses - Reimbursable Expenses are in addition to compensation for Basic and 
Additional Services and include expenses incurred by the Design Professional in the interest of the Project, as 
identified by the following:  long distance calls and faxes; fees paid for securing approval of authorities having 
jurisdiction over the Project; reasonable expense of reproduction necessary for the rendition of services hereunder, 
which expense shall not include the expense of producing the sets of documents referred to in the Schematic 
Design Phase, the Design Development Phase, and the Construction Document Phase herein, as these expenses 
are covered in the Design Professional’s compensation for Basic Services;  expense of postage and such other 
expenses incurred in connection with the Project when specifically authorized in advance in writing by the City.  
Payment for photocopying letter or legal size documents shall not exceed 10¢ per page.  Payment for all other 
documents shall be at cost. Sales tax is not a reimbursable expense. The City’s tax-exempt number is E04-600-
1414. 
1.2.13. Samples - Samples are physical examples of materials, equipment, or workmanship that are representative 
of some portion of the Work and which establish the standards by which such portion of the Work will be judged. 
1.2.14. Shop Drawings - Shop Drawings are all drawings, diagrams, illustrations, schedules, and other 
information, which are specifically prepared or assembled by or for the Contractor and submitted by the 
Contractor to illustrate some portion of the Work. 
1.2.15. Statement of Probable Construction Costs - The Statement of Probable Construction Costs is a 
preliminary, detailed estimate of Construction Cost based on current area, volume, or other unit costs.  Such 
estimate shall indicate the cost of each category of work involved in constructing the Project (including, but not 
limited to, filed sub-trades) and shall establish the period of time for each category from the commencement to the 
completion of the construction of the Project.  The detailed estimate shall include quantities of all materials and 
unit prices of labor and material, as well as a cost estimate containing individual line items for each item of work. 
1.2.16. Substantial Completion - Substantial Completion means that the Work has been completed and opened to 
public use, except for minor incomplete or unsatisfactory items that do not materially impair the usefulness of the 
Work.  The Design Professional shall decide what constitutes “minor,” “incomplete,” “unsatisfactory,” and 
“materially” and the Design Professional's decision shall be final. 
1.2.17. Work Change Directive - A Work Change Directive is a written directive to the Contractor issued on or 
after the date of the contract between the City and the Contractor and signed by the City and recommended by the 
Design Professional ordering an addition to, a deletion from, or a revision in the Work. 
1.2.18. Work - The Work means the construction and services required by the Construction Documents, whether 
completed or partially completed, and includes all other labor, materials, equipment, and services provided or to 
be provided by the Contractor to fulfill its obligations.  The Work may constitute the whole or a part of the 
Project. 

 
 

ARTICLE 2 
THE DESIGN PROFESSIONAL'S RESPONSIBILITIES 

2.1. STANDARD OF PERFORMANCE.  The Design Professional shall perform the services under this Agreement 
with the skill, care, and diligence in accordance with the high level of professional standards prevailing in the greater 
Boston area for the type of construction required herein.  All of the Design Professional’s services under this Agreement 
shall be performed as expeditiously as is consistent with such standards.  The Design Professional shall be responsible in 
accordance with those standards for the adequacy, safety, and overall integrity of the Project’s design, including, but not 
limited to, the Design architectural or landscape architectural (or both if applicable), structural, mechanical, and electrical 
design of the Project. 
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2.2. SCHEDULE OF PERFORMANCE.  The approved schedule for the performance of the Design Professional’s 
services is attached hereto as APPENDIX A.  Time is of the essence and time periods established by the attached 
APPENDIX A shall not be exceeded by the Design Professional except for delays due to causes outside the Design 
Professional’s control (which term shall not include staffing problems, insufficient financial resources, consultant’s 
default, or negligent errors or omissions on the part of either the Design Professional or any of its consultants). 
 
2.3. TIMELINESS OF INTERPRETATIONS, CLARIFICATIONS, AND DECISIONS.  With regard to all 
phases of this Agreement, the Design Professional shall render interpretations, clarifications, and decisions in a timely 
manner pertaining to documents submitted by the City or the Contractor in order to avoid unreasonable delay in the 
orderly and sequential progress of the Design Professional’s services. 
 
2.4. RELATIONSHIP WITH THE CITY.   For the purposes of this Agreement, the Design Professional shall be a 
representative of the City and shall advise and consult with the City until the termination of the Contractor’s warranty and 
correction period.  

 
ARTICLE 3 

SCOPE OF THE DESIGN PROFESSIONAL'S BASIC SERVICES 
3.1. IN GENERAL. 

3.1.1. The Design Professional’s Basic Services shall consist of: 
3.1.1.1.     those services identified below within the different phases; 
3.1.1.2.    any other professional services which are reasonably necessary as determined by the City 
for the design and administration of construction of the Project, including, without limitation, the 
following:  

3.1.1.2.1. for public building projects, all surveys (unless provided by the City), 
geotechnical services, testing services, and related information and reports reasonably required by 
the Project, geotechnical and civil engineers; landscape architect; independent cost estimator; fire 
protection, life safety, lighting, interior design, asbestos removal, and movable equipment 
consultants; and normal structural, mechanical, electrical, and any other engineering services 
necessary to produce a complete and accurate set of Construction Documents (the cost for any 
and all professional services is not subject to profit adjustments); 
3.1.1.2.2 for park/playground projects, all surveys (unless provided by the City), lighting 
consultants, independent cost estimators (if specified in the RFP) 
and normal structural, mechanical, electrical, and any other engineering services necessary to 
produce a complete and accurate set of Construction Documents (the cost for any and all 
professional services is not subject to profit adjustments); 
3.1.1.2.3 for roadway, bridge, and other public works projects other than park/playground 
projects, all surveys (unless provided by the City), geotechnical services, testing services, and 
related information and reports reasonably required by the Project, geotechnical and civil 
engineers; independent cost estimators; fire protection, life safety, and lighting consultants; and 
normal structural, mechanical, electrical, and any other engineering services necessary to produce 
a complete and accurate set of Construction Documents (the cost for any and all professional 
services is not subject to profit adjustments).   

3.1.1.3.  attending and providing testimony at any formal or informal hearings related to the 
Project, including, but not limited to, bid protest hearings and Board of Aldermen meetings, if deemed 
necessary by the City.  If the Design Professional is called as a witness in a court of competent 
jurisdiction in a matter in which the Design Professional is a named party, the Design Professional will 
not be additionally compensated.  If the Design Professional is called by the City as a witness in a matter 
in a court of competent jurisdiction in which the Design Professional is not a named party, the Design 
Professional will be compensated according to APPENDIX B attached hereto; 
3.1.1.4.  preparing for and appearing on the City’s behalf at all administrative or regulatory hearings, 
presentations, or conferences with respect to any zoning, building code, urban renewal, or other matters in 
connection with the Project, including, without limitation, any hearings, presentations, or conferences 
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with any City, State, or Federal agencies or officials and any neighborhood groups.  The Design 
Professional’s obligations under this paragraph shall include preparing plans and other materials 
reasonably required in connection with any such hearings, presentations, and conferences; 
3.1.1.5. assisting the City in connection with the City’s responsibility for filing documents 
required for the approval of governmental authorities having jurisdiction over the Project.  The Design 
Professional shall prepare the Plans and Specifications required in order to obtain approval of, and in 
accordance with, all requirements of all governmental agencies having jurisdiction over the Project. Any 
Plans and Specifications furnished by the Design Professional which are discovered to be defective 
during any Phase will be promptly corrected by the Design Professional at no cost to the City, and the 
Design Professional will promptly reimburse the City for all damages, if any, resulting from the use of 
such defective Plans and Specifications.  The City’s approval, acceptance, use of or payment for all or 
any part of the Design Professional’s services shall in no way alter the Design Professional’s obligations 
or the City’s rights hereunder; and 
3.1.1.6.  all design and redesign services required within or between the Design Development 
Phase and the Construction Documents Phase to keep the Construction Cost of the Project within the 
fixed limit of Construction Cost. 

 
3.1.2. As part of the Basic Services, the Design Professional shall prepare record drawings in accordance with 
the following: 

3.1.2.1.  Record Keeping. 
As the Construction Phase progresses, the Design Professional shall work with the Contractor to 
maintain four separate sets of in-progress record drawings (blueline or blackline) at the Site, one set each 
for mechanical, electrical, irrigation, and structural disciplines, as needed.  All deviations from the 
Construction Documents and the exact locations of the Work as installed and constructed shall be neatly 
and accurately indicated.  Work completed to date shall be colored and highlighted. 
3.1.2.2.  Permanent Record Drawing Preparation. 
The Design Professional shall transfer the information contained on the in-progress record drawings to 
update the original contract drawings.  All work shall be performed by experienced and knowledgeable 
draftspersons using the same standards and quality of drafting as used on the original drawings. 
3.1.2.3.  Review of Record Drawings at Substantial Completion. 
Upon Substantial Completion of the Work or portions thereof, the Design Professional of record shall 
review and approve the above permanent record drawings. 
3.1.2.4.  Submission to the City. 
 The following shall be submitted to the City no later than the date of Substantial Completion: 

3.1.2.4.1  A complete set of original Construction Documents on Bond Paper and also on 
disk in AutoCad format. 
3.1.2.4.2  Permanent record drawings as described above on Bond Paper with the seal of 
the Design Professional of record. 
3.1.2.4.3  Four sets of in-progress record drawings. 

 
3.2. SCHEMATIC DESIGN PHASE. 

3.2.1. Commencement.  The Schematic Design Phase begins upon the full execution of this Agreement. 
3.2.2. Written Program.  The Design Professional in consultation with the City and any other persons 
designated by the City shall develop a written program for the Project to ascertain the City’s needs and to 
establish the requirements of the Project. 
3.2.3. Preliminary Evaluation.  The Design Professional shall provide a preliminary evaluation of the City’s 
program, schedule, and construction budget requirements, each in terms of the other. 
3.2.4. Alternative Approaches.  The Design Professional shall review with the City alternative approaches to 
the design and construction of the Project. 
3.2.5. Schematic Design Documents.  The Design Professional shall prepare, for approval by the City, 
Schematic Design Documents consisting of drawings and other documents illustrating the scale and relationship 
of Project components.  Based upon the program approved by the City, as well as schedule and construction 
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budget requirements, the Schematic Design Documents shall comply with all applicable laws, statutes, 
ordinances, codes, orders, rules, and regulations. 
3.2.6. Independent Cost Estimators.  As part of the Basic Services and when requested by the City, the 
Design Professional shall retain the services of an independent cost estimator whose responsibilities shall include 
without limitation all cost estimates described in this Agreement, estimates of the cost of Proposed Change Orders 
and assistance in establishing a Change Order budget, and review and confirmation of the Contractor’s cost 
estimates.   
3.2.7. Statement of Probable Construction Costs.   The Design Professional shall submit to the City a 
Statement of Probable Construction Costs. 
3.2.8. Life-Cycle Cost Estimates.  If this Agreement includes Design Professional services necessary for the 
preliminary design of a new building or for the modification or replacement of an energy system in an existing 
building, life-cycle cost estimates for the Project shall be obtained at an initial stage and as a Basic Service.  
(Reference:   M.G.L. c. 149, §44M). 
3.2.8 SUSTAINABLE DESIGN CRITERIA.  INSERT REQUIREMENTS AS TO SUSTAINABLE 
DESIGN.   If applicable, See RFP.  

 
 
3.3. DESIGN DEVELOPMENT PHASE. 

3.3.1. Commencement.  The Design Development Phase begins upon the City’s written approval of the Design 
Professional’s Schematic Design Documents. 
3.3.2. Preparation of Design Development Documents.  Based on the approved Schematic Design Documents 
and any adjustments authorized by the City in the program, schedule, or construction budget, the Design 
Professional shall prepare, for approval by the City, Design Development Documents consisting of drawings and 
other documents to fix and describe the size and character of the Project as to appropriate architectural, landscape 
architectural, structural, mechanical, and electrical systems; materials; and such other elements as may be 
appropriate.  The Design Development Documents shall be complete and unambiguous and shall comply with all 
applicable laws, statutes, ordinances, codes, orders, rules, and regulations. 
3.3.3. Adjustment to Statement of Probable Construction Cost.  The Design Professional shall advise the 
City in writing of any adjustments to the Statement of Probable Construction Cost prior to the commencement of 
the Construction Document Phase.  The approved adjustment of the Statement of Probable Construction Cost or 
the Statement of Probable Construction Cost, if there is no adjustment, shall constitute a fixed limit of 
Construction Cost as that term is used herein.  Such fixed limit, once established, shall be adjusted only by written 
agreement of the City and the Design Professional, or as otherwise provided herein. 

 
3.4. CONSTRUCTION DOCUMENT PHASE. 

3.4.1. Commencement.  The Design Professional’s responsibility to provide Basic Services for the 
Construction Document Phase under this Agreement commences with the City’s acceptance and approval of the 
Design Development Documents and ends on the date the Bidding and Award Phase commences. 
3.4.2. Preparation of Plans and Specifications.  Based on the approved Design Development Documents and 
any further adjustments in the scope or quality of the Project or in the construction budget authorized by the City, 
the Design Professional shall prepare, for approval by the City, Plans and Specifications setting forth in detail the 
requirements for the construction of the Project. 
3.4.3. Preparation of Additional Bidding Information.  The Design Professional shall assist the City in 
preparing the bidding documents when requested by the City. 
3.4.4. City-Generated Forms and Documents.  The City shall provide the Design Professional with copies of 
all City-generated forms and documents intended to be included in the Project Manual. The Design Professional 
will include these forms and documents in its Project Manual.  It is the responsibility of the Design Professional 
to ensure that all such documents are included in the final Project Manual.  Any costs incurred as a result of the 
failure of the Design Professional to include any such documents will be borne by the Design Professional and 
not charged to the City, where such failure is the fault of the Design Professional.  The Design Professional may 
propose changes to these City-generated forms and documents; however, implementation of such changes are 
subject to the unilateral approval of the City.  No changes may be made to such documents without the prior 
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written consent of the City.  The Design Professional shall prepare and submit to the City for approval the entire 
Project Manual. The Design Professional is responsible for ensuring that the Construction Documents comply 
with all statutory requirements.   
3.4.5. Addenda.  All addenda shall be issued by the Contracting Department; however, at the Contracting 
Department’s sole discretion, the Design Professional may be called upon to prepare a draft of any such addenda. 
 Any corrections to the Construction Documents, which require an addendum, will be made by the Design 
Professional at no charge to the City. 
3.4.6. Printing of Project Manual.  The Design Professional must provide the City with a final draft of the 
Project Manual and obtain approval from the City prior to printing. The Design Professional will be responsible 
for the printing of the Project Manuals unless the City instructs the Design Professional otherwise. The cost of 
producing such Project Manuals will be passed onto the City at cost. Any changes required to be made to the 
Construction Documents as a result of errors by the Design Professional or persons within its control will be 
promptly corrected at no cost to the City. The Design Professional shall make its best efforts to print Project 
Manuals on paper containing a minimum of twenty percent (20%) post consumer content.   
3.4.7. Packaging the Project Manual.  The Design Professional will require the printer of the Project Manual 
to wrap each set of Plans in a brown wrapper, or, if the Plans are small in number, fold each set of Plans and insert 
one set into each Project Manual. 
3.4.8. Delivery of Project Manual.  The Design Professional will use its best efforts to ensure that the 
Contracting Department receives the number of Project Manuals requested by the Contracting Department no 
later than 3:00 p.m. on the day prior to the first day of advertisement of the Invitation to Bid. 
3.4.9. Adjustment to Statement of Probable Construction Cost.  The Design Professional shall advise the 
City in writing of any adjustments to Statement of Probable Construction Cost indicated by changes in 
requirements or general market conditions.   
 

3.5. BIDDING AND AWARD PHASE. 
3.5.1. Commencement.  The Bidding and Award Phase commences on the date the Invitation to Bid is first 
advertised pursuant to M.G.L. c. 149, §44J, or M.G.L. c. 30, §39M, and ends on the date the Construction Phase 
begins. 
3.5.2. Additional Bidders.  The Design Professional shall assist the City in obtaining bids if, in the opinion of 
the Contracting Department, an insufficient number of persons requested the Project Manual.  The Design 
Professional will notify “eligible” and “responsible” persons (as those terms are defined in the M.G.L. c. 149, 
§44A and referred to in M.G.L. c. 30, §39M) of the Invitation to Bid. 
3.5.3. When Lowest Bid Exceeds Total Construction Cost.  If the lowest bona fide bid by a Contractor 
exceeds the total construction cost of the Project as set forth in the approved Statement of Probable Construction 
Costs by more than ten percent (10%), then upon the request of the City, the Design Professional will revise the 
Plans and Specifications in consultation with the City to reduce or modify the quality or quantity, or both, of the 
Work so that the total construction cost of the Project will not exceed the total construction cost set forth in the 
Statement of Probable Construction Costs by more than ten percent (10%). All revisions pursuant to this 
paragraph shall be at the Design Professional’s sole cost and expense (which cost and expense include, but are 
not limited to the Design Professional’s time, the cost of reprinting the Project Manual, and the cost of re-
advertisement of the Project). 
3.5.4. Pre-Bid Conferences.  The Design Professional shall attend all pre-bid conferences. 
3.5.5. Investigation of Bidders.  The Design Professional shall investigate, at minimum, the lowest Bidder.  
The investigation shall include, but is not limited to, reviewing the files maintained by the Division of Capital 
Asset Management, or any other governmental agency charged with maintaining such documents related to such 
Bidder, telephoning or writing owners of the Bidder’s prior projects, telephoning or writing Design Professionals 
from such prior projects, visiting the sites of such other projects and checking all other appropriate references.  
The Design Professional shall provide the City with a detailed letter of approval or disapproval of such Bidder.  
The letter must include relevant language from the appropriate state laws regarding the eligibility and 
responsibility of Bidders (i.e., M.G.L. c.149, §44A(1), M.G.L. c. 30, §39M(c), or, if appropriate, M.G.L. c. 29, 
§29F).  If the Design Professional disapproves of the lowest Bidder, then the Design Professional must 
investigate the next lowest Bidder in the same manner described above, and continue to investigate each 
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successive low Bidder until a Bidder is approved. For every Bidder investigated, the Design Professional must 
provide the City with a detailed letter as described above. 
3.5.6. Preparation of Contract.  To the extent required, the Design Professional shall assist the Contracting 
Department in the preparation of the construction contract. 
 

3.6. CONSTRUCTION PHASE-- ADMINISTRATION OF THE CONSTRUCTION CONTRACT. 
3.6.1. Commencement.  The Construction Phase commences with the full execution of the contract for 
construction and terminates on the date of expiration of all of the guarantees and warranties provided by the 
Contractor to the City.   
3.6.2. Change in Design Professional’s Duties, Etc.  Construction Phase duties, responsibilities, and 
limitations of authority of the Design Professional shall not be extended without written agreement of the City 
and the Design Professional.  Any restrictions or modifications to the Design Professional’s duties and 
responsibilities can be imposed by the City without the consent of the Design Professional. 
3.6.3. Pre-construction Conferences.  The Design Professional shall attend all pre-construction conferences. 
3.6.4. Site Visits.  The Design Professional shall visit the Site at intervals appropriate to the stage of 
construction, but no less than once a week, or as otherwise agreed by the City and the Design Professional, to 
become familiar with the progress and quality of the Work and to determine with care if the Work is proceeding 
in accordance with the requirements of the Contract Documents.  The Design Professional shall cause its 
engineering and other consultants to make similar Site visits, at such times as may be required for observation of 
portions of the Work designed and/or specified by them.  The Design Professional shall not be required to make 
continuous on-site inspections to check the quality or quantity of the Work.  The Design Professional shall 
promptly submit to the City a detailed written report subsequent to each on-site visit, which shall include any 
observation of material deviations by the Contractor or subcontractors from the requirements of the Contract 
Documents.   
3.6.5. Job Meetings.  There shall be no less than one job meeting per week.  The Design Professional shall 
attend all job meetings.  The number of meetings per week will depend on the complexity of the Project at a 
particular stage, the problems encountered on the Project, or the City’s request that additional meetings be held.  
The Design Professional shall also be required to be present when governmental authorities having jurisdiction 
over the Project visit the Site to inspect the Work.  The Design Professional will exercise good care and diligence 
in discovering and promptly reporting to the City, as well as to the Contractor, any defects or deficiencies in the 
Work. 
3.6.6. Construction Means, Methods, Etc.  The Design Professional shall not have control over or charge of 
and shall not be responsible for construction means, methods, techniques, sequences, or procedures, or for safety 
precautions and programs in connection with the Work.  However, the Design Professional shall promptly report 
to the City any perceived irregularities.   
3.6.7. Contractor’s Schedule.  Except as otherwise provided in this Agreement, the Design Professional shall 
not be responsible for the Contractor’s schedules or failure to carry out the Work in accordance with the Contract 
Documents, except to the extent that such failure is caused by the Design Professional.  Except as otherwise 
provided in this Agreement, the Design Professional shall not have control over or charge of acts or omissions of 
the Contractor, its Subcontractors, or their agents or employees, or of any other persons performing portions of 
the Work.  However, nothing in this paragraph shall relieve the Design Professional of its obligations to the City 
elsewhere in this Agreement.  The Design Professional shall review all schedules presented by the Contractor 
and advise the City as to the appropriateness of same. 
3.6.8. Communications.  The City and the Contractor may communicate through the Design Professional.  
Communications by and with the Design Professional’s consultants shall be through the Design Professional, 
unless the City deems it necessary or expedient to speak directly to the consultants. 
3.6.9. Applications and Certifications for Payment.  Based on the Design Professional’s observations of the 
Work and evaluations of the Contractor’s applications for payment, the Design Professional shall review and 
certify the appropriate amounts due the Contractor within five (5) business days after receipt of the Contractor’s 
application for payment, and such certifications shall be in the form requested by the City.  The Design 
Professional’s certification for payment shall constitute a representation to the City based on the Design 
Professional’s observations at the site and on the data comprising the Contractor’s application for payment that 
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the Work has progressed to the point indicated and the quality of Work is in accordance with the Contract 
Documents.  The foregoing representations are subject to minor deviations from the Contract Documents 
correctable prior to completion and to specific qualifications expressed by the Design Professional.  The Design 
Professional is required to review and validate the certified payrolls. The Design Professional is required to 
reconcile the applications for payment with the certified payrolls.  The issuance of a certificate for payment shall 
further constitute a representation that the Contractor is entitled to payment in the amount certified.  Timely 
payment of Contractor is required by M.G.L. c. 30, §39K; therefore, the Design Professional shall establish 
office procedures assuring either immediate mail or messenger delivery of the approved applications for payment 
to the City.  Notwithstanding the foregoing, the Mayor’s Office of Strategic Planning and Community 
Development (SPCD) shall be responsible for monitoring and certifying construction payrolls for compliance 
with prevailing wage requirements (a) if the Contract is a federally funded contract subject to federal Davis Bacon 
and Related Acts; and/or (b) if SPCD is the Contracting Department.  
3.6.10. Rejection of Work.  The Design Professional shall have the responsibility, obligation, and authority to 
reject Work which (1) does not conform to the Contract Documents; or (2) the Design Professional believes to be 
defective; or (3) the Design Professional believes will not produce a completed Project that conforms to the 
Contract Documents or that will prejudice the integrity of the design concept of the completed Project as a 
functioning whole as indicated by the Contract Documents.  The Design Professional shall promptly notify the 
City of such rejection.  Whenever the Design Professional considers it necessary or advisable for implementation 
of the intent of the Contract Documents, the Design Professional will have the responsibility, obligation, and 
authority to require additional inspection or testing of the Work in accordance with the provisions of the Contract 
Documents, whether or not such Work is fabricated, installed, or completed; provided, however, the Design 
Professional must obtain the City’s prior written approval of any such special inspection or testing.  However, 
neither this authority of the Design Professional nor a decision made in good faith either to exercise or not to 
exercise such authority shall give rise to a duty or responsibility of the Design Professional to the Contractor, 
Subcontractors, Suppliers, other persons performing portions of the Work. 
3.6.11. Submittals.  The Design Professional shall review and approve or take other appropriate action upon the 
Contractor’s submittals such as Proposed Change Orders, Shop Drawings, Product Data, and Samples, for the 
purpose of: (a) determining compliance with applicable laws, statutes, ordinances, codes, orders, rules, and 
regulations; and (b) determining whether the Work, when completed, will be in compliance with the requirements 
of the Contract Documents.  The Design Professional’s action shall be taken with such reasonable promptness as 
to cause no delay in the Work taking into account the time periods set forth in the latest schedule prepared by the 
Contractor and approved by the Design Professional and, in any event, such action shall be taken within fourteen 
(14) days after submittal to the Design Professional.  The Design Professional shall indemnify the City for any 
monies paid by the City to the Contractor as a result of the Design Professional’s delay in taking appropriate 
action, as described above, where such delay is not caused in any part by the City.  Review of such submittals is 
not conducted for the purpose of determining the accuracy and completeness of other details such as dimensions 
and quantities or for substantiating instructions for installation or performance of equipment or systems 
designated by the Contractor, all of which remain the responsibility of the Contractor to the extent required by the 
Contract Documents.  The Design Professional’s review shall not constitute approval of safety precautions or, 
unless otherwise specifically stated by the Design Professional, of construction means, methods, techniques, 
sequences, or procedures.  The Design Professional’s approval of a specific item shall not indicate approval of an 
assembly of which the item is a component.  When professional certification of performance characteristics of 
materials, systems, or equipment is required by the Contract Documents, the Design Professional shall be entitled 
to rely upon such certification to establish that the materials, systems, or equipment will meet the performance 
criteria required by the Contract Documents. 
3.6.12. Change Orders and Work Change Directives.  The Design Professional shall prepare Change Orders 
and Work Change Directives, with supporting documentation and data if deemed necessary by the Design 
Professional for the approval and execution in accordance with the Contract Documents, and may authorize 
minor changes in the Work not involving an adjustment in the Contract Sum or an extension of the Contract Time 
(which is the time in which the Work reaches final completion) and which are not inconsistent with the intent of 
the Contract Documents. 
3.6.13. Interpretations, Clarifications, and Decisions of the Design Professional.   
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3.6.13.1. The Design Professional will interpret, clarify, and decide matters concerning 
performance under and requirements of the Contract Documents on written request of either the City or 
the Contractor.  The Design Professional's response to such requests will be made with reasonable 
promptness and within the time set forth herein.  Any such written interpretations, clarifications, or 
decisions shall be binding on the City and the Contractor.  Interpretations, clarifications, and decisions of 
the Design Professional shall be consistent with the intent of and reasonably inferable from the Contract 
Documents and shall be in writing or in the form of drawings.  The Design Professional may, as the 
Design Professional judges desirable, issue additional drawings or instructions indicating in greater detail 
the construction or design of the various parts of the Work; such drawings or instructions may be effected 
by a Field Order or other notice to the Contractor, provided such drawings or instructions are reasonably 
consistent with the previously existing Contract Documents.  The Design Professional shall not be liable 
for results of interpretations, clarifications, and decisions so rendered in good faith and in the absence of 
negligence by the Design Professional. 
3.6.13.2.  Time Limit for Rendering Decisions.  The Design Professional shall render written 
interpretations, clarifications, and decisions within a reasonable time, but in no event more than seven (7) 
days after receipt of same. 

3.6.14. Aesthetic Effect.  The Design Professional's decisions on matters relating to aesthetic effect must be 
consistent with the City's.  The Design Professional shall advise the City in matters relating to aesthetic effect; 
however, the City’s decision in these matters shall be final. 
3.6.15. Claims. 

3.6.15.1.  Initial Referral.  All Claims, the bases of which arise prior to final payment or the earlier 
termination of the Contract, shall be referred initially to the Design Professional for action as provided 
herein. 
3.6.15.2.  Time Period and Action.  The Design Professional shall review Claims and shall do one of 
the following within seven (7) days of receipt of the Claim:  
 3.6.15.2.1. defer any action with respect to all or any part of a Claim for the purpose of 

requesting and receiving additional information from either party;  
 3.6.15.2.2. decline to render a decision for any reason which it deems appropriate (including, 

but not limited to, the fact that the Claim involves allegations of fault on the part of the Design 
Professional);  or  

 3.6.15.2.3. render a decision on all or a part of the Claim.   
If the Design Professional requests additional information, the Design Professional shall take action with respect 
to the Claim no later than seven (7) days after receipt of the additional information.  The Design Professional 
shall notify the parties in writing of its disposition of such Claim.  If the Design Professional decides that the 
Work relating to such Claim should proceed regardless of its disposition of such Claim, the Design Professional 
shall issue to the Contractor a written order to proceed. 
 3.6.15.3. Decisions. 

 3.6.15.3.1. Decisions by the City or the Design Professional.  (Reference:  M.G.L. c. 30, 
§39P).  In every case in which this Contract requires the City, any official, or its Design 
Professional to make a decision on interpretation of the Specifications, approval of equipment, 
material or any other approval, or progress of the Work, the decision shall be made promptly and, 
in any event, no later than seven (7) days after the written submission for decision; but if such 
decision requires extended investigation and study, the City, the official, or the Design 
Professional shall, within seven (7) days after the receipt of the submission, give the party 
making the submission written notice of the reasons why the decision cannot be made within the 
seven-day period and the date by which the decision will be made. 

 3.6.15.4. Resolved Claims.  If a Claim is resolved, the Design Professional shall obtain or prepare 
the appropriate documentation and provide the City and the Contractor with a copy of same. 

3.6.16. Determination of Substantial and Final Completion.  On behalf of the City, the Design Professional 
shall conduct inspections, determine the dates of Substantial Completion and final completion, and shall issue a 
certificate of Substantial Completion, with the prior written consent of the City.  Such inspections shall include a 
reasonable number of Site visits by the Design Professional and the Design Professional’s engineering 
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consultants.  The Design Professional shall provide to the City a written report of all findings with 
recommendations for appropriate action.  The Design Professional will receive and review (and approve or 
disapprove, as the case may be) written guarantees, operating manuals, spare parts lists, value charts, and related 
documents required by the Contract Documents to be assembled by the Contractor. When the Design 
Professional is satisfied that all such documents are complete as required by the Contract Documents, the Design 
Professional shall issue a final certificate of payment. 
3.6.17. Inspection Prior to End of Guarantee Period.  Notwithstanding any other provision in this Agreement, 
at least thirty (30) days prior to the expiration of the Contractor’s guarantee period, the Design Professional shall 
assist the City in inspecting the Project at the City’s request and provide to the City a written report of all 
findings with recommendations for appropriate action.  Such inspections shall include a reasonable number of Site 
visits by the Design Professional and the Design Professional’s engineering consultants. 
3.6.18. Certificate of Occupancy.  The Design Professional shall be responsible for satisfying any and all 
requirements with respect to services of an Design Professional necessary to obtain a permanent certificate of 
occupancy under the Commonwealth of Massachusetts State Building Code.   
3.6.19. Limitation on the Design Professional's Responsibilities. 

3.6.19.1. Neither the Design Professional's authority to act under the provisions of the Contract 
Documents nor any decision made by the Design Professional in good faith to exercise or not to 
exercise such authority shall give rise to any duty or responsibility of the Design Professional to 
the Contractor, any Subcontractor, any Supplier, any surety for any of them, or any other person. 
 The Design Professional will not have control over or charge of and will not be responsible for 
construction means, methods, techniques, sequences, or procedures, or for safety precautions and 
programs in connection with the Work, since these are solely the Contractor's responsibility as 
provided in Article 5 of the General Terms and Conditions.  The Design Professional will not be 
responsible for the Contractor's failure to carry out the Work in accordance with the Contract 
Documents.  The Design Professional will not have control over or charge of and will not be 
responsible for acts or omissions of the Contractor, Subcontractors, Suppliers, or of any other 
persons performing portions of the Work. 

 
ARTICLE 4 

DESIGN PROFESSIONAL’S ADDITIONAL SERVICES 
4.1. IN GENERAL.  The services described hereunder shall be paid for by the City in addition to the compensation 
for Basic Services.  Prior to performing any service which the Design Professional claims to be an Additional Service, 
the Design Professional shall notify the City in writing that the service is an Additional Service, and shall provide with 
such notice an estimate of the additional compensation which will be payable to the Design Professional for performing 
such service.  Such service shall not be performed, nor shall such estimate be exceeded, without the City’s prior written 
approval.  Failure to so notify the City and obtain the City’s written approval shall constitute a waiver of the Design 
Professional’s claim for additional compensation on account of such services.  These services shall be provided only if 
authorized or confirmed in writing by the City.  Notwithstanding anything to the contrary in this Agreement, the City 
shall not be responsible to pay and the Design Professional shall not be entitled to receive compensation for any 
additional service if such service was required due to the fault of the Design Professional or the Design Professional’s 
failure to perform in accordance with the terms of this Agreement.  Neither the Design Professional nor its consultants 
shall be compensated for any services involved in preparing changes that are required for additional Work that should 
have been anticipated by the Design Professional in the preparation of the Construction Documents, as reasonably 
determined by the City. 
 
4.2. LIST OF ADDITIONAL SERVICES.  The following list of Additional Services is intended to be illustrative 
and not considered all inclusive. 

4.2.1. Making major revisions in Plans, Specifications, or other documents when such major revisions are: 
4.2.1.1.  inconsistent with approvals or instructions previously given by the City, including 
revisions made necessary by adjustments in the City’s program or project budget; 
4.2.1.2.  required by the enactment or revision of codes, laws, or regulations subsequent to the 
preparation of such documents;  or 
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4.2.1.3.  due to changes required as a result of the City’s failure to render decisions in a timely 
manner and where such failure is in no way caused by the Design Professional. 

 4.2.2. Providing services required because of major changes in the Project instigated by the City. 
 4.2.3. Undertaking material design work requested by the City in connection with Change Orders, Construction 

Change Directives, and the Contractor’s value engineering proposals, provided that evaluation and judgments of 
the proposed changes and value engineering substitutions shall be provided as a Basic Service. 

 4.2.4. Providing consultation concerning replacement of Work damaged by fire or other cause during 
construction, and furnishing services required in connection with the replacement of such Work; provided, 
however, that such services are not required as a result of the negligence of the Design Professional.  

 Design Professional shall provide the City with a Maintenance Manual for the project.  The manual shall be used 
by the Somerville Department of Public Works staff as a scheduling and procedural guideline for maintaining all aspects 
of the Park, including but not limited to plantings, turf, irrigation systems, water features, surfaces, fencing, and all park 
amenities. 

A basic electronic template for the manual shall be provided to the Design Professional by the City.  The 
manual will be reviewed and approved by the City’s project representative before final acceptance. 
The final version will be provided to the City as a three ring binder and a CD.  The manual shall be 
clearly organized and labeled, and shall include a recommended schedule for all maintenance work. 

 4.2.6 Providing any other services not otherwise included in this Agreement. 
 

ARTICLE 5 
OTHER CONDITIONS OR SERVICES 

5.1. OTHER SERVICES.  Any other services which are part of Basic Services are set forth in APPENDIX A. 
 

5.2. HAZARDOUS MATERIALS.  Unless otherwise provided in this Agreement, the Design Professional and the 
Design Professional’s consultants shall have no responsibility for the discovery, presence, handling, removal, or disposal 
of, or exposure of persons to hazardous materials in any form at the Project Site, including, but not limited to, asbestos, 
asbestos products, polychlorinated biphenyl, or other toxic substances, provided, however, the Design Professional shall 
report to the City the presence and location of any hazardous material observed by the Design Professional (or any 
material suspected to exist) or that an design professional of similar skill and expertise should have observed. 
 

ARTICLE 6 
THE CITY’S RESPONSIBILITIES 

6.1. REQUIREMENTS FOR THE PROJECT.  The City shall consult with the Design Professional regarding 
requirements for the Project, including the City’s contemplated objectives, schedule, constraints, and criteria, including 
space requirements and relationships, flexibility, expandability, special equipment, systems, and site requirements. 

 
6.2. BUDGET.  The City shall consult with the Design Professional in order to establish and update an overall 
budget for the Project, including the Construction Cost, the City’s other costs and reasonable contingencies related to all 
of these costs. 

 
6.3. AUTHORIZED REPRESENTATIVE  The City shall designate a representative authorized to act on the City’s 
behalf with respect to the Project.  The City or such authorized representative shall render decisions in a timely manner 
pertaining to documents submitted by the Design Professional in order to avoid unreasonable delay in the orderly and 
sequential progress of the Design Professional’s services. 

 
6.4. CONSULTANTS.  The City shall furnish the services of consultants not listed in the advertisement for the 
Request for Proposals when the City deems such services to be necessary. 

 
6.5. FURNISHING INFORMATION OR SERVICES.  Notwithstanding anything to the contrary written herein, 
the City shall only furnish information or services described in herein to the extent that any such information or service is 
reasonably required by the Design Professional to perform its services under this Agreement.  The Design Professional 
shall review and confirm the sufficiency of any test and information furnished to the Design Professional by or on behalf 



Approved 6/30/2016 - Page 13 
  

of the City pursuant to this section. 
 
6.6. NOTICE OF FAULT OR DEFECT.  The City shall give prompt written notice to the Design Professional, if 
the City becomes aware of any fault or defect in the Project or nonconformance with the Contract Documents. 

 
ARTICLE 7 

USE OF THE DESIGN PROFESSIONAL’S PLANS, SPECIFICATIONS, AND OTHER DOCUMENTS 
7.1. IN GENERAL.  The Plans, Specifications, and other documents prepared by the Design Professional for this 
Project are instruments of the Design Professional’s service for use solely with respect to this Project and, unless 
otherwise provided, the Design Professional shall be deemed the author of these documents and shall retain all common 
law, statutory, and other reserved rights, including the copyright (Note: if this contract is federally funded, see Appendix 
A (if applicable) Federal Requirements regarding royalties and copyrights).  The City shall be permitted to retain copies, 
including reproducible copies, of the Design Professional’s Plans, Specifications, and other documents for information 
and reference in connection with the City’s use and occupancy of the Project.  The Design Professional’s Plans, 
Specifications, or other documents shall not be used by the City or others on other projects, except by agreement in 
writing.  However, it is expressly understood and agreed that the City shall have the right to utilize the Plans, 
Specifications, and other documents in the event the City expands the Project, corrects any deficiencies, or makes any 
renovations or repairs to the Project.  In the event of termination or purported termination of this Agreement by either 
party, the City may use the Plans, Specifications, and other documents in connection with the Project, notwithstanding 
any dispute between the City and the Design Professional as to the reason for validity of the termination, provided only 
that the Design Professional has been paid for its work through the date of the termination, unless the matter of such 
payment is subject to litigation or other dispute resolution procedure provided for herein. 
 
7.2. OFFICIAL REGULATORY REQUIREMENTS.  Submission or distribution of the Plans, Specifications, and 
other documents to meet official regulatory requirements or for similar purposes in connection with the Project is not to be 
construed as publication in derogation of the Design Professional’s reserved rights herein. 
 

ARTICLE 8 
BASIS OF COMPENSATION 

8.1. IN GENERAL.  For Basic Services, compensation shall be as provided in APPENDIX B. 
 
8.2. STIPULATED SUM.  Where the compensation is based on a stipulated sum, progress payments for Basic 
Services in each phase shall be as stated in APPENDIX B. 
 
8.3. MATERIAL CHANGE IN SCOPE OR SERVICES.  In the event of a material change in the scope or services 
of the Project or the Design Professional’s services, the Design Professional shall continue to perform in accordance 
with the terms of this Agreement during the course of any renegotiation of the Design Professional’s compensation 
hereunder.  Equitable adjustments shall be made to the total dollar amount of this Agreement in the event of changes in 
scope or services herein.  (Reference:  M.G.L. c. 7, §38G for designer contracts subject to the Designer Selection Statute, 
but this section applies also to contracts not subject to M.G.L. c. 7, §38G). 
 
8.4. ADDITIONAL SERVICES OF THE DESIGN PROFESSIONAL.  For Additional Services of the Design 
Professional, compensation shall be as stated in APPENDIX B (if applicable). 
 
8.5. ADDITIONAL SERVICES OF THE CONSULTANTS.  For additional services of consultants, compensation 
shall be the actual cost billed to the Design Professional for such services stated in APPENDIX B (if applicable). 
 
8.6. REIMBURSABLE EXPENSES.  For Reimbursable Expenses, compensation shall be the actual cost billed to 
the Design Professional, not including any tax.  The City will provide its tax-exempt number upon request.. 
 

ARTICLE 9 
PAYMENT TO THE DESIGN PROFESSIONAL 
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9.1. PAYMENT TO DESIGN PROFESSIONAL.  The City shall make payments directly to the Design 
Professional within forty-five (45) days after the City receives and approves the Design Professional’s detailed certified 
monthly statement.  The detailed monthly statement must include, at minimum, itemized hours and work performed by the 
Design Professional (including, but not limited to, all employees of the Design Professional and its agents), and an 
itemized list of Reimbursable Expenses.  Records of the Design Professional’s expenses and hours pertaining to this 
Project shall be kept in accordance with generally accepted accounting principles, which principles shall be consistently 
applied.  Said records shall be available to the City or its authorized representative upon reasonable notice for inspection 
and copying during regular business hours for six (6) years after the date of the final certificate of payment.   
 
9.2. NO ADVANCE PAYMENTS.  No payments will be made in advance of services rendered. 
 
9.3. DEDUCTIONS.  Deductions may be made from the Design Professional’s compensation, if the Design 
Professional has not properly performed the services required in accordance with the terms of this Agreement.  
 

ARTICLE 10 
INSURANCE REQUIREMENTS 

10.1. LIABILITY INSURANCE.  The Design Professional at its own expense must obtain and maintain a 
professional liability insurance policy covering negligent errors, omissions, and acts of the Design Professional or of any 
person for whose performance the Design Professional is legally liable arising out of the performance of such contracts 
for design services.  The City may require a consultant employed by the Design Professional subject to this subparagraph 
to obtain and maintain a similar liability insurance policy.  If the Design Professional is required by the City to obtain all 
or a portion of such insurance coverage, it shall at its own expense furnish a certificate or certificates of insurance 
coverage to the City prior to the award of the contract.  Certificates of insurance are attached hereto as APPENDIX C.  
Any amendments these insurance requirements are set forth in APPENDIX C. 
 
10.2. INSURANCE RATING. Any insurance carrier utilized to fulfill the insurance requirements of this Contract shall 
have a minimum A.M. Best rating of A-X.   
 
10.3. MINIMUM COVERAGES. The Design Professional and its structural, mechanical, and electrical engineering 
consultants shall each maintain the following minimum insurance coverages: 

10.3.1.  Workers’ Compensation insurance- co-called “statutory coverage” in compliance with Massachusetts law; 
10.3.2.  Employer’s liability policy covering bodily injury by accident ($100,000 each occurrence) and bodily 
injury by disease ($100,000 each employee, $500,000 policy limit); 
10.3.3.    Comprehensive automobile liability insurance including hired, non-owned, and leased vehicles, if any, 
in the amount of $1,000,000 covering personal injury, bodily injury, and property damage; 
10.3.4.   Valuable Papers insurance in the amount of $100,000 covering damage to plans, drawings, computations, 
filed notes, or other similar data relating to the Work covered by this Agreement; 
10.3.5.     Commercial general liability insurance with a primary limit of not less than $1,000,000 combined single 
limit and naming the City as an additional insured; and 
10.3.6.       Professional Liability insurance in an amount not less than $1,000,000 or ten per cent (10%) of the 
Project’s estimated cost of construction, or such larger amounts as the City may require, for the applicable period 
of limitations, including contractual liability coverage with all coverage retroactive to the earlier date of this 
Agreement or the commencement of the Design Professional’s services in relation to the Project. 

 
10.4. INSURANCE TERMS.  All insurance shall be provided by companies qualified and licensed to do business in 
the Commonwealth of Massachusetts and acceptable to the City, and shall be maintained for a period of six (6) years 
following the last performance of services under this Agreement.  Certificates evidencing such insurance shall be 
furnished to the City upon the execution of this Agreement by the Design Professional and upon each renewal period 
thereafter.  The policies shall provide that the policies shall not be cancelled, renewed, or amended without thirty (30) 
days’ prior notice to the City.  All requests by the Design Professional for approval of engineers or other consultants 
shall be accompanied by certificates setting forth the types and amounts of insurance carried by them.  The Design 
Professional shall require each such engineer or other consultant approved by the City to maintain the insurance shown in 



Approved 6/30/2016 - Page 15 
  

such certificate in accordance with the provisions of this paragraph. 
 

 
 

ARTICLE 11 
STATUTORY RECORD-KEEPING AND RECORD-FILING REQUIREMENTS  

(M.G.L. C. 30, §39R) 
 
     (If this contract is federally funded, see also Federal Requirements attached hereto as Appendix A (if applicable).) 
 
11.1. The Design Professional shall make and keep for at least six years after final payment, books, records, and 
accounts, which in reasonable detail accurately and fairly reflect the transactions and dispositions of the Design 
Professional. 
 
11.2. Until the expiration of six (6) years after final payment, the office of inspector general, and the deputy 
commissioner of capital planning and operations shall have the right to examine any books, documents, papers or records 
of the Design Professional or of its subcontractors that directly pertain to and involve transactions relating to, the Design 
Professional or its subcontractors. 
If this contract is subject to the Massachusetts Designer Selection Statute, M.G.L., c. 7, §38A-1/2 et seq., and if the 
Contract Amount exceeds $100,000, the provisions of M.G.L. c. 30, §39R contained in sections 11.3 –11.7 below shall be 
applicable.  
 
11.3. The Design Professional shall describe any change in the method of maintaining records or recording 
transactions which materially affect any statements filed with the City, including in its description the date of the change 
and reasons therefore, and shall accompany said description with a letter from the Design Professional’s independent 
certified public accountant approving or otherwise commenting on the changes. 
 
11.4. The Design Professional has filed a statement of management (“management,” as used in these paragraphs is 
defined in M.G.L. c. 30, §39R(a)(7) as “the chief executive officers, partners, principals or other person or persons 
primarily responsible for the financial and operational policies and practices of the contractor” which is the Design 
Professional herein) on internal accounting controls as set forth in M.G.L. c. 30, §39R(c) prior to the execution of this 
Agreement. 
 
11.5. The Design Professional must file with the City a statement of management as to whether the system of internal 
accounting controls of the Design Professional and its subsidiaries reasonably assures that: 

11.5.1. transactions are executed in accordance with management’s general and specific authorization; 
11.5.2.  transactions are recorded as necessary:  to permit preparation of financial statements in conformity with 
generally accepted accounting principles, and  to maintain accountability for assets; 
11.5.3. access to assets is permitted only in accordance with management’s general or specific authorization; and  
11.5.4. the record accountability for assets is compared with the existing assets at reasonable intervals and 
appropriate action was taken with respect to any difference. 

 
11.6. The Design Professional has filed with DCAM prior to the execution of this Agreement and will continue to file 
annually, an audited financial statement for the most recent completed fiscal year as set forth in M.G.L. c. 30, §39R(d).  
The final statement filed shall include the date of final payment.  All statements shall be accompanied by an accountant’s 
report.  Such statements shall be made available to the City upon request. 
 
11.7. The Design Professional shall file with the City a statement prepared and signed by an independent certified 
public accountant, stating that s/he has examined the statement of management on internal accounting controls, and 
expressing an opinion as to: 
 
11.7.1. whether the representations of management in response to this paragraph and the previous paragraph are 
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consistent with the result of management’s evaluation of the system of internal accounting controls; and  
 11.7.2. whether such representations of management are, in addition, reasonable with respect to transactions and 
assets in amounts which would be material when measured in relation to the Design Professional’s financial statements. 

 
NOTE:  RECORDS AND STATEMENTS REQUIRED TO BE MADE, KEPT OR FILED UNDER THE 
PROVISIONS OF M.G.L. c. 30, §39R ARE NOT PUBLIC RECORDS AS DEFINED IN M.G.L. c.4, §7 AND SHALL 
NOT BE OPEN TO PUBLIC INSPECTION, EXCEPT AS PROVIDED HEREIN. 
 
(Reference:  M.G.L. c. 30, §39R) 

ARTICLE 12 
TERMINATION, SUSPENSION, OR ABANDONMENT 

12.1. Except for reasons of nonpayment, this Agreement may be terminated by either party upon not less than seven (7) 
days’ written notice should the other party fail to perform in accordance with the terms of this Agreement through no fault 
of the party initiating the termination and may be terminated without cause by the City upon at least seven (7) days’ 
written notice to the Design Professional.  In the event this Agreement is terminated by the City pursuant to this 
paragraph, the Design Professional shall be entitled to receive compensation for Basic and Additional Services properly 
performed and for all substantiated Reimbursable Expenses incurred to the date of the notice of termination, but in no 
event shall compensation exceed the amount specified hereafter if the Project does not proceed and in no event shall any 
payment be due earlier than such payment would otherwise be due hereunder.  Moreover, the City shall be entitled to 
retain from the monies alleged to be due to the Design Professional an amount that reasonably reflects the cost and 
expense incurred or to be incurred by the City associated with the termination, if the termination is with cause. 
 
12.2. The City reserves the right to stop or suspend the work upon seven (7) days’ written notice to the Design 
Professional, with no resulting fee adjustment to the Design Professional, unless such suspension extends for more than 
twelve (12) months, in which case the Design Professional’s compensation shall be equitably adjusted when the project is 
resumed to provide for expenses incurred in the interruption and resumption of the Design Professional’s services.  The 
Design Professional shall have no cause for termination of this Agreement based on suspension of the Project unless such 
suspension extends for more than twelve (12) months. 
 
12.3. Persistent failure by the City to make payments to the Design Professional in accordance with this Agreement or 
persistent failure of the City to pay the Design Professional within forty-five (45) days of receipt of a statement for 
services properly performed shall be considered nonperformance and cause for termination.  “Persistent” herein shall 
mean at least three occasions. 
 
12.4. If the City fails to make payment when due for services and expenses properly performed, the Design 

Professional may, upon thirty (30) days’ written notice to the City, suspend performance of services under this 
Agreement.  Unless the Design Professional receives within thirty (30) days of the date of the notice payment in 
full for such services that have been properly performed, the suspension  

 
12.5. shall take effect without further notice.  In the event of a suspension of services, the Design Professional shall 

have no liability to the City for delay or damage caused by the City because of such suspension of services. 
 

ARTICLE 13 
MISCELLANEOUS PROVISIONS 

13.1. GOVERNING LAW.  This Agreement shall be governed by the laws of the Commonwealth of Massachusetts 
and, if federally funded, applicable provisions of the Federal Requirements attached hereto as Appendix A (if applicable). 
 
13.2. VENUE.  Venue for any court action or proceeding shall be Middlesex County in the Commonwealth of 
Massachusetts only.  The Contractor, all Subcontractors, and Suppliers waive any and all jurisdictional and venue 
defenses. 
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13.3. PARTNERS, SUCCESSORS, ASSIGNS, ETC.  The City and the Design Professional, respectively, bind 
themselves, their partners, successors, assigns, and legal representatives to the other party to this Agreement and to the 
partners, successors, assigns, and legal representative of such other party with respect to all covenants of this Agreement.   
 
13.4. PROHIBITION AGAINST ASSIGNMENT.  The Design Professional shall not assign, in whole or in part, its 
rights and obligations under the Contract Documents without prior written consent of the City.  An assignment without 
the prior written consent of the City shall not relieve the Design Professional of its obligations thereunder. 
 
13.5. ENTIRE AGREEMENT.  This Agreement represents the entire and integrated agreement between the City and 
the Design Professional and supersedes all prior negotiations, representations, or agreements, either written or oral.  This 
Agreement can be amended only by a written instrument signed by both the City and the Design Professional. 
 
13.6. THIRD-PARTY BENEFICIARIES.  Nothing contained in this Agreement shall create a contractual 
relationship with or a cause of action in favor of a third party against either the City or the Design Professional. 
 
13.7. NOTICES AND DEMANDS.  Notices and demands required by or permitted to be given hereunder shall be 
hand-delivered or given by registered or certified mail and shall be addressed to the parties at the 
at the addresses set forth as follows: 
 
To the City: 
 
Executive Director 
Mayor’s Office of Strategic Planning & Community Development 
City Hall 
93 Highland Avenue 
Somerville,  MA  02143 
Tel #: 617-625-6600 x2510   
Fax #: 617-625-0722 
 
With a Copy to: 
 
City Solicitor  
Law Department, City Hall 
93 Highland Avenue 
Somerville,  MA  02143 
 
Purchasing Director 
City Hall 
93 Highland Avenue 
Somerville,  MA  02143 
 
To the Vendor: Vendor Name, Attn: Vendor Contact, Vendor Address, Vendor Fax, all as set forth on the first page of this 
Agreement.  
 
 
Such notices and demands may be sent by facsimile transmission if such transmission is followed by hand delivery or 
registered or certified mail on the same day or the following business day.  Notice and demands shall be deemed to have 
been given when delivered, or when mailed, or when transmitted by facsimile, if followed by hand delivery or registered 
or certified mail as provided herein. 
 
13.8. WAIVER OF RIGHTS.  The City’s review, approval, acceptance, or payment for services under this Agreement 
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shall not operate as a waiver of any rights under this Agreement and the Design Professional shall be and shall remain 
liable to the City for all damages incurred by the City as the result of the Design Professional’s failure to perform in 
conformance with the terms and conditions of this Agreement.  The rights and remedies of the City provided for under 
this Agreement are in addition to any other rights or remedies provided or allowed by law. 
 
13.9. PERSONAL LIABILITY.  No member, officer, director, trustee, representative, consultant, volunteer 
participant, or employee of the City shall be personally liable to the Design Professional under any term or provision of 
this Agreement for the City’s payment obligation or otherwise, or because of any breach hereof.   
 
13.10. INDEMNIFICATION.  For all matters other than those arising out of Design Professional’s professional 
services (such other matters commonly known as “General Liability Claims”), the Design Professional shall indemnify 
and defend the City from and against all claims, costs, and to the extent that such claims, costs, and liability are the result 
of the negligent acts, errors, or omissions of the Design Professional, or breaches by the Design Professional of its 
obligations hereunder or (with respect to the Design Professional’s duty to defend) are claimed to be the result thereof. 
 
For all matters arising out of Design Professional’s professional services, Design Professional agrees, to the fullest extent 
permitted by law, to indemnify and hold harmless the City and all of their agents and employees against claims damages, 
liabilities and costs, including reasonable attorney’s fees, to the extent caused by the negligent performance of Design 
Professional’s, or third parties under the direction or control of Design Professional, in the performance of professional 
services under this Agreement. 
 
13.11. DESIGN PROFESSIONAL’S PRINCIPALS AND SENIOR PERSONNEL.  The City is relying on the 
continued participation in the Project of the principals and senior personnel whose names and time commitments and, 
where applicable, Massachusetts’s professional registration numbers are listed in the attached APPENDIX C.  The Design 
Professional shall not remove any such individual from the Project or reduce his or her time commitment to the Project 
without the City’s written consent unless such individual dies, becomes disabled, or terminates his or her employment.  
The replacement of any individual listed in APPENDIX C shall be subject to the City’s written approval. 
 
13.12 USE OF PROJECT-RELATED DOCUMENTS.  The Design Professional may, upon prior written consent of 
the City, include representations of the design of the Project, including photographs of the exterior and interior, among 
the Design Professional’s promotional and professional materials.  The Design Professional’s materials shall not include 
the City’s confidential or proprietary information if the City has previously advised the Design Professional in writing of 
the specific information considered by the City to be confidential or proprietary.  The City shall provide professional 
credit for the Design Professional on the construction sign and in the promotional materials for the Project.  The City 
considers all information concerning the Project to be confidential and proprietary unless otherwise expressly indicated in 
writing to the Design Professional. 

 
ARTICLE 14 

CERTIFICATIONS 
14.1. The undersigned Design Professional certifies under the penalties of perjury that: 

14.1.1.  the Design Professional has not given, offered or agreed to give any gift, contribution or offer of 
employment as an inducement for, or in connection with, the award of a contract for design services; 
14.1.2.  no consultant to, or subcontractor for the Design Professional has given, offered or agreed to give any 
gift, contribution, or offer of employment to the Design Professional, or to any other person, corporation, or 
entity as an inducement for or in connection with the award to the consultant or subcontractor of a contract by the 
Design Professional; 
14.1.3.  no person, corporation, or other entity, other than a bona fide, full-time employee of the Design 
Professional has been retained or hired to solicit for or in any way assist the Design Professional in obtaining the 
contract for design services upon an agreement or understanding that such person, corporation, or other entity be 
paid a fee or other consideration contingent upon the award of the contract to the designer;            
14.1.4.    if and as required by M.G.L. c. 30, §39R, the Design Professional has internal accounting controls the 
Design Professional shall: 
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 14.1.4.1.  file regular statements of management concerning internal auditing controls; and 
14.1.4.2. file an annual audited financial statement; and submit a statement from an independent certified 
public accountant that  s/he has examined management’s internal auditing controls and expresses an 
opinion as to their consistency with management’s statements and whether such statements are reasonable 
with respect to transactions and assets that are substantial in relation to the Design Professional’s 
financial statements, as provided by M.G.L. c. 7, §38H(e) and 

 14.1.4.3. the Design Professional has filed a statement of management on internal accounting 
controls as set forth in M.G.L. c. 30, §39R(c) prior to the execution of this Agreement; 

 14.1.4.4 the Design Professional has filed with DCAM prior to the execution of this Agreement an audited 
financial statement for the most recent completed fiscal year as set forth in M.G.L. c. 30, §39R(d); and 

14.1.5.   the Design Professional has complied with all the laws of the Commonwealth pertaining to taxes, 
reporting of employees and contractors, and withholding and remitting child support (M.G.L. c. 62C, §49A). The 
Vendor certifies that it has provided the City with an accurate tax identification number (TIN). In the event that 
the City is notified by the IRS for an incorrect TIN provided by the Vendor, the Vendor is responsible for 
penalties. 
14.1.6.  the Design Professional will, for a seven-year period after the final payment, maintain accurate books, 

records, and accounts which in reasonable detail accurately and fairly reflect the transactions and 
dispositions of the Design Professional; 

 
    

ARTICLE 15 
TRUTH IN NEGOTIATIONS 

 
15.1 Truth-in-Negotiations Certificate: Truth-in-Negotiations Certificate: If the Owner's Project Manager's 
fee is negotiated, by signing this Contract, the Owner's Project Manager hereby certifies to the following: 

15.1.1 Wage rates and other costs used to support the Owner's Project Manager's compensation are 
accurate, complete, and current at the time of contracting; and 
15 .1.2 The Contract price and any additions to the Contract may be adjusted within one year of 
completion of the Contract to exclude any significant amounts if the Owner determines that the fee was 
increased by such amounts due to inaccurate, incomplete or non-current wage rates or other costs. 

15.2 The person signing this Contract certifies, as a principal or director of the Owner's Project Manager, that 
the Owner's Project Manager has not given, offered or agreed to give any person, corporation, or other entity 
any gift, contribution or offer of employment as an inducement for, or in connection with, the award of this 
Contract; no consultant to or Subconsultant for the Owner's Project Manager has given, offered or agreed to 
give any gift, contribution or offer of employment to the Owner's Project Manager, or to any other person, 
corporation, or entity as an inducement for, or in connection with, the award to the Owner's Project Manager or 
Subconsultant of a contract by the Owner's Project Manager; and no person, corporation or other entity, other 
than a bona fide full-time employee of the Owner's Project Manager, has been retained or hired by the Owner's 
Project Manager to solicit for or in any way assist the Owner's Project Manager in obtaining this Contract upon 
an agreement or understanding that such person, corporation or other entity be paid a fee or other consideration 
contingent upon the award of this Contract . 
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